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CERTIFICATE OF INCORPORATION
OF A
PRIVATE LIMITED COMPANY

Company No. 444731

The Registrar of Companies for Scotland hereby certifies that

CITIZENS ADVICE SCOTLAND (TRADING) LIMITED
is this day incorporated under the Companies Act 2006 as a private

company, that the company is limited by shares, and the situation of its
registered office is in Scotland

Given at Companies House on 11th March 2013

YR

*NSC444731E*

THE OFFICIAL SEAL OF THE
AEGISTRAR OF COMPANIES

Companies House
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In accerdance with

Section 9 of the I N 0 1
‘Companies Act 2006. O e Z/
Application to register a company y
A fee is payable with this form.
Please see 'How to pay' on the last page.
>
<
o
¢ Whatthis form is for X What this form is NOT fg x / III II
You may use this form to register a You cannot use this form =
private or public company. a limited liability partners “ scT *S23ToH
this, please use form LL | 09/03/2013
COMPANIES HOusE
Part 1 Company details

Company hame

[ To check ifa company name is available use our WebCHeck service and select
the ‘Company Name Availability Search' oplion:

www.companieshouse.gov.uk/info

l Please show the proposed company name below.

Proposed company
namein full 4

|CITIZENS ADVICE SCOTLAND {(TRADING) LIMITED

For official use

|
[Slclgle le 2131

»Filling in this form
Please complete in typescript or in
bold black capitals.

All fields are mandatory unless
specified or indicated by *

1 Duplicate names
Duplicate names are not permitted.
A list of registered names can be found
on our website. There are various rules
that may afect your cheice of name.
More informationon this is available in
our guidance booklet GP1 at:
www.companieshouse.gov.uk

Company name restrictions :

Please tick the box only if the proposed company name contains sensitive
or restricted words or expressions that require you to seek commenits of a
government department or other specified body.

¥ i confirm that the proposed company name contains sensitive or restricted
words or expressions and that approval, where appropriate, has been
sought of a government department or other specified body and | attach a
copy of their response.

2 Company name restrictions
A list of sensitive or restricted
words or expressions that require
consent can be found in our
guidance booklet GP1 at:
www.companieshouse.gov.uk

Exemption from name ending with "Limited’ or 'Cyfyngedig' -

Please tick the box if you wish to apply for exemption from the requirement to
have the name ending with 'Limited', 'Cyfyngedig' or permitted alternative.

I confirm that the above proposed company meels the conditions for
exemption from the requirement to have a name ending with "Limited",

3 Name ending exemption
Only private companies that are
limited by guarantee and meet other
specific requirements are eligible to
apply for this. For more details,

liability (only one box must be ticked):

(] Public imited by shares

[¥] Private limited by shares

(] Private imited by guarantee

(] Private unlimited with share capital
[C] Private unlimited without share capital

'Cyfyngedig' or permitted alternative. ﬂﬁe og;;:n%u;::ubg_gg\wk
Company type s
Please tick the box that describes the proposed company type and members' 4 Company type

If you are unsure of your company's
type, please go to our website:
www.companieshouse.gov.uk

BIS

Department for Business
Innovation & Skills

CHFP041 05/12 Version 5.0
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INO1

Application to register a company

Situation of registered office 1

Please tick the appropriate box below that describes {he situation of the
proposed registered office (only ane box must be ticked):

(] England and Wales
[] Wales

Scotland

{1 Northem Ireland

1 Registered office
Every company must have a
registered office and this is the
address to which the Registrar will
send comespondence.

For England and Wales companies,
the address must be in England or
Wales.

For Welsh, Scottish or Northemn
Ireland companies, the address must
be in Wales, Scolland or Northem
Ireland respectively.

Registered office address -

| Please give the registered office address of your company.

Building name/number |1ST FLOOR, SPECTRUM HOUSE

Street |2 POWDERHALL ROAD
|
Post town | EDINBURGH
County/Region | MIDLOTHIAN
N AaamaOoe

2 Registered office address
You rmust ensure that the address
shown in this section is consistent
with the situation indicated in
Section A5,

You must provide an address in
England or Wales for companies to
be registered in England and Wales.

You must provide an address in
Wales, Scotland or Northern Ireland
for companies to be registered in
Wales, Scotland or Northem Ireland
respeciively.

5

Articles of association »

| Please choose one option only and tick one box only.

Option 1

['wish to adopt one of the following model articles in ifs entirety. Please tick
only one box,

[] Private limited by shares
[} FPrivate limited by guarantee
[] Public company

Option 2

I wish to adopt the following model articles with additional and/or amended
provisions, | attach a copy of the additional andfor amended provision(s). Please
tick only one box.

[] Private limited by shares
Private limited by guarantee

Option 3

| wish to adopt entirely bespoke articles. | attach a copy of the bespoke

U

(]  Public company

A ptentrely
articles to this application.

3 For details of which company type
can adopt which model articles,
please go to our website:
www.companieshouse.gov.uk

Restricted company articles 4

Piease tick the box below if the company's arlicles are restricted.

O

4 Restricted company arficles
Restricted company articles are
those containing provision for
entrenchment. Far more details,
please go to our website:
www.companieshouse.gov.uk

CHFP041 05/12 Version 5.0
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Application to register a company

Part 2 Proposed officers

two directors, one of which must be an individual.

Secretary

For private companies the appointment of a secretary is optional, howevey, if you do decide to appoint a company
secretary you must provide the relevant details. Public companies are required to appoint at least one secretary.

Private companies must appoint at least one director who is an individual. Public companies must appoint at least

For a secretary who is an individual, go to Section B1; For a corporate secretary, go to Section C1; Fora
director who is an individual, go to Section D1; For a corporate director, go to Section E1.

Secretary appointments .

Please use this section to list all the secretary appointments taken on formation.
For a corporate secretary, complete Sections C1-C5.

Full forename(s)

Surname

Former name(s) z

Title* r
|
|
|
|

Corporate appeintments

For corporate secretary
appointments, please complele
Section C1-C5 instead of
Section B.

Additional appointments

if you wish to appoint more
than cne secretary, please use
the 'Secretary appointments'
continuation page.

Former name(s)

Please provide any previous names
which have been used for business
purposes in the last 20 years.
Married women do not need to give
former names unless previously used
for business purposes.

Secretary's service address

Building name/mumber r

Street I
r
Post lown li
County/Region r
e | [ [
Country ‘

Service address

This is the address that will appear
on the public record. This does not
have fo be your usual residential
address.

Please state The Company's
Registered Office’ if your service
address will be recorded in the
proposed company's register

of secretarles as the company's
registered office.

if you provide your residential
address here it will appear on the
public record.

Signature 4

53]

 consent to act as secretary of the proposed company named in Section A1.

Signature

X

Signature

4

Signature
The person named above consents
{0 act as secretary of the proposed
company.

CHFPO41 05112 Version 5.0
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Application to register a company

Corporate secretary
m Corporate secretary appointments 1
Please use this section to list all the corporate secretary appointments taken 1 Additional appointments
on formation 1 you wish to appoint more than one
’ corporate secretary, please use the

Name of corporate
bodyffirm

Building name/number

Street

I

'Corporate secretary appeintments’
continuation page.

Reglstered or principal address
This is the address that will appear
on the public record. This address
must be a physical location for the
delivery of documents. it cannot be
a PO box number {unless contained
within a full address), DX number or

LP{L in Scotand ber.
Post town r {Legal Postin and) number.
County/Region I
s [ [ [ [ [ [ [
Country r
E Location of the registry of the corporate body or firm
Is the corporate secretary registered within the European Economic Area (EEAY?

» Yes Complete Section C3 only

» No Complete Section C4 only
F EEA companies :

2 EEA

Please give details of the register where the company file is kept (including the
relevant state) and the registration number in that register.

Where the company/ r
firm is registered 3

Afull list of countries of the EEA can
be found in our guidance:
www.companieshouse.gov.uk

w

This is the register mentioned in
Article 3 of the First Company Law

. Directive (68/151/EEC).
Registration number I
Non-EEA companies
Please give details of the legal form of the corporate body or firm and the law by 4 Non-EEA
which it is governed. If applicable, please aiso give details of the register in which WWhere you have provided detalls of

itis entered (including the state) and its registration number in that register.

Legal form of the

corporate body

or firm .
Governing law ‘

if applicable, where 17

the company/firm is

registered 4 r

Registration number r

the register (including state) where
the company or fim is registered,
you must also provide its number in
that register.

Signature s

| | consent to act as secretary of the proposed company named in Section Al.

Signature Signatura

X X

s Signature
The person named above consents
to act as camporate secretary of the
proposed company.

CHFPO41 05112 Version 5.0
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Application to register a company

Director
m Director appointments
Piease use this section to list all the director appointments taken on formation. giwwlilﬂ
‘ = : fvate companies MuUSt appoin
| For a corporate director, complete Sections E1-E5. ot least one who b &
| - individual. Public companies must
e l MR appaint at least two directors, one of
which must be an individual,
Fuli forename(s) | DOMINIC MARIQ ANTHONY
2 I:ﬂl'lﬂ I'ﬂlﬂs’
Sumame | NOTARANGELO Please provide any previous rames
which hiave been used for business
Former name(s) 2 I purposes in the last 20 years.
Mamied women do not need to give
| former names unjess previously used
Country/State of SCOTLAND for business purposes.
residence s Country/State of residence
P This is in respect of your usual
Nationality |BRITISH sl siress % St
Date of birth |“1 |“1 |"b |’"6 |’1 |’9 s |’4 Section D4.

Business occupation [ COMPANY DIRECTOR o cccugaion
(any) o please enter here. If you do not,
| please leave blank.
Additional appointments
If you wish to appoirt more than
one director, please use the Director
appontments’ continuation page.
Director's service address s

Please complete the service address below. You must also fill in the director's
usual residential address in - Section D4.

Building name/number |THE COMPANY'S REGISTERED OFFICE

s Service address

This is the address that will appear
on the public record. This does not
have to be your usual residentia!
address.

Swreet l Please siate The Company's
I Regstered Office’ if your sesvice
address will be recoeded in the
proposed company's register of
Post town | ; as the y's registered
County/Region | offce.
If you provide your residential
Postcode (rTrrrirrr akfss e il peer n e
Country I public record.
m Signature
| consent to act as director of the proposed company named in Section A1, s Signature
The person named above consents
Signature Sipature . \ to act as director of the proposed
3 compary.
x L \_

CHFP041 05/12 Version 5.0
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Application to register a company

Director
m Director appointments
Piease use this section to fist all the director appointments taken on formation. 1 Appointments
: : Private companies must appoint
For a corporate director, complete Sections E1-ES. o loast one direcior who 1 an

* individual. Public companies must
Tite | "R appoint at least two directors, one of
Full forename(s) | PETER HUNTER which must be an indvidh.al

2 Former namefs)
Sumame I BOYD Please provide any previous names
which have been used for business
Former name(s} 2 purposes in the last 20 years,
Married women do not need to give
former names unless previously used
Country/State of for business purposes.
residence 3 SCOTLAND 3 CountryfState of residence
Nationali BRITISH This is in respect of your usua
ty residential address as stated in
Date of birth [ [’ "b (@ "1 |'_9-l*4 |’4 Section D4,

: - 4 Bausiness occupation .
!?fusness occupation | RET IRED fyou v e occupaton,
(fany) « | please enter here. If you do not,

please leave blank.
Additional appoiniments
If yous wish to appoint more than
one director, piease use the ‘Director
appointments’ continuation page.
Director's service address s
D2
Please complete the service address below. You musi also fill in the director's s Service address
usual residential address in Section D4, This is the address that will appear
— on the public record. This does not
Building name/number ITHE COMPANY'S REGISTERED OFFICE have to be your usual residential
Street i '
Please state The Company's
| Registered Office’ ff your senvice
address will be recorded in the
Past town | propased company’s register of
directors as the company’s registered
County/Region | offce.
| | | If you provide your residential
Postcode l_— I—I_ I-_ address here it will appear on the
Country | public record.
Signature «
| consent to act as director of the proposed company named in Section A1. ¢ Signaure
The person named above consents
Signature to act as director of the proposed

x //44%—3% o

CHFPO41 05712 Version 5.0

INO17
H:\Oyez Forms\C\CI-2-54 INO1 FORM.olf




INO1

Application to register a company

Corporate director
m Corporate director appointments
1 Please use this section to list all the corporate directors taken on formation. 1 Additional appointments
If you wish %o appoint more than one
Name of corporate I corporate director, please use the
"Corporate director appointments’

body or firm '

Building name/number |

continuation page.

Registered or principal address
Thisis the address that will appear
on the public record. This address

Street | must be a physical location for the
l delivery of documents. It cannot be

a PO box number (u)nless contained
within a full address), DX number or

Post town | LP (Legal Post in Scotland) number.

County/Region |

Postcode l_lil_'l__r_l—rli

Country |

E Location of the registry of the corporate body or firm

Is the corporate director registered within the European Economic Area (EEA)?
» Yes Complete Section E3 only
» No Complete Section E4 only

E EEA companies :

Please give details of the register where the company file is kept (including the
relevant state} and the registration number in that register.

Where the company/ I

firm is registered a 1

2 EEA
A fulllist of countries of the EEA can
be found in our guidance:
www.companieshouse.gov.uk

This is the register mentioned in
Article 3 of the First Company Law

w

—— Directive (68/151/EEC).
Registration number ‘
m Non-EEA companies
Please give details of the legal form of the corporate body or firm and the law by 4 Non-EEA
which it is governed. If applicable, please also give details of the register in which Where you have provided details of

itis entered {including the state) and its registration number in that register.

corporate body

Legal form of the I
orfirm |

If applicable, where
the companyffirm is

registered «

If applicable, the

Governing law {
|
|

registration number |

the register {including state} whera
the company or firm is registered,
you must also provide its nurmber in
that register.

E Signature s

| | consent to act as director of the proposed company named in Section A1.

Signature Signature

X X

5 Signature
The person named above consents
to act as corporate director of the
proposed company.

CHFPO41 0512 Version 5.0
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Application to register a company

Part 3 Statement of capital

Does your company have share capital?
» Yes Complete the sections below.

» No Gofo Part4 (Statement of guarantee}.

Share capital in pound sterling (£)

Please complete the table below to show each class of shares held in pound sterling.
If all your issued capital is in sterling, only complete Section F1 and then go to Section F4.

Class of shares Amount paid up on Amount (if any) unpaid Number of shares 2 Aggregate nominal value 3
(E.g. Ordinary/Preference etc.) eachshare 1 oneachshare 1
ORDINARY | £1.00| 0| 1|£ 1.00

—

—

—

-

-

i £

|
|
| |
|
|

Totals r

1[? 1.00

Share capital in other currencies

Please complete a separate table for each currency.

Please complete the table below to show any class of shares held in other currencies.

Currency

Class of shares Amount paid up on Amount (if any) unpaid Number of shares 2 Aggregate nominal value 3
(E.g. Ordinary/Preference efc.) eachshare 1 oneachshare 4

’ Totals |

Currency r

Class of shares Amount paid up on Amount {if any} unpaid Number of shares 2 Aggregate nominal value 3
(E.g. Ordinary/Preference etc) eachshare 1 oneach share 4

|

-

-

—

Totals r

Totals

i3]

issued share capital.

Please give the total number of shares and total aggregate nominal value of

4 Total aggregate nominal value
Please list tolal aggregale values in

Total number of shares [oNE ORDINARY SHARE

different currencies separately. For
example; £100+ € 100 +$10 ete.

Total aggregale
nominal value 4

£1.00

1 Including both the nominal value and any
shiare premium.

2 Total number of issued shares in this class.

3 Number of shares issued multiplied by
nominal valus of each share.

Continuation Pages
Please use a Statement of Capital continuation
page if necessary.

CHFPO41 05{12 Version 5.0
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INO1

Application to register a company

r:

Statement of capital (Prescribed particutars of rights attached to shares)

Please give the prescribed particulars of rights attached to shares for each class
of share shown in the statement of capital share tables in Sections F1 and F2.

Class of share

ORDINARY

Prescribed particulars
1

(A} ONE VOTE PER SHARE.

(B) RIGHT TO PARTICIPATE IN A DIVIDEND IN
PROPORTICN TO THE NUMBER OF SHARES HELD AND FULLY
PAID.

(C) RIGHT TO PARTICIPATE IN A DISTRIBUTION IN
PROPORTION TO THE NUMBER OF SHARES HELD AND FULLY
PAID.

(D) NOT REDEEMABLE.

1 Prescribed particulars of rights

attached to shares

The parliculars are:

a. particulars of any voling rights,
including rights that arise only in
certain circumstances;

b. particulars of any rights, as
respects dividends, to participate
in a distribution;

¢. particulars of any rights, as
respects capital, to pariicipate in a
distribution (including on winding
up); and

d. whether the shares are o be
redesmed or are liable to be
redeemed a the option of the
company or the shareholder and
any terms or conditions relating
to redemption of these shares.

A separate table must be used for
each class of share.

Continuation pages

Please use the next page or a
‘Staterment of Capital (Prescribed
particulars of rights attached

1o shares)' continuation page: if
necessary.

CHFPGO41 05112 Version 5.0
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Application to register a company

Class of share [ 1 Prescribed particulars of rights
attached to shares

The parficulars are:

a. particulars of any voting rights,
including rights that arise only in
certain circumstances;

b. particulars of any rights, as
respects dividends, {0 parficipate
in a distribution;

¢. particulars of any rights, as
respects capital, to parficipate in a
distribution (including on winding
up); and

d. whether the shares are fo be
redeemed or are liable to be
redeemed at the option of the
company or the shareholder and
any terms or conditions relating
to redemption of these shares.

Prescribed particulars
1

A separate table must be used for
each class of share.

Continuation pages

Please use a 'Statement of capital
(Prescribed particulars of rights
attached to shares)’ continuation
page if necessary.

CHFP041 05112 Version 5.0 INO12
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Application to register a company

H Initial shareholdings

This section should only be completed by companies incorporating with share capital. | Initial shareholdings .
. . Please list the company's subscribers
Please complete the details below for each subscriber. in alphabetical order.

The addresses will appear on the public record. These do nol need te be the Please use an ‘initial shareholdings'
subscribers' usual residential address. continuation page if necessary.

Subscriber's details Class of share Number of shares | Cumency Nominaivalue of |Amount {if any) |Amount paid
each share unpaid

Name
THE SCOTTISH ASSOCIATION OF CITIZENS ORDINARY

-t

GBP (£) £1.00 0 £1.00

[ADVICE BUREAUX (SC0696392}

Address
lst Floor

Spectrum House

2 Powderhall Read
Edinburgh

EH7 4GB

Name

Address

Name

Address

(Name

Adkess

Name

Address

CHFPO41 0512 Version 5.0 INO1/13
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Application to register a company

Part 4

Statement of guarantee

Is your company limited by guarantee?
» Yes Complete the sections below.
» No Goto Part 5 (Statement of compliance).

Subscribers

Please complete this section if you are a subscriber of a company limited by
guarantee. The following statement is being made by each and every person
named below.

| confirm that if the company is wound up while | am a member, or within
one year after | cease to be a member, | will contribute to the assets of the
company by such amount as may be required for.

- payment of debis and liabilities of the company contracted before |
cease to be a member;

- payment of costs, charges and expenses of winding up, and,

- adjustment of the rights of the contributors among ourselves,
not exceeding the specified amount below.

Subscriber's details

Forename(s) 1

Surname 4

Address 2

Postcode

(rTrrrrirr

Amount guaranteed 2 |

Subscriber's details

Forename(s) 1

Surname 4

Address 2

Postcode

HEEEEENN

Amount guaranteed 3 |

Subscriber's details

Forename(s) 1

Surname 1

Address 2

Postcode

T rrrr

Amount guaranteed 3 |

1

LX)

Name
Please use capital letlers.

Address

The addresses inthis section wil!
appear on the public record. They do
not have to be the subscribers' usual
residential address.

Amount guaranteed
Any valid curency is permitted.

Continuation pages
Please use a ‘Subscribers’
continuation page if necessary.

CHFP041 05412 Version 5.0

\indsays.co.uk\files\Genera\CTG\Oyez Forms\C\CI-2-54 INO1 FORM.olf

INO1/14




INO1

Application to register a company

Subscriber's details

Forename{s} 1

Surname 1

Address 2

Postoode (rrrrrrir

Amount guaranteed 3 !

Subscriber's details

Forename{s) 1 r

Surname 1

Address 2

e ([ [[[[[

Amount guaranteed 3 i

Subscriber's details

Forename(s) 1

Surname 1

Address 2

s [ [ [ [ [ [ [ [

Amount guaranteed a I

Subscriber's details

Forenamef{s) 1

Surname 1

Address 2

Postade (rrrrerr

Amount guaranteed 3 |7

Subscriber's details

Forename(s) 1

Surname 1

Address 2

Postoode (T Trrrrr

Amount guaranteed |

1 Name
Please use capital letters.

2 Address
The addresses in this section will
appear on the public record, They do
not have fo be the subscribers’ usual
residential address.

3 Amount guaranteed
Any valid currency Is permitted.

Continuation pages
Please use a'Subscribers'
continuation page if necessary.

CHFPO41 05/12 Version 5.0 INO1/15
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Part 5

INO1

Application to register a company

Statement of compliance

This section must be completed by all companies.

Is the application by an agent on behalf of all the subscribers?

» No Goto Section H1 (Statement of compliance delivered by the
subscribers).

» Yes Goto Section H2 (Statement of compliance delivered by an agent).

Statement of compliance delivered by the subscribers

Please complete this section if the application is not delivered by an agent
for the subscribers of the memorandum of association.

| confirm that the requirements of the Companies Act 2006 as to registration
have been complied with.

Subscriber's signature

Signature

X X

Subscriber's signature

Signature

X X

Subscriber's signature

Signature

X X

Subscriber's signature

Signature

X X

Subscriber's signature

Signature

X

Subscriber's signature

Signature

X X

Subscriber's signature

Signatura

X X

Subscriber's signature

Signahwre

X X

Statement of compliance
delivered by the subscribers
Every subscriber to the
memorandum of association must
sign the statement of compliance.

CHFPO41 05/12 Version 5.0
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INO1

Application to register a company

Subscriber's signature | Signature Continuation pages
X X Please use a'Stalement of
compliance defivered by the
subscribers' continuation page if
more subscribers need to sign.
Subscriber's signature | Snztira
Subscriber's signature | Sunetre
Subscriber's signature | Sgnawre _
X X
m Statement of compliance delivered by an agent

Please complete this section if this application is defivered by an agent for
the subscribers to the memorandum of association.

Agent's name | 1228177928
Building name/number l (‘a,éQO/@/um Exc/m&
Street Iﬁ (99 /aruw’) Q 3‘}@%‘

Post town I €d V%CUO/’L

County/Region

Postoode r—m [ Telnel”
Country | Scottord

{ confirm that the requirements of the Companies Act 2006 as to registration
have been complied with.

Agent's signature Signature

X A}L\ C&f’?‘,‘j X

CHFP041 0512 Version 5.0 INOINT
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Application to register a company

H Presenter information

You do not have to give any contact information, but if
you do it will help Companies House if there is a query
on the form. The contact information you give will be
visible to searchers of the public record.

Contact name
ALASTAIR KEATINGE

FEmem
LINDSAYS

Address
CALEDONIAN EXCHANGE

E9A CANNING STREET

n Important information

Please note that all information on this form
will appear on the public record, apart from
information relating to usual residential
addresses.

Ejow to pay

A fee is payable on this form.

Make cheques or postal orders payable to
*Companies House'. For information on fees,
go to www.companieshouse.gov.uk

]

ITE“f)hI“"fQBURGH
l AT T AN
=T s

B
SCOTLAND

Eazs

Telephane
Hlal 656 5746

Certificate

We will send your certificate to the presenters address
(shown above) or if indicated to another address
shown below:

01 At the registered office address (Given in Section AG).
[J At the agents address {Given in Section H2).

n Checkiist

We may return forms completed incorrectly or

with information missing.

Please make sure you have remembered the
following:

O You have checked that the proposed company name is
available as well as the various rules thal may aifect
your choice of name. Mare information can be found
in guidance on our website.

If the name of the company is the same as one
already on the register as permitted by The Company
and Business Names (Miscellaneous Provisions)
Regulations 2008, please attach consent.

You have used the correct appointment sections.
Any addresses given must be a physical location.
They cannot be a PO Box number {unless part

of a full service address), DX or LP (Legal Postin
Scotland) number.

The document has been signed, where indicated.

All relevant attachments have been included.

You have enclosed the Memorandum of Association.

You have enclosed the correct fee.

00O

|
a
0

O

gWhere to send

You may return this form to any Companies House
address, however for expediency we advise you to
refum it to the appropriate address below:

For companies registered in England and Wales:
The Registrar of Companies, Companies House,
Crown Way, Cardiff, Wales, CF14 3UZ.

DX 33050 Cardiff,

For companies registered in Scotland:

The Registrar of Companies, Companies House,
Fourth floor, Edinburgh Quay 2,

139 Fountainbridge, Edinburgh, Scotiand, EH3 SFF.
DX ED235 Edinburgh 1

or LP - 4 Edinburgh 2 (Legal Post).

For companies registered in Northern Ireland:
The Registrar of Companies, Companies House,
Second Floor, The Linenhall, 32-38 Linenhall Street,
Belfast, Northern Ireland, BT2 8BG.

DX 481 N.R. Belfast 1.

Section 243 exemption

If you are applying for, or have been granted a section
243 exemption, please post this whole form to the
different postal address below:

The Registrar of Companies, PO Box 4082,

Cardiff, CF 14 3WE.

ﬂTurther information

For further Information, please see the guidance notes
on the website at www.companieshouse.gov.uk
or email enguiries@companieshouse.gov.uk

This form is available in an
alternative format. Please visit the
forms page on the website at
www.companieshouse.gov.uk

Oyez’ 7 Spa Road, London SE16 30Q
www.oyezforms.co.uk

CHFP041 0542 Version 5.0
Companies INO1

5.2012
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COMPANIES ACT 2006, SECTION 8
COMPANY HAVING A SHARE CAPITAL
MEMORANDUM OF ASSOCIATION
OF
CITIZENS ADVICE SCOTLAND (TRADING) LIMITED

Each subscriber to this Memorandum of Association wishes to form a Company under the
Companies Act 2006 and agrees to become a member of the Company and to take at least
one share.

Name of each subscriber:

For and on behalf of THE SCOTTISH ASSOCIATION OF CITIZENS ADVICE BUREAUX
(Co. No. SC089892)

me ................. (signature)

Director

Date: ‘i \szms
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1.2

1.3
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THE COMPANIES ACT 2006
PRIVATE COMPANY LIMITED BY SHARES
ARTICLES OF ASSOCIATION
OF
CITIZENS ADVICE SCOTLAND (TRADING) LIMITED

INTERPRETATION

In these Articles, unless the context otherwise requires:
Act: means the Companies Act 2006;

appointor: has the meaning given in article 11(1);

Articles: means the company's articles of association for the time being in
force;

business day: means any day (other than a Saturday, Sunday or pubiic
holiday in the United Kingdom) on which clearing banks in the Edinburgh are
generally open for business;

Conflict: has the meaning given in article 7.1;

eligible director: means a director who would be entitled to vote on the
matter at a meeting of directors (but excluding any director whose vote is not
to be counted in respect of the particular matter); and

Model Articles: means the model articles for private companies limited by
shares contained in Schedule 1 of the Companies (Model Articles)
Regulations 2008 (S/ 2008/3229) as amended prior to the date of adoption of
these Articles.

Save as otherwise specifically provided in these Articles, words and
expressions which have particular meanings in the Model Articles shall have
the same meanings in these Articles, subject to which and unless the context
otherwise requires, words and expressions which have particular meanings in
the Act shall have the same meanings in these Articles.

Headings in these Articles are used for convenience only and shall not affect
the construction or interpretation of these Articles.

A reference in these Articles to an "article" is a reference to the relevant
article of these Articles unless expressly provided or the context implies
otherwise.

Unless expressly provided otherwise, a reference to a statute, statutory
provision or subordinate legislation is a reference to it as it is in force from
time to time, taking account of:

‘(a) any subordinate legislation from time to time made under it; and

(b} any amendment or re-enactment and includes any statute, statutory
provision or subordinate legislation which it amends or re-enacts.




1.11

112

1.14

2.2

2.3

Any phrase introduced by the terms "including”, "include”, "in particular” or
any similar expression shall be construed as illustrative and shall not limit the
sense of the words preceding those terms.

The Model Articles shall apply to the company, except in so far as they are
modified or excluded by these Articles.

Articles 11(2) and (3), 13, 14{1), (2), (3) and (4), 17(2), 52 and 53 of the
Model Articles shall not apply to the company.

Article 7 of the Model Articles shall be amended by:
(a) the insertion of the words "for the time being" at the end of article
7(2){(a); and
{b) the insertion in article 7(2) of the words "(for so long as he remains
the sole director)" after the words "and the director may”,

Article 20 of the Model Articles shall be amended by the insertion of the words
"(including alternate directors) and the secretary" before the words "properly
incur".

In article 25(2)(c) of the Model Articles, the words "evidence, indemnity and
the payment of a reasonable fee" shall be deleted and replaced with the
words "evidence and indemnity".

Article 27(3) of the Model Articles shall be amended by the insertion of the
words ", subject to article 10," after the word "But".

Article 29 of the Model Articles shall be amended by the insertion of the words
", or the name of any person(s) named as the transferee(s) in an instrument
of transfer executed under article 28(2)," after the words "the transmittee's
name".

Articles 31(a) to (d) (inclusive) of the Model Articles shall be amended by the
deletion, in each case, of the words "either" and "or as the directors may
otherwise decide”.

UNANIMOUS DECISIONS

A decision of the directors is taken in accordance with this article when all
eligible directors indicate to each other by any means that they share a
common view on a matter.

Such a decision may take the form of a resolution in writing, where each
eligible director has signed one or more copies of it, or to which each eligible
director has otherwise indicated agreement in writing.

A decision may not be taken in accordance with this article if the eligible
directors would nat have formed a quorum at such a meeting.

CALLING A DIRECTORS' MEETING

Any director may call a directors’ meeting by giving not less than one
business day’s notice of the meeting {or such lesser notice as all the directors
may agree) to the directors or by authorising the company secretary (if any) to
give such notice.




4.2

QUORUM FOR DIRECTORS' MEETINGS

Subject to article 4.2, the quorum for the transaction of business at a meeting
of directors is any two eligible directors or if there is only one director in office
at the relevant time, the quorum shall be cne.

For the purposes of any meeting (or part of a meeting) held pursuant to article
7 to authorise a director's conflict, if there is only one eligible director in office
other than the conflicted director(s), the quorum for such meeting (or part of a
meeting) shall be one eligible director.

CASTING VOTE

If the numbers of votes for and against a proposal at a meeting of directors
are equal, the chairman or other director chairing the meeting shall not have a
casting vote.

TRANSACTIONS OR OTHER ARRANGEMENTS WITH THE COMPANY

Subject to sections 177(5) and 177(6) and sections 182(5) and 182(6) of the
Act and provided he has declared the nature and extent of his interest in
accordance with the requirements of the Companies Acts, a director who is in
any way, whether directly or indirectly, interested in an existing or proposed
transaction or arrangement with the company:

(@) may be a party to, or otherwise interested in, any transaction or
arrangement with the company or in which the company is otherwise
(directly or indirectly) interested;

(b) shall be an eligible director for the purposes of any proposed
decision of the directors (or committee of directors) in respect of such
contract or proposed contract in which he is interested;

(c} shall be entitled to vote at a meeting of directors (or of a committee
of the directors) or participate in any unanimous decision, in respect
of such contract or proposed contract in which he is interested;

(d) may act by himseif or his firm in a professional capacity for the
company (otherwise than as auditor) and he or his firm shall be
entitled to remuneration for professional services as if he were not a
director; ~.

(e) may be a director or other officer of, or employed by, or a party to a
transaction or arrangement with, or otherwise interested in, any body
corporate in which the company is otherwise (directly or indirectly)
interested; and

{fy shall not, save as he may otherwise agree, be accountable to the
company for any benefit which he {or a person connected with him
(as defined in section 252 of the Act)) derives from any such
contract, transaction or arrangement or from any such office or
employment or from any interest in any such body corporate and no
such contract, transaction or arrangement shall be liable to be
avoided on the grounds of any such interest or benefit nor shall the
receipt of any such remuneration or other benefit constitute a breach
of his duty under section 176 of the Act. :
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7.3

7.4

7.5

7.6

DIRECTORS' CONFLICTS OF INTEREST

The directors may, in accordance with the requirements set out in this article,
authorise any matter or situation proposed to them by any director which
would, if not authorised, involve a director (an Interested Director) breaching
his duty under section 175 of the Act to avoid conflicts of interest (Conflict).

- Any authorisation under this article 7 will be effective only if:

(a) the matter in question shall have been proposed by any director for
consideration in the same way that any other matter may be
proposed to the directors under the provisions of these Articles or in
such other manner as the directors may determine;

(b) any requirement as to the quorum for consideration of the relevant
matter is met without counting the Interested Director; and

(c) the matter was agreed to without the Interested Director voting or
would have been agreed to if the Interested Director's vote had not
been counted.

Any authorisation of a Conflict under this article 7 may (whether at the time of
giving the authorisation or subsequently):

(a) extend to any actual or potential conflict of interest which may
reasonably be expected to arise out of the matter or situation so
authorised;

(b) provide that the Interested Director be excluded from the receipt of
documents and information and the participation in discussions
(whether at meetings of the directors or otherwise) related to the
Conflict;

(c) provide that the Interested Director shall or shall not be an eligible
director in respect of any future decision of the directors in relation to
any resolution related to the Conflict;

(d) impose upon the Interested Director such other terms for the
purposes of dealing with the Conflict as the directors think fit;

(e) provide that, where the Interested Director obtains, or has obtained
(through his involvement in the Conflict and otherwise than through
his position as a director of the company) information that is
confidential to a third party, he will not be obliged to disclose that
information to the company, or to use it in relation to the company's
affairs where to do so wouid amount to a breach of that confidence;
and

) permit the Interested Director to absent himself from the discussion
of matters relating to the Conflict at any meeting of the directors and
be excused from reviewing papers prepared by, or for, the directors
to the extent they relate to such matters.

Where the directors authorise a Conflict, the Interested Director will be
obliged to conduct himself in accordance with any terms and conditions
imposed by the directors in relation to the Conflict.

The directors may revoke or vary such authorisation at any time, but this will
not affect anything done by the Interested Director, prior to such revocation or
variation, in accordance with the terms of such authorisation.

A director is not required, by reason of being a director {(or because of the
fiduciary relationship established by reason of being a director), to account to

4
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the company for any remuneration, profit or other benefit which he derives
from or in connection with a relationship involving a Conflict which has been
authorised by the directors or by the company in general meeting (subject in
each case to any terms, limits or conditions attaching to that authorisation)
and no contract shall be liable to be avoided on such grounds.

RECORDS OF DECISIONS TO BE KEPT

Where decisions of the directors are taken by electronic means, such
decisions shall be recorded by the directors in permanent form, so that they
may be read with the naked eye.

NUMBER OF DIRECTORS

Unless otherwise determined by ordinary resolution, the number of directors
(other than alternate directors) shall not be subject to any maximum but shall
not be less than one.

APPOINTMENT OF DIRECTORS

In any case where, as a result of death or bankruptey, the company has no
shareholders and no directors, the transmittee(s) of the last shareholder to
have died or to have a bankruptcy order made against him (as the case may
be) have the right, by notice in writing, to appoint a natural person (including a
transmittee who is a natural person), who is willing to act and is permitted to
do so, to be a director.

APPOINTMENT AND REMOVAL OF ALTERNATE DIRECTORS

Any director (appointor) may appoint as an alternate any other director, or
any other person approved by resolution of the directors, to:

(a) exercise that director's powers; and
{b) carry out that director's responsibilities,

in relation to the taking of decisions by the directors, in the absence of the
alternate's appointor.

Any appointment or removal of an alternate must be effected by notice in
writing to the company signed by the appointor, or in any other manner
approved by the directors.

The notice must:
(a) identify the proposed alternate; and

(p) in the case of a notice of appointment, contain a statement signed by
the proposed alternate that the proposed alternate is willing to act as
the alternate of the director giving the notice.

RIGHTS AND RESPONSIBILITIES OF ALTERNATE DIRECTORS

An alternate director may act as aiternate director to more than one director
and has the same rights in relation to any decision of the directors as the
aiternate's appointor.
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Except as the Articles specify otherwise, alternate directors:

(a) are deemed for all purposes to be directors;

(b) are liable for their own acts and omissions;

(c) are subject to the same restrictions as their appointors; and
(d) are not deemed to be agents of or for their appointors

and, in paricular {without limitation), each alternate director shall be entitled
to receive notice of all meetings of directors and of ail meetings of committees
of directors of which his appointor is a member.

A person who is an alternate director but not a director:

{a) may be counted as participating for the purposes of determining
whether a quorum is present (but only if that person’s appointor is
not participating);

(b) may participate in a unanimous decision of the directors (but only if
his appointor is an eligible director in relation to that decision, but
does not participate); and

{c) shall not be counted as more than one director for the purposes of
articles 12.3(a) and (b).

A director who is also an alternate director is entitled, in the absence of his
appointor, to a separate vote on behalf of his appointor, in addition to his own
vote on any decision of the directors (provided that his appointor is an eligible
director in relation to that decision).

An alternate director may be paid expenses and may be indemnified by the
company to the same extent as his appointor but shall not be entitled to
receive any remuneration from the company for serving as an aiternate
director except such part of the alternate's appointor's remuneration as the
appointor may direct by notice in writing made to the company.

TERMINATION OF ALTERNATE DIRECTORSHIP
An aiternate director's appointment as an alternate terminates:
(a) when the alternate's appointor revokes the appointment by notice to
the company in writing specifying when it is to terminate;

(b) on the occurrence, in relation to the-alternate, of any event which, if it
occurred in relation to the alternate's appoeintor, would resuit in the
termination of the appointor's appointment as a director;

{c) on the death of the alternate's appointor; or

(d) when the alternate’'s appointer's appointment as a director
terminates.

SECRETARY

The directors may (but shall not be obliged to) appoint any person who is
willing to act as the secretary for such term, at such remuneration and upon
such conditions as they may think fit and from time to time remove such
person and, if the directors so decide, appoint a replacement, in each case by
a decision of the directors.
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15.2

16.
16.1

16.2

17.
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17.2

POLL VOTES

A poll may be demanded at any general meeting by any qualifying person (as
defined in section 318 of the Act) present and entitled to vote at the meeting.

Article 44(3) of the Model Aricles shall be amended by the insertion of the
words "A demand so withdrawn shall not invalidate the result of a show of
hands declared before the demand was made" as a new paragraph at the
end of that article.

PROXIES

Article 45(1)(d) of the Model Articles shall be deleted and replaced with the
words "is delivered to the company in accordance with the Articles not less
than 48 hours before the time appointed for holding the meeting or adjourned
meeting at which the right to vote is to be exercised and in accordance with
any instructions contained in the notice of the general meeting (or adjourned
meeting) to which they relate”.

Article 45(1) of the Model Articles shall be amended by the insertion of the
words "and a proxy notice which is not delivered in such manner shall be
invalid, uniess the directors, in their discretion, accept the notice at any time
before the meeting” as a new paragraph at the end of that article.

MEANS OF COMMUNICATION TO BE USED

Any notice, document or other information shall be deemed served on or
delivered to the intended recipient:

(a) if properly addressed and sent by prepaid United Kingdom first class
post to an address in the United Kingdom, 48 hours after it was
posted (or five business days after posting either to an address
outside the United Kingdom or from outside the United Kingdom to
an address within the United Kingdom, if (in each case) sent by
reputable international overnight courier addressed to the intended
recipient, provided that delivery in at least five business days was
guaranteed at the time of sending and the sending party receives a
canfirmation of delivery from the courier service provider),

{b) if properly addressed and delivered by hand, when it was given or
left at the appropriate address;

(c) if properly addressed and sent or supplied by electronic means, one
hour after the document or information was sent or supplied; and

(d) if sent or supplied by means of a website, when the material is first
made available on the website or (if later) when the recipient
receives (or is deemed to have received) notice of the fact that the
material is available on the website.

For the purposes of this article, no account shall be taken of any part of a day
that is not a working day.

In proving that any notice, document or other information was properly
addressed, it shall be sufficient to show that the notice, document or other
information was delivered to an address permitted for the purpose by the Act.
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INDEMNITY

Subject to article 18.2, but without prejudice to any indemnity to which a
relevant officer is otherwise entitled:

(a)

(b)

each relevant officer shali be indemnified out of the company's
assets against all costs, charges, losses, expenses and liabilities
incurred by him as a relevant officer:

() in the actual or purported execution and/or discharge of his
duties, or in relation to them; and

(i) in relation to the company's (or any associated company's)
activities as trustee of an occupational pension scheme (as
defined in section 235(8) of the Act),

including (in each case) any liability incurred by him in defending any
civil or criminal proceedings, in which judgment is given in his favour
or in which he is acquitted or the proceedings are otherwise disposed
of without any finding or admission of any material breach of duty on
his part or in connection with any application in which the court
grants him, in his capacity as a relevant officer, relief from liability for
negligence, default, breach of duty or breach of trust in relation to the
company's {or any associated company's) affairs; and

the company may provide any relevant officer with funds to meet
expenditure incurred or to be incurred by him in ¢connection with any
proceedings or application referred to in article 18(1}a) and
otherwise may take any action to enable any such relevant officer to
avoid incurring such expenditure.

This article does not authorise any indemnity which would be prohibited or
rendered void by any provision of the Companies Acts or by any other
provision of law.

In this article:

(a)

(b)

companies are associated if one is a subsidiary of the other or both
are subsidiaries of the same body corporate; and

a "relevant officer” means any director or other officer or former
director or other officer of the company or an associated company
(including any company which is a trustee of an occupational
pension scheme (as defined by section 235(6) of the Act), but
excluding in each case any person engaged by the company (or
associated company) as auditor (whether or not he is also a director
or other officer), to the extent he acts in his capacity as auditor).

INSURANCE

The directors may decide to purchase and maintain insurance, at the expense
of the company, for the benefit of any relevant officer in respect of any
relevant loss.

In this article:

(a)

a "relevant officer' means any director or other officer or former
director or other officer of the company or an associated company
(including any company which is a trustee of an occupational
pension scheme (as defined by section 235(6) of the Act);
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(b)

(c)

a "relevant loss" means any loss or liability which has been or may
be incurred by a relevant officer in connection with that relevant
officer's duties or powers in relation to the company, any associated
company or any pension fund or employees’ share scheme of the
company or associated company; and

companies are associated if one is a subsidiary of the other or both
are subsidiaries of the same body corporate.

OVERRIDING PROVISIONS

For as long as there is a sole shareholder of the Company (the “Parent’), the
following provisions shall apply and to the extent of any inconsistency shall
have an over-riding effect as against all other provisions of these Articles:

(a)

(b)

the Parent, may, by written notice, at any time and from time to time
appoint any person to be a director or remove from office any director
howsoever appointed;

the Parent, if it so chooses, may, by written notice, at any time and
from time to time attend any meeting of the directars and may appoint
and remove any person to act as its representative thereat; and

any or all powers of the directors shall be restricted in such respects
and to such extent as the Parent may by written notice to the
Company from time to time prescribe and any such restriction may be
removed or varied in such regard and to such extent as the Parent
may by notice to the Company from time to time prescribe.




