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proposals
Name of Company Company number
Global Management Services Europe Ltd 07493387
In the Court case number
High Court of Justice, Chancery Division Manchester
District Registry 3121 OF 2012
l Gordon Craig
{a} Insert fuli name(s) Refresh Recovery Limited
and address(es) of West Lancashire Investment Centre
administrator(s)
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* Delete as applicable
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Glossary

Administrator Gordon Craig of Maple View, White Moss Business Park, Skelmersdale, Lancashire,

WNS§ 9TG
Company Global Management Services Europe Ltd {registration number 07493387)
Appointor The Drrectors of the Company

Introduction

Gordon Craig (‘the Administrator”) was appointed Admimstrator of Global Management Services
Europe Ltd (*the Company”) m High Court of Justice, Chancery Division, Manchester District Registry,
on 26 September 2012 Court admnistration number 3121 OF 2012

The appointment was made by the Directors of the Company, (“the Appointor”), in accordance with
Paragraph 22 of Schedule B1 of the Insolvency Act 1986.

The purpose of Administration, as defined under the provisions of the Enterprise Act 2002, as it
amends the Insolvency Act 1986, 1s for the Admirustrator to perform his functions with the following
three objectives

¢ Rescue the Company as a Going Concern,

* Achieve a better result for the Company's credifors as a whole than would be likely if the
Company were wound up,

¢ Realise property in order to make a distnbution to one or more secured creditors,
In accordance with Paragraph 49 of Schedule B1 of the Insolvency Act 1986, the Administrator now
report to creditors and set out their proposals for achieving the purpose of administration and for the

conduct of the administration

Thus repott also includes certain informaton required to be provided to creditors in accordance with
Rule 2 33 of the Insolvency (Amendment} Rules 2003

Statutory Information

A summary of the Company’s statutory information, as shown at Companies House I1s set out In
Appendix 1




Background and Events leading to the Administrator's Appointment

Important Note* The information contained in this section has been prowded by the Direcior of the

Company and rio venficationt work has been undertaken by the Admimstrator

The Company was incorporated on 14 January 2011 and commenced trading i March 2011 to
provide Management Services to a vanety of businesses The Company commenced trading from
Global House, Balley Lane, Manchester with Stephen Rievaulx-Wilson being appointed as sole
Director Mr Rievaulx-Wilson had worked within the business ifor the previous 25 years

The Drrector sourced clients for the business through personal contacts and undertook the
managament services for conneclted companias The business was funded through the mihal nvoices
issued to these clients

The Company’s accounts for the year ended 30 September 2011 showed a small profit of £2,032 and
the business was beginning to expand with the addition of new chents To cope with the demands of
the business new members of staff were employed bringing the staff total to 34

The Company began to experience problems however when the Department of Business Innovation &
Skilt began an investigation into the affarrs of the Company, although the results of the investigation
has not been provided to the Company, the uncertainty provided an unstable environment for the
Director and staff

At the same time one of the company’s clients Solar Energy Savings was placed into liquidation by the
High Court of Justice on the application of the Department of Business Innovation & Skil  The
Company began to struggle with this loss of revenue from this chent and this coupled with the ongoing
mveshigation the Director sought the advice of his solicitors and Refresh Recovery Limited. It was
decided at this point that there was no other option other than to appointed an Administrator to deal
with the creditors Gordon Craig of Refresh Recovery Limited was approached to act as Administrator
and was appointed on 26 September 2012

Purpose and Progress of the Administration

In accordance with the purpose of Administration, as outhned in Section 2, the initial objective of an
Admimstration 15 to rescue the Company as a going concern  Given the current position of the
Company regarding the ongoing investigation and that the Company’s other clients were to be place
into liguidation this was not a viable option




6.1

6.1.1

In accordance with the purpose of Administration, as outlined in Sechtion 2, the objective of this
Administration 15 to achieve a better result for the Company’s creditors as a whole than would be likely
if the Company were wound up The Company has a number of leases which were the clients trading
addresses, the Landlords on these properties were threatening to distrain on the assets On this basis
m order to protect the Company from any further action and to retain the assets for the benefit of
creditors generally, the Director appointed an Administrator  In addiion instructions had be given o
Refresh Recovery Limited to place the Company’s clients into iguidation and therefore it was thought
that it would be beneficial that the group structure was investigated and processed together

A third party, Byrom & Keeley Financial Services Limited, had indicated prior to my appointment that
he would be prepared to pay the open market pnce for the Company's chattel assets On this basis,
the terms of the Administration Order has been complied with

Asset Realisations

Chattel Assets

Upon my appointment, the assets of the Company were professionally valued by JPS Chartered
Surveyars The Company’'s assets consisted of office equpment These assets were valued at
£2,700 assuming that the assets remain in therr current working place, and £1,100 on the assumption
that the assets be removed from the premises If purchased by a third party

As advised Byrom & Keeley Financial Services Limited had expressed an interest in the Company's
assets and had submitted an offer for £2,000 plus VAT This offer was accepted by the Administrator
on 16 November 2012 as it was in excess of the Independent Agents’ valuatton and it was not
anticipated that a higher offer could be obtained from an alternative purchaser

The Admimistrator 1s yet to receive any funds In this respect as the sale agreement has only recently
been reached and payment terms are currently being finalised with solicitors

6.1.2 Book Debts

At the date of the Administrators appointment, the Company had outstanding books debts totalling
approximately £503,225. Having reviewed the debtor ledger it appears that all these companies have
either entered inte or in the process of being placed into insolvency proceedings It is unlkely that
there will be any dividends to creditors in these cases and therefore it 1s unlikely that there will be any
realisations from this source




6.1.3 Cash at Bank

6.2

It 1s understood that there 1s a small balance held at the Company’s bank account, the bank is yet to
confirm the balance

Secured Creditors

Following a review of the Register of Mortgages and Charges, held at Companies House, three rent
deposit deeds were granted, on 10 January 2012, a Rent Deposit Deed was granted to Divant UK
Limited this was registered on 14 January 2012 On 27 January 2012, a Rent Deposit Deed was
granted to Willan Investment Limited this was registered on 2 February 2012 On 16 August 2012, a
Rent Deposit Deed was granted to Turkey Mill Investments Limited this was registered on 20 August
2012 1t is understood that alf three rent deposits have been off set aganst the outstanding rental
charges due to each Landiord

In additien on 9 March 2012, a deed of charge over credit balances was granted to Barclays Bank Plc,
this was registered on 24 March 2012 Any balance held in the Company bank account will be off set
against any balance owed to Barclays which 1s listed in the book and records as £443 It is therefore
understood that Barclays have no claim within this Administration

The Company has no further secured creditors.

6.3 Employees and Preferential Creditors

The majonty of employees, who all had less than two years service, have been offered contracts of
employment with another company It 1s understood however that although all outstanding wages has
been paid, employees have accrued hohiday pay and have submitted claims to the Redundancy
Payments Office Based on current information, it 1s unlikely that a dividend payment will be made to
preferential creditors

6.4 Other Creditors

As outhned on the draft Statement of Affarrs attached at Appendix 2, the Company has creditors
totalling £642,784, all of which are unsecured and includes the balance due to the bank mentioned
above There 1s a debt due to H M Revenue & Customs in respect of unpaid PAYE & NIC estimated in
the region of £75,739, there 1s an estimated claim of £11,975 due in regard to VAT The balance is of
£554,627 15 due to trade creditors

Based on current information there 15 no prospect of a dividend to any class of creditor within this
Administration




in accordance with Rule 2 33{)) of the Insolvency {Amendment) Rules 2003, the Admimstrator must

estimate the amount of funds avatable to unsecured creditors in respect of the prescnbed part This

provision only applies where the Company has granted a floating charge to a creditor after 15 !
September 2003 The Company has not granted a floating charge to any creditor after 15 September |
2003 and consequently there will be no prescribed part Similarly, the provisions of Section 176A(3)

and 176A(5) of the Insolvency Act 1886 will not apply

7 Statement of Affairs

A Statement of Affars has not yet been received by the Director, a draft Statement of Affairs s
attached which has been prepared by this office from the available information

8 Receipts and Payments

A Receipts and Payments account to date 1s attached as Appendix 3

9 Other Matters

The Administrator has a statutory obligation to carry out a review of the Directors’ conduct and submit
a report to the Directors Disqualification Unit of the Department for Business, Innovation & Skills  This
report will be submuitted within 6 months of the Administrators appointment

A schedule of the Admuinistrator’s time costs, as required under the provisions set out in the Statement
of Insclvency Practice (SIP9), 1s attached as Appendix 4 where creditors will note that | have incurred
time costs to date of £4,184 which 1s comprised of 22 40 hours at an average cost of £186 79 per
hour The current charge out rates for this Firm 15 as follows -

Grade of Staff ( £ per hour)
Partner 335
Senior Manager 280
Manager 250
Case Supervisor 180
Senior Case Administrator 140
Case Administrator 100

Time spent by support staff for carrying out shorter tasks, such as typing or dealing wath post, 1s not
charged to cases but 1s carned out as an overhead Only where a significant amount of time 1s spent




10.

11.

12,

at ane time on a case (s a charge made for support staff Twne i1s recorded m units of 0 10 of an hour
(1e 6 minute units) A full copy of this guide can be downloaded from the following site -

www.insolvency-practitioners.org.uk/uploads/INTERIM _SIP9.pdf

Creditors’ rights

Within 21 days of the receipt of this report, a secured creditor, or an unsecured creditor (with the
concurrence of at least 5% in value of the unsecured creditors) may request in wniting that the
Administrator provide further information about his remuneration or expenses which have been

termised in this progress report

Any secured creditor, or an unsecured creditor {(with the concurrence of at least 10% n value of the
unsecured creditors) rmay within 8 weeks of receipt of this progress report make an application to court
on the grounds that the basis fixed for the Administrator's remuneration, the remuneration charged or
the expenses incurred by the Administrator as set out in this progress report are excessive

Pre Appointment Fees and Other Outstanding Costs

| can advise that all my pre appomntment cost amoumt to £2,345 which s compnised of 7 00 hours at an
average cost of £335 per hour This time 1s comprised of two meetings with the Directors which
includes travel time The meetings were held to discuss the optrons avalable to the Directors and
Company, general advice relating to the insolvency matters and the process of the Administration In
addition a meeting was held with my solicitors to provide instructions to prepare the documentation to
place the Company into Administration.

Legal costs are owed to Turner Parkinson Solictors of Manchester which amount to £500 plus VAT
This has ansen form the pre appomntment paper work to place the Company into Adrministration

Agents fees are owed to JPS Surveyors amounts to approximately £1,000 plus VAT

Agreement of Proposals

In accordance with paragraph 51(1)(b) there 1s no requirement to summon an initral creditors meeting
and therefore under Rule 2 33(5) the Praposals are deemned approved Should any creditor wish a
creditors meeting to be convened please complete the attached 2 21B within 8 business days from the
date of the proposals being 3 December 2012.

Please note that in accordance 2 37(3) the expense of summoning and holding the meeting must be
met by the creditor requesting the meeting




Agreement to the basis of the Administrator's remuneration and the discharge from hability of the
Administrator upon his ceasing to act 1s being sought and would be obliged if you could complete and
return the attached 2 25B by 7 December 2012

13. Conclusion of the Administration

14.

As no funds are avallable for distnbution to any class of creditor wittuin this Admimstration, m
accordance with Paragraph 84(1) of Schedule B1 of the Insclvency Act 1986, it 1s proposed that the
Company is moved from Administration to dissolution upon the conclusion of the Administrators duties

Creditors Committee

In accordance with the requirements of Statement of Insolvency Practice (SIP15), the creditors shall have
a nght to establish a creditors committee consisting of a mimimum of 3 creditors and a maximum of §
creditors, if it thinks 1t appropriate

The purpose of the commitiee 1s to represent the mterests of the credtors as a whole, not just the
interests of s individual members In addition to its statutory functions, which are set out in the
gurdance note SIP15, it may also serve to assist the Supervisors generally and act as a sounding
board for them to obtain views on matters pertaining to the Administration A copy of SIP15 can be
downloaded from the following site -

www.insolvency-practitioners.org.ukfuploads/INTERIM _SIP9.pdf

15

The Proposals

The Administrator’s proposals are as follows

When it 1s anticipated that no further realisations will be made in the administration than would be
available in a winding up, to take the necessary steps to put the Company into Creditors’ Voluntary
Liguidahon (subject to 4 below)

If Creditors Voluntary Liguidation 1s deemed appropnate, the Administrators be permitted to seek
the appointment of Gordon Craug as Joint Liquidators of the Company, without further recourse to
credtors  In accordance with paragraph 87(3) and Rule 2 117(3), creditors may nominate a
different person as the proposed iquidator, provided that the normination 1s made after the receipt
of these proposals and before these proposals are approved

To seek an extension to the administration period If deemed necessary by the joint administrators

If, in accordance with Paragraph 84(1) of Schedule B1 of the Insolvency Act 1986, the company
has no property which would permit distnbution to creditors, the administrators are permitted to



move the company from Administration to dissolution rather than placing the Company into
Creditors Voluntary Liquidation

5 For the purposes of Schedule B1 of the Enterpnise Act 2002, the remuneration of the Administrator
shall be fixed by reference to the tme gwen by the Administrator and thew staff in attending to
matters arsing under the Administration  Any subsequent Liquidator should also be remunerated
on the same basis The Administrator shall be authonsed to draw therr remuneration and
disbursements either from funds under thew control as Administrator or as a first expense i any
subsequent Liquidation

6 The Adminisirator shall have the authonty to sanction and agree the fees of any solicitors or similar
chattel agents by reference to the tme given by such agents and their staff, in attending to matters
ansing 1n the Administration

7 European Community regulations apply to this Administration These are the main proceedings

8 Without prejudice to the provisions of Schedule B1 of the Enterprise Act 2002, the Administrator
may carry out all other acts that they may consider to be incidental to the proposals above In order
to assist in their achievement of the stated purposes of the Administration Qrder or any vanation
thereto

9 The Administrator be discharged from hiability in respect of any action of his as Administrator on
vacation of office (whether because he vacates office by reason of resignation, death or otherwise,
because he 15 removed from office or because his appointment ceases to have effect), in
accordance with Schedule B1 paragraphs 98 and 99 of the Act

Ny

Gordon Craig
Admiristrator




Appendix 1

Company number
Date of Incorporation
Nature of Business
Current Directors
Company Secretary

Registered Office
Currently.

Previously:

Auditors

Bankers
Issued Share Capital

Shareholders

GLOBAL MANAGEMENT SERVICES EUROPE LTD

(COMPANY NUMBER: 07493387)
Statutory Information
07493387
14 January 2011
Activities of head office/management consultancy
Mr Stephen Rievaulx Wilson

Mr Stephen Rievaulx Wilson

Maple View

White Moss Business Park
Skelmersdale

Lancashire

WNS8 9TG

Global House
Baileys Lane
Manchester Awrport
Manchester

MS0 4AA

None appointed

Barclays Bank Pic
100 Ordinary shares of £1 each

Mr Stephen Rievaulx Wilson (50 shares)
Mr Malcolm McGreevy (50 shares)




Insolvency Act 1986

Global Management Services Europe Limited
Estimated Statement Of Affairs as at 26 September 2012

Book Value Estimated to Realise
£ £ £
ASSETS
Furniture & Equipment 70,499 00 1,100 00
Book Debts 503,225 00 NIL
Cash at Bank 551 00 551 00
1,651 00
LIABILITIES
PREFERENTIAL CREDITORS -
NIL
1,651 Q0

DEBTS SECURED BY FLOATING CHARGE PRE 15 SEPTEMBER 2003
OTHER PRE 15 SEPTEMBER 2003 FLOATING CHARGE CREDITORS

NIiL
1,651 00
Estimated prescribed part of net property where applicable {to carry forward) NIL
1,651 00
DEBTS SECURED BY FLOATING CHARGE POST 15 SEPTEMBER 2003
NIL
1,651 00
Estimated prescribed part of net property where applicable (brought down) NIL
1,651 00
Unsecured non-preferential claims (excluding any shortfall to floating charge holders)
Trade & Expense Creditars 555,070 00
HM Revenue & Customs - PAYE & NIC 75,739 00
HM Revenue & Customs - VAT 11,875 00
642,784 00
Estimated deficiency/surplus as regards non-preferential creditors
(excluding any shortfall in respect of F C's post 14 September 2003) (641,133 00)
{641,133 00)
Issued and called up capital
Ordinary Shareholders 100 00
100 00

TOTAL SURPLUS/(DEFICIENCY)

(641,233 00)

Page 1 of 1 13 November 2012 15 05
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Global Management Services Europe Limited
{In Administration)

ADMINISTRATOR'S RECEIPTS AND PAYMENTS ACCOUNT

Statement From 26/09/2012 From 26/09/2012

of affairs To 13/11/2012 To 13/111/2012
£ £ £
RECEIPTS

Furniture & Equipment 1,100 00 000 000
Book Debts NIL 000 000
Cash at Bank 551 00 000 000
000 000

PAYMENTS
000 000
BALANCE - 13 November 2012 000
Gordon Craig
Administrator

Page 1 of 1 IPS SQL Ver 504 13 November 2012 15 06




Refresh Recovery Limited
TIME & CHARGEOUT SUMMARIES (PRE)

Globa! Management Services Europe Limited

To 26 Sep 2012
HOURS |

Classification Of Partner Manager Other Senior | Assistants & | Total Hours Time Cost | Average
work Function Professional | Support Staff £ Hourly Rate £
Other Specific 700 000 000 000 700 2,345 00 33500
Administration & 000 000 000 000 000 000 000
Planning

Investigations 000 000 000 000 000 000 000
Realisation of 000 000 000 000 000 000 000
Assels

Trading 000 000 000 000 000 000 000
Creditors 000 000 000 000 000 000 000
Total Fees

Claimed £ 2,345 00 000 000 000 2,345 00

Total Hours 700 000 000 000 700

Average Rate 33500 000 000 000




Refresh Recovery Limited
TIME & CHARGEOUT SUMMARIES (POST)

From 26 Sep 2012 to 19 Nov 2012

Giobal Management Services Europe Limited

HOURS
Classification Of Partner Manager Other Sentor | Assistants & Total Hours Time Cost Average
work Function Professional | Support Staff £ Hourly Rate £
Administration & 000 000 490 270 760 1,152 00 151 58
Planning
Creditors 450 030 100 730 1310 2,501 50 190 95
Other Specific 150 000 000 020 170 530 50 31206
Investgations 000 000 000 000 000 000 000
Reahsation of 000 000 000 000 000 000 000
Assets
Trading 000 000 000 000 000 000 000
Total Fees
Clamed £ 2,010 00 8400 1,062 0D 1,028 00 4,184 00
Total Hours 600 030 590 1020 22 40
Average Rate 33500 280 00 180 00 10078




Rule 2.37

(a) Insert full name and
address of the creditor
makeng the request

(b} Insert full name and
address of registered

office of the company

(c) Insert amount of claim

(d} Insert full name(s) and
address(es) of creditors
concumng with the
request (if any) and their
claims in the
administration if the

requesting creditor’s
daim
is below the required 10%

(e) Insert details of the
purpose of the meeting

Creditor’s request for a meeting

Form 2.21B

Name of Company

Company number

Global Management Services Europe Ltd 07493387
Limited
In the Court case number
High Court Manchester 3121 OF 2012
(full name of court)
| (a)

request a meeting of the creditors of (b)

Global Management Services Europe Ltd Limited

C/O Refresh Recovery Limited
West Lancashire Investment Centre

Maple View

White Moss Business Park

Skelmersdale
Lancs WN8 9TG

My claim in the admunistration 1s (c)

(d)

concur with the above request, and | attach copies of their wntten confirmation of

concurrence

The purpose of the meeting 1s ()

Signed

Dated

Software Supplied by Tumkey Computer Technology Limited, Glasgow




Rule 4 73

PROOF OF DEBT - GENERAL FORM

Our Ref G045/GC/BB/LMI/U
Form 4.25

Global Management Services Europe Ltd In Administration (Company Number: 07493387

Date of Administration: 26 September 2012

1 | Name of Creditor

registration number)

(If 2 company please also give company

2 | Address of Creditor for correspondence

3 | Total amount of claim, including any Value
Added Tax and outstanding uncapitalised £
interest as at the date the company went into
Admimnistration (see note)

4 | Details of any documents by reference to
which the debt can be substantiated [Note
there 1s no need to attach them now but the
Administrator may call for any document or
evtdence to substantiate the claim at his
discretion as may the charman or convenor of

any meeting)

5 | If amount in 3 above includes outstanding
uncapitalised interest please state amount £

6 | Particulars of how and when debt incurred (If
you need more space append a continuation

sheet to this form)

7 | Particulars of any securnity held, the value of
the secunity, and the date it was given

8 | Particulars of any reservation of title claimed
In respect of goods suppled to which the

claim refates

9 | Signature of creditor or person authornised to act on his behalf

Name in BLOCK LETTERS

Position with or in relation to creditor

Address of person signing (If different from 2 above)

Admitted to vote for Admitted for dividend for
£ £

Date Date

Liquidator Liquidator




Rule 2.48

(a) Insert full name(s)
and address{es) of
administrator(s)

{b) Insert full name and
address of registered

office of the company

(c} Insert number of
resolutions enclosed

(d) Insert address to

which form is to be
delivered

(e) Insert closing date

Repeat as nacessary for

the number of resolutions

attached

Form 2.25B
Notice of conduct of business by correspondence

Name of Company Company number
Global Management Services Europe 07493387
Ltd
In the High Court of Justice Court case number
Chancery Division, Manchester District 3121 OF 2012
Registry

(full name of court)

Notice 1s hereby given by (a)
Gordon Craig

Refresh Recovery Limited

Woest Lancashire Investment Centre
Maple View

White Moss Business Park
Skelmersdale WN8 9TG

to the creditors of (b) Global Management Services Europe Ltd
West Lancashire Investment Centre

Maple View

White Moss Business Park

Skelmersdale WN8 9TG

that, pursuant to paragraph 58 of Schedule B1 to the Insolvency Act 1986, enclosed is (c) 1
resolution for your consideration  Please indicate below whether you are in favour or
against the resolution

Trus form must be received at (d)
Refresh Recovery Limited, West Lancashire Investment Centre, Maple View White Moss
Business Park, Skelmersdale, Lancs, WN8 9TG

by 12 00 hours on (e) 7 December 2012 in order to be counted It must be accompanied by
details in wnting of your clam  Failure to do so will lead to your vote(s) being disregarded

Resolution

1 Under Rule 267A of the Insolvency
(Amendment) Rules 2010 and in the
absence of a Creditors’ Committee, the
unpaid pre-administration costs as
detaled in the Administrator’s proposals
be approved

| am *in Favour / Against

2. Under Rule 2.106 of the Insolvency
(Amendment) Rules 2010 and In the
absences of a Creditors’ Committee,
the remuneration of the Administrator
be fixed n reference to time properly
spent by him and his staff in attending
to matters ansing from the
Admimistration

| am *in Favour / Against




*Delete as appropnate

3.

In accordance with Statement of
Insolvency Practice No 9, 1ssued by the
Association of Business Recovery
Professionals, the Administrator be
authonsed to draw Category 2
disbursements i accordance with his
firm's published tanff

4 The Administrator wiil be discharged from

labiity under  Paragraph 98  of
Schedule B1 to the Insolvency Act 1986
immediately upon his appointment as
Administrator ceasing to have effect

| am *in Favour / Against

1 am *in Favour / Against

TO BE COMPLETED BY CREDITOR WHEN RETURNING FORM

Name of creditor

Signature of creditor
(If signing on behalf of creditor, state capacity € g director/solicitor)

If you require any further details or clanfication prior to returning your votes, please contact
mefus at the address above

Signed

1

Ny

Administrator

Dated




REFRESH RECOVERY LIMITED’S FEE AND EXPENSES
1. TIME COST AND CHARGES OUT RATES

The expected work involved in this assignment will mainly relate to the realisation of the assets,
investigation into the Company’s affars (including the submission of reports on the conduct of the
directors to the Department of Business, Innovation and Skills), assisting the employees to submit their
claims to the Redundancy Fund, dealing wath agreement of creditors’ claims and complying with vanous
statutory obligations including annual and final progress reports to Companies House and the members
and creditors

The current charge out rates for this Firm is as follows -

Grade of Staff (€ per hour)
Insolvency Practitioner/Partner 335
Senior Manager 280
Manager 250
Case Supervisor 180
Senior Case Administrator 140
Case Administrator 100

All charge out rates are subject to penodic review. Any matenal amendments to charge out rates shall
be advised to Creditors (or the Creditors’ Committee, if appropnate) in subsequent statutory reports
Time spent by support staff for carrying out shorter tasks, such as typing or dealing with post, is not
charged to cases but Is carried out as an overhead. Only where a significant amount of time 1s spent at
one time on a case IS a charge made for support staff Time is recorded in units of 0 10 of an hour (.e 6
munute uruts)

A credrtors’ guide to Liquidators fees 1s attached A full copy of this guide can be downloaded from the
following site -

www.rd.org.uk/imedia/documents/../Guide to_Liquidators Fees.pdf
2. EXPENSES & DISBURSEMENT COSTS
Where the Insolvency Practitioner in the firm acts as office-holder of an insolvent estate, the firm will
seek to re-charge these costs (plus VAT where applicable). In such cases to comply with Statement of
Insolvency Practice 9 (S1P9), the standard disbursement cost and expense re-charge calculations will
be based upon the fir’s standard policy which is as follows
Category 1 Disbursements
These costs will include, among other-
Statutory Advertising As per advertisers/agents invoice
Statutory Bonding Charged at cost

Postal Redirection Charged at cost




Couner. Charged at cost

Postage First class postal charges based on the weight of the circular.

Storage Pro rata per number of boxes per storage charge invoice An external
storage provider provides this facility to the firm  Current charges are
£2.50 for the box and £4.25 per box per annum for the storage

Room Hrre. No charge is made for meeting within the firm's office but charges made
by others (including charges by the Landlord for rooms at West
Lancashire Investment Centre) are charged at cost

Land Registry Searches. As per Land Registry invoice

Companies House Search  As per Compamies House nvoice

Travel. Charged at costs for public transport, taxis and car parking

Category 2 Disbursements

This relates to expenditure which may be directly related to the insolvent estate, or where the costs 1s

apportioned or allocated over a number of such cases and estimates are used in the calculation. Such

disbursements require creditor approval

Photocopier/Paper £0 15 per sheet — imespective of size Based on average costs of
machine consumables (toner cartndges, maintenance etc) and paper

Fax £0 60 per page sent. Based on the average costs involved in the use of
fax machine consumables (ioner carindges, maintenance etc) and line
costs

Stationery. Lever arch files £363 each
A-Z dviders £2 69 each
Mult punched pockets £0 03 each
C5 window envelopes £0.04 each
C4 (A4 unfolded) window envelopes £0 08 each

Travel. 45p per mile which is the cost reimbursed to staff

Telephone Conference and intemational calls are charged at cost

All the above costs are subject to penodic review Any material amendments to costs shall be advised
to Creditors (or the Creditors’ Committee, if appropnate) in subsequent statutory reports



