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Notes

tnsert the name of the company

Inseft the name of the company

Clause 1 - In genesal, the Commission can
accept any name wnless it infninges the
principles set out in section 6 of the
Charrties Act 1993, which are explained in
our publication Regrstening as o Charity
(C€21) and i our Operational Guidance
(0618 - "Names") avallable on our
website In very broad terms, the name
should not be misleading, offensive or
likely to be confused with the name of an
existing Chanty

Clause 2 - Choose one of the options

Clause 3 - Insert the purpose for which the
company has been formed A Chanty's
objects must be expressed n exclusively
chantabte terms and this can be quite
difficult  Guidance 15 availlable n our
publication Choosing and Preporing ¢
Governing Document (CC22) The key
elements to include are

the purpose itself (eg establishing and
running a school),

the pecple who can benefit (in our
example, school age children), and, if
apprcpriate

any geographic hmiis which may be
needed to defe the area of benefit
This will not always be necessary If you
do incude an area of benefit, 1t 1s
comman to define 1t by reference to a
local government area this has the
advantage of clanty and simphaty, but
can create problems if the area s
subsequently altered or abolished
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COMPANY LIMITED BY GUARANTEE

Memorandum of Association of

Accquring  For preen

1. The company's name Is

A COEOOUMTITQG F o AFRVCA

(and in this document 1t 1s called the Chanty)

2. Option 1

The Chanty's registered office 1s to be situated in England
—Bptron2-
Fhe-Choriys-registered-ofhce15te-be-stiuptedin-Wotes

3. The Chanty's objects (the Objects) are

TH PRONMGTE, ‘N AMy PART GF THE  WORLG , [ET W
PAITICHAAR ny AFTRAA, THE GEIEF QF Roman
POIERTY AR SMFFSRIMNG 1IN ALY HANNDER WK & OR
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TC cUTADNOY QR AGWRE SQRADDWAIRY COMPANMLS To

ASSIST OR ACT AS AGCATTS FOR TvE CHARETY
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Notes

Clause 4 - It 15 useiul to include these
powerfs to avoid any misunderstanding of
the nature of the key powers avallable to
the Chanty and the conditions that have to
be met when exercising the powers
Examples of powers that companies
already have include a power to insure and
a power to amend the memorandum ang
afticles of association note however that
this power of amendment may 1n many
crrcumstances only be exercised with our
prior consent under s 64 of the Chanties
Act 1993 {see our Operational Guidance
(0GA7) "alterations of governing documents
chantable companies" on our website)

Clause 4(1)(a) - This sub-clause provides
a general power to raise funds through a
wide vanety of methods including inviting
and receiving denations and legactes The
only restnction here 15 that 1t does not
allow the Chanty to engage in substantal
permanent trading for the puipose of
raising funds (Trading on a small scale 15
allowed HM Revenue and Customs
pravides guidance on the tax treatment of
different sorts of trading) If your Chanty s
lkely to raise funds from trading, our
publication Charttres and Trading (CC35)
provides detalled advice The terms of this
power do not prevent trading in order to
carry out the Chanty's abject - for example,
an educational Chanity can charge fees for
the educational services It provides

Clause 4(1)(b) - This power 15 helpful If
the Chanty Is to acquire property either for
use as office premises or functionally {such
as a playground or scheol site) Our
publication Acquinng Land (CC33) contains
further guidance on the issue

Clause 4(1)(c) - This power enables the
Chanty to dispese of Its property Sections
36 and 37 of the Chanties Act 1993 apply
to most Chanties and require compliance
with certain conditions to ensure that
Chanty property 1s disposed of for the best
terms  reasonably  obtanable  Our
publication Dispasing of Charity tand (((28)
provides more information about this

Clause 4(1)(d) - This provides the
Company with an explicit power to borrow
tt also makes clear that if this power
involves securtng the foan on land of the
Chanty, 1t myst comply with the
requirements of the Chanties Act 1993
Briefly, the Act requires that the Dhrectors
take advice and provide certain
certificates/statements when they are
borrowing money by way of mortgage Our
Operational Guidance QG22 ("Borrowing
and Mortgages”) on our website provides
detailed information on this

Notes for Clause 4 continue on page 5

4

(1) In addition to any other powers 1t may have, the Chanty has the

following powers in order to further the Objects (but not for any
other purpose)

(a) to raise funds In doing so, the Chanty must not undertake any
substantial permanent trading activity and must comply with any
relevant statutory regulations,

(b) to buy, take on lease or 1n exchange, hire or otherwise acquire
any property and to maintain and equip 1t for use,

() to sell, lease or otherwise dispose of all or any part of the
property belonging to the Charity In exercising this power, the
Charity must comply as appropriate with sections 36 and 37 of
the Chanties Act 1993,

(d) to borrow money and to charge the whole or any part of the
property belonging to the Charity as security for repayment of
the money borrowed The Charity must comply as appropriate
with sections 38 and 39 of the Chanties Act 1993 1if it wishes to
mortgage land,

(e) to co-operate with other Charities, voluntary bodies and statutory
authonties and to exchange information and advice with them,

(f} to establish or support any charitable trusts, associations of
institutions formed for any of the chantable purposes included in
the Objects,

(g) to acquire, merge with or to enter into any partnership or joint
venture arrangement with any other Charity formed for any of
the Objects,

(h) to set aside iIncome as a reserve against future expenditure but
only 1n accordance with a wrtten policy about reserves,

() to employ and remunerate such staff as are necessary for
carrying out the work of the Chanty The Charnity may employ of
remunerate a Director only to the extent 1t 1s permitted to do so
by clause 5 and provided it complies with the conditions n that
clause,

(k) to
() deposit or invest funds,

(1) employ a professional fund-manager, and

(m) arrange for the investments or other property of the Charity
to be held in the name of a nominee,

in the same manner and subject to the same conditions as the
Trustees of a trust are permitted to do by the Trustee Act 2000,
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Notes
Clause 4(1)()) - This power cannot be
used to employ Direciors as staff See
Clause 5

Clause 4(1)(k) - The Trustee Act 2000
provides wide powers of investment and
requires the Chanty to take advice and to
consider the need to invest 1n a range of
different investments Our publication CC14
investment of Chantable Funds Basic
Principles provides more 1nformation about
Chanty investments The powers to employ
agents, nominees and custodians are of
particular use where the Charity wishes to
use an Investment manager

Clause 5(1) - The ncome of a Chanty
must be applied solely to further its objects
and not to beneft the members The
Directors have a duty to ensure that the
funds are correctly applied in accordance
with this principle
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() to provide indemnity insurance for the Directors or any other
officer of the Charity in relation to any such hability as 15
mentioned In subclause (2) of this clause, but subject to the
restrictions specified in subclause (3) of the clause,

(m) to pay out of the funds of the Chanty the costs of forming and
registering the Chanty both as a company and as a Charity,

{(n) to do all such other lawful things as are necessary for the |
achievement of the Objects,

(2) The habilities referred to in sub-ciause (1)(I) are

(3) any liability that by virtue of any rule of law would otherwise
attach to a director of a company in respect of any negligence,
default breach of duty or breach of trust of which he or she may
be guilty in relation to the Chanty,

(b) the liability to make a contribution to the Chanty's assets as
specified in section 214 of the Insolvency Act 1986 (wrongful
trading)

(3) (a) The following habilities are excluded from sub-clause (2)(a)
() fines,

() costs of unsuccessfully defending ciminal prosecutions for
offences ansing out of the fraud, dishonesty or wilful or
reckless misconduct of the Director or other officer,

() Liabihities to the Chanty that result from conduct that the
Director or other officer knew or must be assumed to have
known was not in the best interests of the Chanty or about
which the person concerned did not care whether it was in
the best interests of the Chanity or not

(b) There 1s excluded from sub-clause 2(b) any lability to make such
a contribution where the basis of the Director's liability 1s his or
her knowledge prior to the insolvent liquidation of the Chanty
(or reckless falure to acquire that knowledge) that there was no
reasonable prospect that the Chanty would avoid going into
Insolvent hquidation ‘
|

5 (1) The income and property of the Chanty shall be appled solely
towards the promotion of the Objects

(2) (a) A Director 15 entitled to be reimbursed from the property of the
Chanty or may pay out of such property reasonable expenses
properly incurred by hum or her when acting on behalf of the
Chanty

{b) Subject to the restrictions in sub-clauses 4(2) and 4(3), a
Director may benefit from Trustee indemmity insurance cover
purchased at the Chanty's expense
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Notes

Clause 5(4) - A Chanty Directer may not
derve any financial benefit from hus or her
office unless specifically authorised to do
so by the Chanty Commission or the
express terms of the governing document
of the Chanty This protubition extends to
people closely connected to the Duwector -
see clavse 5(7)(b)

Use Option 1 and delete Option 2
(subclauses 4-6) if the Chanty will want to
prohibit the Directors from receiving any
payment from the Chanty other than for
the type of expenses permitted at sub-
clause (5X2) Any departure from this
principle would require the authonty of the
Chanty Commussion - our pubhication
Payment of Charity Trustees ((C11) advises
on the considerations when seeking the
Commission’s  authonty in these
circumstances

Use Option 2 (sub-clauses 4-6) and delete
Option 11f 1t 1s thought that it will be i the
interests of the Chanty 1o allow one or
mare of the Directors to enter into the sorts
of transactions covered in 5(5) subject to
compliance with the conditions at 5(6}

Clause 5(4)(a) - This does not prevent a
Director from buying or leasing land from
the Chanty such transactions will however
require the Commussion's consent under
s 36 of the Charnities Act 1993

Clause 5(4)(d) - Our publication Poyment
of Chonty Trustees (CC11) explains the
arcumstances in which we will autherise a
payment to a Director

Clause 5(5) - Sub-clauses 5(5)(a) - (e) set
out possible powers to permit a range of
different benefits far Directors if Option 2 15
used and 1t 1s gaing to be In the interests
of the Chanty to include these

Note that these powers must only be
exercised where the Directors ¢an comply
with the conditions laid down i sub-clause
5{(6) which are intended to avoid the
conflict of interest that would otherwise

(¢) A Director may receive an indemnity from the Chanty in the
crcumstances specified in Article 49

(3) None of the income or property of the Chanty may be paid or
transferred directly or indirectly by way of dividend bonus or
otherwise by way of profit to any member of the Chanty This does
not prevent a member who 1s not also a Director receiving

(a) a benefit from the Charnty in the capacity of a beneficiary of the
Chanty,

(b) reasonable and proper remuneration for any goods or services
supphed to the Chanty

-Bpten-i-

(A No-Directoray—
farbyy-gendsarserueestram-theChanty, |
{ysell-goods—servces-orany-rterestin-and-to-the-Chanty.

option 2

(4) No Director may
(a) buy any goods or services from the Chanty,
(b) sell goods, services, or any interest in land to the Chanty, |
{c) be employed by, or receive any remuneration from the Chanty, |
(d) receive any other financial benefit from the Charity, unless

() the payment is permitted by sub-clause (5) of this clause
and the Directors follow the procedure and observe the
conditions set out In sub-clause (6) of this clause, or

(n) the Directors obtain the prior wrtten approval of the
Commussion and fully comply with any procedures it
prescribes

(5) (a) A Director may receive a benefit from the Chanty in the capacty
of a beneficiary of the Chanty

(b) A Director may be employed by the Chanty or enter into a

contract for the supply of goods or services to the Chanty, other
than for acting as a Director

August 2006 vioo




Notes

anse when a Director benefits from the
Charity These powers cannot be adopted
by existing Chantes without the authorty
of the Chanty Commussion None of these
options permits the Directars to receive
payment for acting as Oirector

Ctause 5(5)(b) empowers the Chanty
{subject to the conditions 1n 5(6)) to pay
for services (whether of a professionat
nature or not) provided by a Director or
therr firm

Clause 5(6) - These conditions are
designed to ensure the  proper
management of any proposed or actual
payment to a Director where Option 2 1s
chosen Note that Article 39 of the Articles
of Association imposes a wider duty on the
Directors to absent themselves from any
discussion where there may be a conflict
between their personal interests and those
of the Chanty This would include, for
example, discussions about the need for
the provision of a particular service for
which one of the Directors might have an
interest In supplying
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(c) A Director may receive interest on money lent to the Charity at a
reasonable and proper rate not exceeding 2% per annum below
the base rate of a clearing bank to be selected by the Directors

(d) A company of which a Director 1s a member may receive fees
remuneration or other benefit in money or money's worth
provided that the shares of the company are listed on a
recognised stock exchange and the Director holds no more than
1% of the 1ssued capital of that company

(e) A Director may receive rent for premises let by the Director to
the Chanty if the amount of the rent and the other terms of the
lease are reasonable and propes

{6) (a) The Charity and its Directors may only rely upon the authonty
provided by sub-clause 5(5) If each of the following conditions 1s
satisfied

(1) The remuneration or other sums paid to the Director do not
exceed an amount that 1s reasonable n all the
circumstances

(1) The Director 1s absent from the part of any meeting at which
there 1s discussion of

- his or her employment or remuneration, or any matter
concerning the contract, or

- his or her performance in the employment, or hus or her
performance of the contract, or

any proposal to enter into any other contract or arrangement
with bim or her or to confer any benefit upon him or her
that would be permitted under sub-clause 5{5), or

+ any other matter relating to a payment or the conferring of
any benefit permitted by sub-clause 5(5)

(m) The Director does not vote on any such matter and 1s not to
be counted when calculating whether a quorum of Directors
IS present at the meeting

(iv) The other Directors are satisfied that 1t 1s in the interests of
the Chanty to employ or to contract with that Director rather
than with someone who 1s not a Director In reaching that
deasion the Directors must balance the advantage of
employing a Director against that disadvantages of doing so
(espeaially the loss of the Director's services as a result of
dealing with the Director's conflict of interest)

(v) The reascn for theiwr decision is recorded by the Directors in
the minute book

(v1) A majonty of the Directors then in office have received no
such payments




Notes

Clause 5(7) - if Option 1 15 chosen,
renumber this as clause 5(5) and replace
“-(6)" with “-(4)" after “{2)" n the first
line

Clause 8 - The Charity has power under
the Companies Acts to wind up The
Directors must comply with company law
N using that power and pravide Companies
House with the require¢ documentation In
these circumstances, Directors wili need to
send to us promptly a certified copy of the
relevant resolution and a copy of the final
accounts

— OO

(b) The employment or remuneration of a Director includes the
engagement or remuneration of any firm or company 1n which
the Director 15

() a partner,

{n) an employee,

() 3 consultant,

(iv) a director, or

(v) a shareholder, unless the shares of the company are listed
on a recognised stock exchange and the Director holds less
than 1% of the i1ssued capital

(7) In sub-clauses (2)-(6) of this clause 5
(3) "Chanity" shall include any company in which the Chanty

holds mare than 50% of the shares, or |

controls more than 50% of the voting nghts attached to the |
shares, or

has the nght to appoint one or more directors to the Board
of the company,

(b) "Director” shall include any child, parent, grandchild,
grandparent, brother, sister or spouse of the Director or any
person living with the Director as his or her partner

6 The hability of the members is imited

7 Every member promises, If the Chanty 15 dissolved while he or she Is a
member or within twelve months after he or she ceases to be a
membet, to contribute such sum (not exceeding £10) as may be
demanded of him or her towards the payment of the debts and
habilities of the Chanty incurred before he or she ceases to be a
member, and of the costs charges and expenses of winding up, and the
adjustment of the nghts of the contributories among themselves

8 (1) The members of the Chanty may at any time before, and in
expectation of, its dissolution resolve that any net assets of the
Chanty after all its debts and liabilities have been paid, or provision
has been made for them, shall on or before the dissolution of the
Charity be applied or transferred 1n any of the following ways

(a) directly for the Qbjects, or

(b) by transfer to any Chanty or Charities for purposes similar to the
Objects, or

(c) to any Charity for use for particular purposes that fall within the
Objects,
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Notes
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(2) Subject to any such resolution of the members of the Charity, the
Directors of the Chanty may at any time before and in expectation
of its dissolution resolve that any net assets of the Chanty after all
its debts and liabilities have been paid, or provision made for them,
shall on dissolution of the Chanty be applied or transferred

(a) directly for the Objects, or

(b) by transfer to any Charity or Charities for purposes similar to the
Objects, or

(c) to any Chanty or Chanties for use for particular purposes that fall
within the Objects

(3) In no circumstances shall the net assets of the Chanty be paid to or
distributed among the members of the Chanty (except to a member
that 1s itself a Chanty) and 1f no such resolution 15 passed by the
members or the Directors the net assets of the Charity shall be
applied for chantable purposes as directed by the court or the
Commission

[______R¥»]



Notes

A witness must be somecne who 15 not
related 1o any of the signatories but who 1s
acquainted with them The witness must
be over 18

We, the persons whose names and addresses are wrtten below, wish to be
formed Into a company under this Memorandum of Association

[The persons whose signatures, names, and addresses are written at the
end of the Memorandum will be the first members of the Company)

Signatures, Names and Addresses of Subscribers
Towy Manes, Mg Meroos Daweey Lanve,
L‘/_A{C{/{,Ml:ﬂ,{f{ Svmey Qo223 2w

gy M

Duwchw ‘Buemay 82 Caga M oo, Upen
arupntn, Wet bads HIE ENX

Dated
4" Leg 2008

Witness to the above Signaty
Ahreimnd g R T \

Name
Simon 0 HACY

Address
& Gra Leiauy
CALSTH e M
Aogrd 5;«&/
Occupation

Fiac OCCicev .
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Insert company name
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THE COMPANIES ACTS 1985 AND 1989
COMPANY LIMITED 8Y GUARANTEE

Articles of Association of

ACC CONTING o AFRVCH

Interpretation

1 In these articles
"the Act" means the Companies Act 1985,
"address" means a postal address or, for the purposes of electronic
communication, a fax number, an e-mail address or a text message

number In each case registered with the Chanty,

"the Chanty" means the company intended to be regulated by these
articles,

"clear days" in relation to the penod of a notice means a penod
excluding

the day when the notice 15 given or deemed to be given, and
the day for which it 1s given or on which it 1s to take effect,

"the Commission" means the Chanty Commissioners for England and
Wales,

"the memorandum” means the memorandum of association of the
Chanty,

"officers” includes the Directors and the secretary,

"the seal” means the common seal of the Chanty if it has one,
"secretary” means the secretary of the Chanty or any other person
appointed to perform the duties of the secretary of the Chanty, including

3 joint, assistant or deputy secretary,

"the Directors" means the directors of the Chanty The directors are
Chanty Trustees as defined by Section 97 of the Chanties Act 1993,

"the United Kingdom™ means Great Britain and Northern Ireland, and

words importing one gender shall include ail genders, and the singular
includes the plural and vice versa

Unless the context otherwise requires words or expressions contained 1n
these articles have the same meaning as Iin the Act but excluding any
statutory modification not in force when this constitution becomes binding
on the Chanty

1




Notes

Article 2(5) - 1t 15 very important for the
good administration of the Chanty to keep
the register of members up-to-date falure
to do so can result In a number of
problems, including senous difficulties with
the caling of annual of extraordinary
general meetings 1t should also be
remembered that s 356 of the Companies
ACt 1985 sets out cestain requirements for
making the register avallable to members
of the Chanty and to the pubhc

Apart from the exception mentioned in the previous paragraph a reference
to an Act of Parliament includes any statutory modification or re-enactment
of 1t for the time being 1n force

Members

2 (1) The subscribers to the memorandum are the first members of the
Chanty

(2) Membership i1s open to other individuals or orgamisations who
(a) apply to the Chanty in the form required by the Directors, and
(b} are approved by the Directors
(3) (a) The Directors may only refuse an application for membership if,
acting reasonably and properly, they consider it to be in the best

Interests of the Chanty to refuse the application

{b) The Directors must inform the applicant in wniting of the reasons
for the refusal within twenty-one days of the decision

(c) The Directors must consider any wntten representations the
applicant may make about the decision The Directors' decision
following any wntten representations must be notified to the
applicant in wnting but shall be final

(4} Membership 1s not transferable to anyone else
(5) The Directors must keep a register of names and addresses of the
members
Classes of Membership
3 (1) The Directors may establish classes of membership with different
nghts and obligations and shall record the nghts and obligations in

the register of members

(2) The Directors may not directly or indirectly alter the rnights or
obhigations attached to a class of membership

(3) The nghts attached to a class of membership may only be varied if

(a) three-quarters of the members of that class consent in writing to
the vanation, or

(b) a special resolutton (s passed at a separate general meeting of
the members of that class agreeing to the vanation

(4) The provisions in these articles about general meetings shall apply

to any meeting relating to the vanation of the nghts of any class of
members

August 2006 vt o0



Notes

Article (5) - We provide guidance on
meetings I our booklet Chanties and
Meetings {(C48), produced In association
with ICSA (The Institute of Chartered
Secretanes and Administrators)
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Termination of Membership.
4 Membership 1s terminated if
(1) the member dies or, if 1t 15 an organisation, ceases to exist,

(2) the member resigns by written notice to the Chanty unless, after
the resignation, there would be less than two members,

(3) any sum due from the member to the Charity 1s not paid in full
within six months of it falling due,

(4) the member 1s remnoved from membership by a resolution of the
Directors that 1t 15 in the best interests of the Charity that his or her
membership 1s terminated A resolution to remove a member from
membership may only be passed if

(a) the member has been given at least twenty-one days' notice In
writing of the meeting of the Directors at which the resolution
will be proposed and the reasons why It is to be proposed,

(b) the member or, at the option of the member, the member's
representative (who need not be a member of the Charity) has
been allowed to make representations to the meeting

General meetings.

5 (1) The Chanty must hold its first annual general meeting within
eighteen months after the date of its incorporation

(2) An annual general meeting must be held in each subsequent year
and not more than fifteen months may elapse between successive
annual general meetings

(3) All general meetings other than annual general meetings shall be
called extraordinary general meetings

6 The Diwectors may call an extraordinary general meeting at any time

Notice of general meetings

7 (1) The mimimum periods of notice required to hold a general meeting
of the Charity are

twenty-one clear days for an annual general meeting and an
extraordinary general meeting called for the passing of a special
resolution,

fourteen clear days for all other extraordinary general meetings

(2) A general meeting may be called by shorter notice if 1t 1s so agreed

in the case of an annual general meeting, by all the members
entitled to attend and vote, and




Notes

Article 9(2) - Insert the figure for the
quorum This should be set with care If it
15 too high, any absences may make it
difficult to have a valid meeting If 1t 1s too
low, a small minonty may be able to
IMpose Its views unreasonably Note that
article 10 sets out the procedure for
dealing with situations where the meeting
IS INguorate

Article 10(3) - Note thai this provision
permits the rescheduled meeting to
proceed without @ quorum being present
within 15 minutes of the specified start
ume It also means that the number of
members present 15 minutes after the
scheduled start of the meeting will form
the quorum if the quorum required at
Article 9(2) 15 not achieved

14

- In the case of an extraordinary general meeting, by a majonty in
number of members having a right to attend and vote at the
meeting who together hold not less than 95 percent of the total
voting rights

(3) The notice must specify the date time and place of the meeting and
the general nature of the business to be transacted If the meeting
s to be an annual general meeting, the notice must say so

(4) The notice must be given to all the members and to the Directors
and auditors

8 The proceedings at a meeting shall not be invalidated because a person

who was entitled to recerve notice of the meeting did not receive it
because of an acadental omission by the Chanty
Proceedings at general meetings.

9 (1) No business shall be transacted at any general meeting unless a
quorum Is present

(2) A quorum 1s

. members entitled to vote upon the business to be conducted
at the meeting, or

-+ one tenth of the total membership at the time
whichever 15 the greater

(3) The authorised representative of a member organisation shall be
counted in the quorum

10 (1) i

{a) a quorum 15 not present within half an hour from the time
appointed for the meeting, or

(b) dunng a meeting a quorum ceases to be present,

the meeting shall be adjourned to such time and place as the
Directors shall determine

(2) The Directors must reconvene the meeting and must give at least
seven clear days' notice of the reconvened meeting stating the date,
time and place of the meeting

(3) If no quorum 1s present at the reconvened meeting with fifteen
minutes of the time specified for the start of the meeting the
members present at that time shall constitute the quorum for that
meeting

11 (1) General meetings shall be chaired by the person who has been
appointed to chair meetings of the Directors
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Notes

Article 12 - This 1s a discretionary power
for the members to adjourn a quorate
meeting This differs fiom the adjournment
provisions 1n article 10 which are not
discretignary and must be used where a
general meeting 1s not quorate

Article 13 - This sets out how votes may
be taken A pall 15 a formal count of votes
on a resolution It can be useful where a
show of hands 15 inconclusive 1t 5 also
sensible where the votes of certain
categories of member count for more than
those of others and where there 15 a
concern that this would not be recogmised
in a show of hands where the result 15
close
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(2) If there 1s no such person or he or she 1s not present within fifteen
minutes of the time appointed for the meeting a Director nominated
by the Directors shall chair the meeting

(3) If there 1s only one Director present and willing to act, he or she
shall chair the meeting

(4) If no Director 1s present and willing to chair the meeting within
fifteen minutes after the time appointed for holding it, the
members present and entitled to vote must choose one of therr
number to chair the meeting

12 (1) The members present at a meeting may resolve by ordinary
resolution that the meeting shali be adjourned

(2) The person who is chainng the meeting must decide the date time
and place at which meeting 1s to be reconvened unless those details
are specified in the resolution

(3) No business shall be conducted at a reconvened meeting unless it
could properly have been conducted at the meeting had the
adjournment not taken place

(4) if a meeting 1s adjourned by a resolution of the members for more
than seven days, at least seven clear days' notice shall be given of
the reconvened meeting stating the date time and place of the
meeting

13 (1) Any vote at a meeting shall be decided by a show of hands unless
before, or on the declaration of the result of, the show of hands a
poll 1s demanded

(a) by the person chainng the meeting, or

(b) by at least two members having the nght to vote at the
meeting, or

{c) by a member or members representing not less than one-tenth
of the total voting nghts of all the members having the nght to
vote at the meeting

(2) (a) The declaration by the person who 15 chainng the meeting of the
result of a vote shall be conclusive uniess a poll 1s demanded

(b) The result of the vote must be recorded in the minutes of the
Chanity but the number or proportion of votes cast need not be
recorded

(3) (3) A demand for a poll may be withdrawn, before the poll 1s taken,
but only with the consent of the person who Is chainng the
meeting

{b}If the demand for a poll 1s withdrawn the demand shall not

invalidate the result of a show of hands declared before the
demand was made

15




Notes

Article 13(5)(c) - Where 1t s decided that
a poll s to take place 1n these
arcumstances after a general meeting, all
the members of the Chanty are entitled to
vote

Article 16(2) - The notice for any general
meeting should remind members of this
requiiement We would recommend that
there 15 2 reasonable gap between the
deadline for payment of subscriptions (or
any other regular payments by members
to the Chanty) and the holding of a general
meeting to reduce the nsk of this
becoming an adminisirauve problem for
the Chanty
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(4) (a) A poll must be taken as the person who 1s chairning the meeting
directs, who may appoint scrutineers (who need not be
members) and who may fix a time and place for declarning the
results of the poll

(b) The result of the poll shall be deemed to be the resolution of the
meeting at which the poll 1s demanded

(5) (a) A poll demanded on the election of a person to chair a meeting
or on a question of adjournment must be taken immediately

{b) A poll demanded on any other question must be taken either
immediately or at such time and place as the person who 15
chairing the meeting directs

(¢) The poll must be taken within thirty days after it has been
demanded

(d) If the poll 1s not taken immediately at least seven clear days'
notice shall be given speafying the time and place at which the
poll 1s to be taken

(e)If a poll 1s demanded the meeting may continue to deal with
any other business that may be conducted at the meeting

14 If there 1s an equality of vates, whether on a show of hands or on a
poll, the person who 1s chairnng the meeting shall have a casting vate in
addition to any other vote he or she may have

15 A resolution in writing signed by each member (or in the case of a
member that 1s an organisation, by its authonsed representative) who
would have been entitled to vote upon 1t had 1t been proposed at a
general meeting shall be effective It may comprise several copies each
signed by or on behalf of one or more members

Votes of members.

16 (1)} Subject to Articles 3 and 14 and the next paragraph, every member,
whether an individual or an organisation shall have one vote

(2) No member shall be entitled to vote at any general meeting or at
any adjourned meeting if he or she owes any money to the Chanty

17 Any objection to the qualhfication of any voter must be raised at the
meeting at which the vote s tendered and the decision of the person
who Is chainng the meeting shall be final

18 (1) Any organisation that 1s a member of the Chanty may nominate any
person to act as its representative at any meeting of the Chanty

(2) The orgamisation must give written notice to the Chanty of the name of
its representative The nominee shall not be entitled to represent the
organisation at any meeting unless the notice has been received by
the Chanty The nominee may continue to represent the organisation
until wntten notice to the contrary Is received by the Charity

August 2006 vioo




Notes

Article 19(1) - By "natural person” we
mean a human being rather than a
company which can in some arcumstances
be regarded as a "person”
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(3) Any notice qiven to the Chanty will be conclusive evidence that the
nominee 1s entitled to represent the organisation or that his or her
authonty has been revoked The Charity shall not be required to
consider whether the nominee has been properly appointed by the
organisation

Directors.,
19 (1) A Director must be a natural person aged 18 years or older

(2) No one may be appointed a Director if he or she would be
disqualified from acting under the provisions of Article 31

20 The number of Directors shall be not less than three but {unless
otherwise determined by ordinary resolution) shall not be subject to any
maximum

21 The first Directors shall be those persons notified to Companies House as
the first directors of the Charity

22 A Director may not appoint an alternate director or anyone to act on his
or her behalf at meetings of the Directors

Powers of Directors

23 (1) The Directors shall manage the business of the Chanty and may
exercise all the powers of the Chanty unless they are subject to any
restrictions imposed by the Act, the memorandum, these articles or
any special resolution

(2) No alteration of the memorandum or these articles or any special
resolution shall have retrospective effect to invalidate any prior act
of the Directors

(3) Any meeting of Directors at which a quorum 1s present at the time
the relevant decision 1s made may exercse all the powers
exercisable by the Directors

Retirement.

24 At the first annual general meeting all the Directors must retire from
office unless by the close of the meeting the members have failed to
elect sufficent Directors to hold a quorate meeting of the Directors At
each subsequent annual general meeting one-third of the Directors or, if
therr number is not three or a multiple of three, the number nearest to
one third must retire from office If there is only one Director he or she
must retire

25 (1) The Directors to retire by rotation shall be those who have been
longest in office since their last appointment If any Directors
became or were appointed Directors on the same day those to
retire shall (unless they otherwise agree among themselves) be
determined by lot

17




Notes

Article 27 - Qur publication Finding New
Trustees Whaot charties need to know
(CC30) provides gwdance on effective
methods of recruiting new Chanty Trustees
or directars and of famihiansing them with
the Chanty

Artaicle 27(2){c) - Certain details of newly
appointed Directors must be sent to
Companies House on Form 288 This
includes details of current and any former
name, address, occupation,  other
directorshups and consent to act

(2) If a Director 1s required to retire at an annual general meeting by a
provision of these articles the retirement shall take effect upon the
conclusion of the meeting

The Appointment of Directors.
26 The Chanty may by ordinary resolution
appoint a person who Is willing to act to be a Director, and

+ determine the rotation in which any additional Directors are to retire

27 No person other than a Director retinng by rotation may be appointed a
Director at any general meeting unless

(1) he or she I1s recommended for re-election by the Directors, or

(2) not less than fourteen nor more than thirty-five clear days before
the date of the meeting, the Charity 1s given a notice that

(a) 1s signed by a member entitled to vote at the meeting,

(b) states the member's intention to propose the appointment of a
person as a Director,

(c) contains the details that, if the person were to be appointed, the
Chanity would have to file at Compantes House, and

(d)1s signed by the person who 1s to be proposed to show hus or her
willingness to be appointed

28 Ali members who are entitled to receive notice of a general meeting
must be given not less than seven nor more than twenty-eight clear
days' notice of any resolution to be put to the meeting to appoint a
Disector other than a Director who 1s to retire by rotation

29 (1) The Directors may appoint a person who 1s willing to act to be a
Director

(2) A Director appointed by a resolution of the other Directors must
retire at the next annual general meeting and must not be taken
into account in determining the Directors who are to retire by
rotation

30 The appointment of a Director, whether by the Charity in general meeting
or by the other Directors, must not cause the number of Directors to
exceed any number fixed as the maximum number of Directors

Disqualification and removal of Directors.

31 A Director shall cease to hold office if he or she

(1) ceases to be a Director by virtue of any provision in the Act or Is
prohibited by law from being a director,
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Notes

Article 31(2) - Our publication Finding
New Trustees Whot chanities need to
know (CC30) explains whal section 72 of
this Act <overs In very broad terms,
someone who has been convicted of
offences invalving deception or fraud, or
who 1s an undischarged bankrupt or who
has been removed from office as a Charity
Trustee by us will be disqualified from
aciing as a Director

Article 33 - We provide guidance on
meetings 1 our booklet Chaorties and
Meetings ((C48)
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(2) 15 disqualified from acting as a Trustee by virtue of section 72 of the
Charities Act 1993 (or any statutory re-enactment or modification of
that provision),

(3) ceases to be a member of the Chanty,

(4) becomes incapable by reason of mental disorder, iliness or injury of
managing and administering his or her own affairs,

(5) resigns as a Director by notice to the Chanty (but only if at least two
Directors will remain in office when the notice of resignation 1s to
take effect), or

(6) 1s absent without the permission of the Directors from all their
meetings held within a period of six consecutive months and the
Directors resolve that his or her office be vacated

Directors' remuneration
32 The Directors must not be paid any remuneration unless 1t 1s authorised
by clause 5 of the Memorandum

Proceedings of Directors.

33 (1) The Directors may requiate their proceedings as they think fit,
subject to the provisions of the articles

(2) Any Director may call a meeting of the Directors

(3) The secretary must call a meeting of the Directors If requested to do
so by a Director

{4) Questions arsing at a meeting shall be decided by a majonty of
votes

(5) In the case of an equality of votes, the person who chairs the
meeting shall have a second or casting vote

34 (1) No deusion may be made by a meeting of the Directors unless a
quorum 1s present at the time the decsion s purported to be made

(2) The quorum shall be two or the number nearest to one third of total
number of Directors, whichever 1s the greater, or such larger number
as may be deaided from time to time by the Directors

(3) A Director shall not be counted in the quorum present when any
deaision 1s made about a matter upon which that Director 15 not
entitled to vote

35 If the number of Directors 1s less than the number fixed as the quorum,
the continuing Directors or Director may act only for the purpose of
filhng vacancies or of calling a general meeting
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36 (1) The Directors shall appoint a Director to chair their meetings and
may at any time revoke such appointment

(2) If no-one has been appointed to chair meetings of the Directors or if
the person appointed 15 unwilling to preside or 15 not present within
ten minutes after the time appointed for the meeting, the Directors
present may appoint one of their number to chair that meeting

(3) The person appointed to chair meetings of the Directors shall have
no functions or powers except those conferred by these articles or
delegated to him or her by the Directors

37 (1) A resolution in wniting signed by all the Directors entitled to receive
notice of a meeting of Directors or of 3 committee of Directors and
to vote upon the resolution shall be as valid and effectual as if 1t
had been passed at a meeting of the Directors or (as the case may
be) a committee of Directors duly convened and held

(2) The resolution In writing may comprise several documents
containing the text of the resolution in like form each signed by one
or more Directors

Delegation.

38 (1) The Directors may delegate any of their powers or functions to a
committee of two or more Directors but the terms of any delegation
must be recorded in the minute book

(2) The Directors may impose conditions when delegating, including the
conditions that

the relevant powers are to be exerased exclusively by the
committee to whom they delegate,

no expenditure may be incurred on behalf of the Charity except
in accordance with a budget previously agreed with the
Directors

(3) The Directors may revoke or alter a delegation

{4) All acts and proceedings of any committees must be fully and
promptly reported to the Directors

39 A Director must absent himself or herself from any discussions of the
Directors in which it 1s possible that a conflict will arise between his or
her duty to act solely in the interests of the Chanty and any personal
(interest (including but not limited to any personal finanaial interest)

40 (1) Subject to paragraph 40(2), all acts done by a meeting of Directors,
or of a commuttee of Directors, shall be valid notwithstanding the
participation in any vote of a Director

who was disqualified from holding office,
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Notes

Article 42 - Using the power to make rules
at article 50, the Directors can decide in
what format the munutes should be kept
and how to validate them

Artidle 43 - The Statement of
Recommended Practice for Chartties 15
available on our website, or in hard copy,
from the publishers CCH at £15 per copy
Their customer services number 15 0870
777 2906
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who had previously retired or who had been obliged by the
constitution to vacate office,

who was not entitled to vote on the matter, whether by reason
of a conflict of interest or otherwise,

if without
the vote of that Director, and
that Director being counted in the quorum,

the deasion has been made by a majonty of the Directors at a
quorate meeting

(2) Paragraph 40(1) does not perrmit a Director to keep any benefit that
may be conferred upon him or her by a resolution of the Directors
or of a committee of Directors If, but for paragraph 40(1), the
resolution would have been void, or if the Director has not complied
with article 39

Seal
41 If the Charnity has a seal it must only be used by the authonty of the

Directors or of 3 committee of Directors authorised by the Directors The

Directors may determine who shall sign any instrument to which the

seal 15 affixed and unless otherwise so determined 1t shal! be signed by

a Director and by the secretary or by a second Director

Minutes.
42 The Directors must keep minutes of all

(1) appointments of officers made by the Directors,

(2) proceedings at meetings of the Chanty,

(3) meetings of the Directors and committees of Directors including

the names of the Directors present at the meeting,

the decisions made at the meetings, and

where appropniate the reasons for the decisions

Accounts.

43 (1) The Directors must prepare for each financial year accounts as
required by section 226 (or, if applicable, section 227) of the Act
The accounts must be prepared to show a true and fair view and
follow accounting standards 1ssued or adopted by the Accounting
Standards Board or its successors and adhere to the recommendations
of applicable Statements of Recommended Practice

21




Notes

Article 44 - Guidance avallable on our
website sets out the key accounting
requirements for Chanties All Chanties
with incomes over E10k must send
accounts, Annual Repart and Annual Return
to us within 10 months of the end of the
financial year

Article 44 (1) (<) - The annual return
provides a summary of key financial data
and 15 used by us for monitanng purposes
to detect 1ssues which might require our
attention or guidance

22

(2) The Directors must keep accounting records as required by sections
221 and 222 of the Act
Annual Report and Return and Register of Charities

44 (1) The Directors must comply with the requirements of the Charities
Act 1993 with regard to

(a) the transmussion of the statements of account to the Chanty,

(b) the preparation of an annual report and its transmussion to the
Commussion,

(c) the preparation of an annual return and its transmission to the
Commission

(2) The Directors must notify the Commission promptly of any changes
to the Chanty's entry on the Central Register of Charities

45 Any notice to be given to or by any person pursuant to the articles
(1) must be in wnting, or
(2) must be given using electronic communications
46 (1) The Charity may give any notice to a member either
{a) personally, or

(b) by sending 1t by post in a prepaid envelope addressed to the
member at his or her address, or

{c) by leaving 1t at the address of the member, or

(d) by giving 1t using electronic communications to the member's
address

(2) A member who does not register an address with the Chanty or
who reqgisters only a postal address that 1s not within the United
Kingdom shall not be entitled to receive any notice from the Chanty

47 A member present in person at any meeting of the Chanty shall be
deemed to have received notice of the meeting and of the purposes for
which it was called

48 (1) Proof that an envelope containing a notice was properly addressed,
prepaid and posted shall be conclusive evidence that the notice was given

(2) Proof that a notice contained in an electronic communication was
sent in accordance with guidance i1ssued by the Institute of
Chartered Secretaries and Administrators shall be conclusive
evidence that the notice was given

(3) A notice shall be deemed to be given
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Notes

Article 49 - This provision is about the
extent to which the directors and other
officers of the company should be
protected {"indemnified”) from hability 1t
reflects rules which came n an & April
2005 as a modification of existing
company law, and provides four diiferent
approaches to choose from This can be 3
complex 1ssue and we have provided
further information about 1t tn our website
gquidance  “The  Companies  {Audit,
Investrgations and Community Enterprise)
ACt 2004 Company Officer, Director and
Auditor Indemmity” It may be helpful to
consult your own legal adwvisers about
which approach 15 best for your Charity

The options here cater for the needs of
most Chanties The main differences are to
do with whether the company wishes to
indemnify (ts directors and officers in
individual cases, or whether this protection
should be a nght to which they are
automatically entitled Note that none of
these options gives the company the
power to grant a blanket mndemnity to its
officers - they are all hmited to what 15
allowed by law and can only be exercised
in the interests of the Chanty

After considering the bullet points below,
choose one option and delete the athers

Option 1A gives the company the optian
to indemmify  directors 1n - any
arcumstances  permitted by section
309A of the Companies Act 1985z It
does not confer any nght to an
indemnity This option does not exphatly
cover officers other than directors, but
the general law implies an abiity to
indemnify them

Option 18 1s similar to Option 1A but it
exphatly includes officers as well as
directors

Option 2 enables the company to
provide a nght to an indemmty for
directors and auditors A power o
indemmify other officers may be implied

Option 3 enables ithe company to confer
on alt officers the nght to the hmited
indemnity permissible before 6 Apnl
2005
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(a) 48 hours after the envelope containing 1t was posted, or

(b) in the case of an electronic communication, 48 hours after 1t was
sent

Indemnity.

Option 18

49 The Charity may indemnifwany Director, A
or other officer of the Chanty
in that capacity in the case of a
section 309A of the Companies
the extent permitted by sec

itor, Reporting Accountant,
hability incurred by him or her
tor, to the extent permitted by

5, in the case of an Auditor, to

t Act

Option 2

Option 3

49 The Chanty shall indemnify every Director, Auditor, Reporting
Accountant, or other officer of the Chanty against any liability incurred
in successfully defending legal proceedings in that capacity, or in
connection with any application in which relief 15 granted by the court
from hability for negligence, default, or breach of duty or breach of trust
in relation to the Chanty

Rules.

50 (1) The Directors may from time to time make such reasonable and
proper rules or bye laws as they may deem necessary or expedient
for the proper conduct and management of the Charity

(2) The bye laws may regulate the following matters but are not
restricted to them

(a) the admission of members of the Charity (including the
admission of organisations to membership) and the nghts and
pnivileges of such members, and the entrance fees, subscriptions
and other fees or payments to be made by members,

(b) the conduct of members of the Chanty in relation to ane
another, and to the Chanty's employees and volunteers,
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() the setting aside of the whole or any part or parts of the
Chanty's premises at any particular ime or times or for any
particular purpose or purposes,

(d) the procedure at general meetings and meetings of the Directors

in so far as such procedure Is not requlated by the Act or by
these Articles,

(e) generally, all such matters as are commonly the subject matter
of company rules

(3) The Charity in general meeting has the power to alter, add to or
repeal the rules or bye laws

(4) The Directors must adopt such means as they think sufficient to bring
the rules and bye laws to the notice of members of the Chanty

(5) The rules or bye laws, shall be binding on all members of the

Chanty No rule or bye law shall be inconsistent with, or shall affect
or repeal anything contained in, the memaorandum or the articles

Signatures, Names and Addresses of Subscrnbers
“Ton? /"f/rn/;)slr Hegu Mentors ey Lawis,
Lanenmend; Hagremene, Ssgpey Qu2d 30F

Duascaw 'EMM‘ T Can Mo ﬂfoA-ﬂ, V{JPta’L

CJnsZuon:c’w, West Yoans HHE SNK

Dated
4™ A28 2008

A witness must be someone who 15 not Witness to the above Signatwres
related to any ef the signatories but who is
acquainted with them The witness must

be over 18
Name
Serr0 a :’-er
Address
§ ore Leaam
Coa>Tyo &
Boctnd SL,\';’*/[
Occupation:
[: t L€ C} Pi: NS4 -
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LASERFORM

Please complete in typescripl,
or in bold black capials.

Company Name in full

of

t Please delete as approprate

Declarant's signature

Declared at
On
Martin Coakley
© Please pant name SOYICItOT  before me ©

72 High Street
T S EMERE

Surrey
GU272LA Signed

You do not have to give any contact
information in the box opposite but
if you do, 1t will help Companes
House to contact you if there s a
query on the form The contact

information that you give will be visible
to searchers of the public record

tA Commussnogé,for Oaths or Notary Public or Justice of the Peace or Solicitor

Companies House receipt date barcode

Laserform International 10/07

Declaration on application for registration

IACCOUNTING FOR AFRICA

IANTHONY MANOS

HTIGH MEADOW, DANLEY LANE, LYNCHMERE, HASLEMERE, SURREY,
GU27 3NF

do solemnly and sincerely declare that 1 am a t JOOQIOOOOSRBOOHNRX
JYOOOORMOE00ROCOOORENRN [person named as director or secretary of the
company n the statement delivered to the Registrar under section 10 of the
Companies Act 1985] and that all the requirements of the Companies Act
1985 in respect of the registration of the above company and of matters
precedent and incidental to it have been complied with

And | make this solemn Declaration conscientiously belleving the same to
be true and by virtue of the Statutory Declarations Act 1835

/

T2 g Sk Hoslowone Smes,

Day Month

llf 016
MART IV CoAlcL €Y

Y/
(14

Year

2+&|OIE?

Date

Wz

M11ls & Reeve LLP

Francis House, 112 Hills Rocad, Cambridge, CBZ 1PH

Tel 01223 364422

DX numberbX 122891 DX exchange Cambridge 4

When you have completed and signed the form please send it to the

Registrar of Companies at

Companies House, Crown Way, Cardiff, CF14 3UZ DX 33050 Carchff

for companies registered in England and Wales

or

Companies House, 37 Castle Terrace, Edinburgh, EH1 2EB

for companies registered in Scotland DX 235 Edinburgh
or LP - 4 Edinburgh 2

71771365
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GROUP

LASERFORM

Please complete in typescnpt,
or in bold black capitals.

Company Name in full

¥ Please delete as appropnate

Declarant's signature

Declared at

on

© Piease print name Martin Codldéye me o
Solicitor
72 High Street
HASLEMERE

Sutrey .
GU272LA Signed

Please give the name, address,
telephone number and, if available,
a DX number and Exchange of
the person Companies House should
contact if there I1s any query

PRI

17/06/2008
COMPANIES HOUSE

30(5)(a)

Declaration on application for registration of a company
exempt from the requirement to use the word "limited" or

“cyfyngedig”

IACCOUNTING FOR AFRICA

IANTHONY MANOS

HIGH MEADOW, DANLEY LANE, LYNCHMERE, HASLEMERE, SURREY,
GU27 3NF

L0 QKOG Gl 0 OO Hperson named as
director or secretary of the company In the statement delivered under
section 10 of the Companies Act 1985]t do solemnly and sincerely declare
that the company complies with the requirements of section 30(3) of the
Companies Act 1985

And | make this solemn Declaration conscientiously believing the same to
be true and by wirtue of the Statutory Declarations Act 1835

o=

72 High SV Uasltwne Surres

Day Month Year

IH O|6 2—|O|O|g
o110 ConleLET

/7 % Wé/yf

A Commissioner for Qaths oMubhchu_stp&th&-Peace or Solicitor

M11ls & Reeve LLP
Francis House, 112 Hills Road, Cambraidge, CB2 1PH

Tel 01223 364422
DX number DX 122891 DX exchange Cambridge 4

When you have completed and signed the form please send it to the
Registrar of Companies at

Companies House, Crown Way, Cardiff, CF14 3UZ DX 33050 Cardiff
for companies registered in England and Wales

or
Companies House, 37 Castle Terrace, Edinburgh, EH1 2EB
for companies registered in Scotland DX 235 Edinburgh

71771407
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ikQue

LASERFORM

Please complete i typescript,
or in bold black capitals

Notes on completion appear on final page

Company Name in full

Proposed Registered Office
(PO Box numbers only, are not acceptable)

Post town

County / Region

If the memorandum 1s delivered by an agent
for the subscnber(s) of the memorandum
mark the box opposite and give the agent's
name and address

Agent's Name

Address

Post town

County / Region

Number of continuation sheets attached

You do not have to give any contact
information in the box opposite but If you
do, it will help Companies House to
contact you If there 15 a query on the
form The contact information that you
give will be visible to searchers of the
public record

Companies House receipt date barcode

Laserform International 10/07

First directors and secretary and intended situation of
registered office

ACCOUNTING FOR AFRICA

184 CavsenAdswE

Hian Stz
HMAsLem ene
Svnr ey Postcode | QU2F 2T Z
//
P
/,/

d

M1lls & Reeve LLP

Francis House, 112 Hills Road, Cambridge, CB2 1PH

Tel 01223 364422
DX exchange Cambridge 4

DX numberDxX 122891

When you have completed and signed the form please send it to the

Registrar of Companies at

Companies House, Crown Way, Cardiff, CF14 3UZ DX 33050 Cardiff

for companies registered in England and Wales

or

Companies House, 37 Castle Terrace, Edinburgh, EH1 2EB

for companies registered in Scotland DX 235 Edinburgh
or LP- 4 Edinburgh 2




Company Secretary see notes 1-5)
Company name

NAME *Style / Title

* Voluntary details Forename(s)

Surname
Previous forename(s)

11 Tick this box if the Previous surname(s)
address shown is a
service address for
the beneficiary of a
Confidentiality Qrder
granted under section
723B of the
Companles Act 1985
otherwise, give your
usual residential
address In the case
of a corporation or
Scottish firm, give the
registered or principat
office address

Address 1t

Post town
County / Regton

Country

Consent signature

Directors {see notes 1 5)
Please list directors in alphabetical order

NAME *Style / Titie

“Forename(s)
Surname
Previous forename(s)

tt Tick this box if the Previous Surname(s)

address shown is a
service address for
the beneficiary of a
Confidentiality Order
granted under sectlon
7238 of the
Companies Act 1985
otherwise, give your
usual residentia!
address In the case
of a corporation or
Scottish firm, give the
ragistered or principal
office address

Address 1+t

Post town
County / Region

Country

Date of birth
Business occupation

Other directorships

Consent signature

Accounvting For AFRicA

*Honours etc

MR

ANTHoNY

M AND S

/

—/

Higu M™MeAdord

DAVLEY LAWVE LANCHMELE
HASLeM et e
Svalr ey Postcode | QU2 F 3IN/~

EN G LA

| consent to act as secretary of the company named on page 1

Date

T Mos 29/12/ 0F

*Honours etc

MR

T Dynica

BRMAN

./

e

VL CAer M. RekAd

VPrert cum@uiliol TH

Ly, MoriKs Postcode | HY) & 8SNX
ENG AW

Day Month Year
0(3] s]0| 719 ¢ |3 |Nationality b s

TM/N”‘"‘; S( bw&.&pf‘,&w”?’

Accouﬂﬂdq F=% 4 /fﬁe-(f/’ C‘-ﬂg (_{I‘hr._::})

| consent to act as director of the company named on page 1

Date

ez 4(ofo?




Directors

{see notes 1-5)

Plgase hist directors in alphabetical order

NAME

* Voluntary details

tt Tick this box if the
address shown is a
service address for
the beneficiary of a
Confidentiahity Order
granted under section
723B of the
Companles Act 1985
atherwise, give your
usual residential
address In the case
of a corporation or
Scottish firm, give the
registered or principal
office address

*Style / Title
Forename(s)

Surname

Previous forename(s)
Previous surname(s)

Address

Post town
County / Region

Country

Date of birth

Business occupation

Other directorships

My

*Honours etc

AN THONN

A o

S

HIGW MmexDow/

DANUEY (AAE LYNCHMERT

HAascemer e

SuereN

Postcode

G UZF 3nE

ENGASND

Day Month

Year

0,31l

0041

Nationality

BRITLSH

BISINS

Cov SWLTANT

Accovntind.  Fon APRLch (uv) timiZut

CoOMpET(TVE D4GE LiMiTe

{ consent io act as direcior of the company named on page 1

Consent signature @_{z__ Date[] 20/s/0f%
This section must be . f
signed by either an Signed -é_é‘!—_————— Date Z‘i/l?, (0:'1
agent on behalf of all 1
subscribers or the . %
subscribers Signed Date 0¢/ot [ad
(i.e those who signed
as members on the Signed Date
memorandum of
association).
ociation) Signed Date

Signed Date

Signed Date

Signed Date




Notes

1 Show for an individual the full
forename(s) NOT INITIALS and
surname together with any
previous forename(s) or
surname(s)

If the director or secretary 1s a
corporation or Scottish firm -
show the corporate or firm name
on the surname line

Give previous tforename(s) or
surname(s) except that

- for a marned woman, the
name by which she was
known before marrage need
not be given,

- names not used since the age
of 18 or for at least 20 years
need not be given

A peer, or an individual known by
a title, may state the title instead
of or in addition to the
forename(s) and surname and
need not give the name by which
that person was known before he
or she adopted the title or
succeeded to it

Address

Give the usual residential
address

In the case of a corporation or
Scottish firm give the registered
or principal office

Subscribers

The form must be signed
personally ether by the
subscriber(s) or by a person or
persons authorised to sign on
behalf of the subscriber(s)

2 Directors known by another 5 Use Form 10 continuation sheets
description or photocopies of page 2 to
provide details of joint secretaries
- Adirector includes any person or additional directors

who occupies that position even
if called by a different name, for
example, governcr, member of

council

3 Directors details

- Show for each individual
director the director's date of
birth, business occupation and
nationality
The date of birth must be
given for every individual
director

4 Other directorships

- Give the name of every
company of which the person
concerned Is a director or has
been a director at any time In
the past 5 years You may
exclude a company which either
1s or at all times during the
past 5 years, when the person
was a director, was

- dormant,

- a parent company which wholly
owned the company making the
return,

- a wholly owned subsidiary of
the company making the
return, or

- another wholly ownad
subsidiary of the same parent
company

If there 15 insufficient space on the
form for other directorships you
may use a separate sheet of paper,
which should include the
company's number and the full
name of the director




