€O-OPERATIVES™ LEGAL SERVICES

COMPANY LIMITED BY GUARANTEE

Memorandum and Articles

of Association of

i

Charnwood Citizens Advice Bureau

Company N° 4984410
Co-operatives¥
Holyoake House - _ : ATt *AGHSF BOFx 82
l:qano;e;t Street COMPANIES HOUSE 071122005
anchester -
M60 0AS

Tel. 0161246 2959 Fax. 0161 831 7684  E-mail. julie.woodfine@cooperatives—u'k.coop




~ CERTIFICATE OF INCORPORATION
- OF A PRIVATE LIMITED COMPANY

~ Company No. 4984410

. -TheBégiStra’r of Companies for England and Wales hereby' certifies that
 CHARNWOOD CITIZENS ADVICE BUREAU B

-~ is'this day incorporated under the Companies Act 1985 as a private’

. " ‘company-and that the company is limited.

 Given at Companies House, Cardiff, the 3rd December 2003

THE OFFICIAL SEAL OF THE
REGISTRAR OF COMPANIES

~— fortherecord — _ HCOO7A




Natlonal Assocratron of C|tlzens Adwce Bureaux
" Model Citizens Advrce Bureau Memorandum and Artlcles of Assocratlon

' Deéecember 2000

The Companles Acts 1985 and 1989 L
~ Company Limited by Guarantee and not havmg a Share Capttal

- ‘Memorandum of Assoc1at|on of:

o Charnwood Cltrzens Advrce Bureau

‘ 1 Name

1.,1 The name of the company is the Charnwood Crtlzens Adwce Bureau ("the .
o Chartty") | C . : :

2, N : Reglstered Off' ce o _
| 7_2.1 : -The Reglstered oﬁ‘ ce of the Chanty W|ll be s:tuated in England and Wales

3 Objects -

31 The Charrty s objects are to promote any charitable purpose for the benefit of -~
“the community in Charnwood and the surrounding areas (“the area of
- benefit”) by the advancement of education, the protectlon and preservatlon of
B health and the relief of poverty, srckness and drstress '

4 Powers

-To promote tts objects but not for any other purpose the Chanty wrll have the _
followrng powers : _ | : '

41 Power to estabhsh and provrde Cltlzens Advrce Bureau serwces and outlets -
. supplying a free, independent, confi dentlal and |mpart|al service of adwce
_ mformatron and counsel for the pubhc

.42 Power to obtaln collect and receive money and funds by way of contnbutlon
* donations, legacies, grants and any other lawful methiod. it can also accept
~ and recelve gifts of property of any description (whether subject to any special
trusts or not) provided that the Charity does not carry out any substantial and -
permanent tradmg actlvmes and shall conform to any relevant reqmrements of
the law. :

43 Power to buy take on lease orin exchange any property necessary for the :
‘ achrevement of the objects and to ‘maintain and equrp it for use,

4.4 | Power to sell, lease or dlspose of all or part of the Chanty s property but only
' in accordance with the restrictions imposed by the Charities Act 1993 (or any
statutory re- enactment or modlf cation of that Act)




a5
' - with the restrictions imposed by the Charrtres Act 1993 (or any statutory re- -

Power to borrow money and to give security for loans but only in.accordarice’

o enactment or modrfrcatlon of that Act). -

48

| _Power to employ such staff (who shall not be members of the Trustee Board)

" as are necessary for the proper pursuit of the objects and to make ali
' reasonable and necessary provision for the payment of pensmns and
\ ;‘.superannuatron for staff and therr dependants :

48 P

Power to recruit such voluntary staff (who shall nat be members of the
Trustee Board) as are necessary for the proper pursurt of the objects

. that have the same or similar purposes as the Chanty and exchange
o rnfOrmatlon and advice with them. ,

49

A1

Power to establish or support any charrtable trusts assocratrons or rnstrtutrons
: formed for all of any of the objects | -

Power to appomt and constltute such advrsory commrttees as the Trustee
B Board may thrnk fit. : r :

: PoWer to procure to be written, and pnnt publlsh issue and crrcutate .
~ gratuitously or ‘otherwise any reports or periodicals, books, pamphlets, teaﬂets, )

. and other docurnents, audio and video tapes and drscs computer discs, films -
'-and any other mstructronal matter

442
443

444

Power to arrange and provrde or roln in arrangmg and provrdrng for the |

L holdlng of exhlbrtrons meetings, lectures and ctasses

-Power to promote, encourage or undertake organrsed research and
g expenmentat work and make avarlable the results of such: research

'Power to join any other charrtabte !nStttUthﬂ and to become responsrble for

‘-,the assets liabilities and contracts of any such rnstrtutron

"Power to rnvest or deposrt funds in any lawful manner whrtst havrng regard to .

~the su1tabrhty of mvestments and the need for drversrf cation.

0y

( ) Power fo provrde lndemnrty insurance to cover the trabrllty of the Trustees

) whrch by virtue of any rule of law would otherwsse attach to them in
" respect of any negligence, default, breach of trust, or breach of duty of
whrch they may be guilty in relatlon to the Chiarity;

to make contributions to the assets of the Charrty in accordance with the .
= provrsrons of Section 214 of the lnsolvency Act 1986. -

(b) Any such nsurance in the case of (a) (r) shall not extend to

any liability resulting from canduct which the Trustees knew ar mist be
assumed to have known, was not in the best interests of the Charrty, or -




: whzch the Trustees dld not care whether it was the best interests of the
- Chanty or not; ‘ ‘

)y any habnhty to pay the costs of unsuccessfully defendlng cnmmat ‘
 proceedings for offences arising out of the fraud or dlshonesty or wilful or .
- reckless misconduct of the Trustees :

S ;:(iiij any ||ab|hty to pay a ’r"ne

(c) Any insurance in the case of (a) (ii) shall not extend to any liability to make
- such a contribution where the basis of the Trustee's liability is his: ,
knowtedge prior to insolvent liquidation of that company (or reckless failure
.to acquire that knowledge) that there was no reasonable prospect that the

' company would avond gomg into lnsolvent Ilqu1dat|on

| "4 1_7 Power to do all such other lawfu! thmgs as are necessary for the achlevement o |
. ofthe objects o :

5. Conﬂlct of Interest

51 ‘SUbjeCt to the provnsnons of sub clauses 5.2. &5. 3, the income and property

. of the Charity shall be applled salely towards the promotion of its objects set
‘out in this Memorandum. No part shall be paid or transferred directly or - ,
mdlrectly to members of the Charity for any services given to the Charity with -
.-the -exception of reasonable travellrng and other out of pocket expenses =
necessarily incurred in carry:ng out the duttes of any member of ofﬂcer of the '
Charlty ' S

52 No member of the Trustee Board and na connected person shall acqulre any

" interest in property belonging to the Charity {otherwise than as a Trustee for
the Charity) or receive remuneration or be interested in any way (atherwise
than as a member of the Trustee Board) in any coritract entefed into by the
Charlty . ‘

Prowded this does not exclude

. a. the payment of reasonabte out of pocket expenses mcurred on behalf of
: -the Charlty, :

~b. the payment of fees or the giving of other benef ts to any company of
' which a Trustee is also a member holdlng not more than 1/100th part of
the capital. :

c. the payment of premrums on lndemmty lnsurance effected in accordance
- with clause 4.16. : :

(For the purpose of thns clause "connected person" means the spouse, child,
parent, grandparent, grand-child, brother, sister or ather person in a !ong-term
or- SJinﬁcant relatlonshrp with a Trustee Board member.)

- 53 Any member of the Trustee Board who is nominated by a member
' organlsatlon or who us in any way conneoted to a member organisation or




e
62

' _f_‘body g:vrng funds to the Chanty, is t" rst and foremost a member of the
“Trustee Board and therefore must represent the interests of the Chanty when.
. acting as a Trustee even if this conflicts with the policies of the organlsatton or
body by wh:ch stheis nommated ot to which s/he is connected '

erlted Lzabthty

'The Itablllty of the members is I[mlted

'.Every member of the Chanty undertakes to contnbute such amount as may i
" - be required, not exceeding £1, to the Charity's assets'if it should be wourid up
o while they are a member or WIthm one year after they cease to be a member -

o a. for the payment of the Chanty s debts and Irablhtres contracted before they )

Aceased to bea member R

b Efor the costs charges and expenses of Wmdmg up; and

- ¢. for the adjustment among themselves of the rrghts of persons who have -
- _i‘contrlbuted to the Charlty S assets AR : :

Amendment

A The Memorandum and Artlcles of Assocratlon of the Chanty may be arnended
in accordance with the Compames Act 1985 and the Charities Act 1993 (or.
~ any statutory re-enactmernit or modification of these Acts) provided that no
- amendment shall be made which is inconsistent with the pohcres of the
' National Assoc:atton of Crtzzens Advace Bureaux ‘

'Dtssotutlon

- Ifany, property remams after the Chanty has been wound up or dlssolved and .

all debts and liabilities have been satisfied, it shall not be paid to or distributed -
among members of the Charity. "It shall instead be given ortransferred to =
some other charitable institution or instittitions having similar ob;ects to those

~ of the Charity and"which prohibit the distribution of its or thelr income and

property among its or their members to an extent at least as great as Clause

. 5 of this Memorandum imposes upon the Charity. The institution or ™ -

institutions which are to benefit shall be chosen by the members of the

- Charity &t or before the time of winding up or dissolution. A copy of the

statement of accounts, or account and statement for the final accounting
penod of the Chanty must be sent to the Charlty Comm|33|on :

L\Legal\Rules\rvtemart\Chamwood CAB M&A doc




We, the several Persons whose names, addresses sagnatures and descnptsons are below subscnbed are
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The Compames Acts 1985 and 1989 '
' Company Limited by Guarantee and not havmg a Share Gapttal

- Articles of Association of:

. “‘Charnwood Cltlzens Advuce Bureau |
,'.\'-.Interpretatlon

L ._1 “In these Artxctes and the Memorandum of Assomat[on the followrng terms :
shall have the foHowmg meanmgs - :

' ‘.-*'.T'er‘m P L Meamng

At T "%the Companles Act1985 mcludmg any statutory .
o : e .modit" ication or re- enactment for the time belng
_ in force _ _ :
o *Afticles® A L these Artlcles of Assocratlon of the Chanty
i “clear days’ o o T i relatlon to the penod of a not:ce that perlod

. excluding the day when the notice is given or o
- deemed to be’ given and the day for Wthh itis
_given or on whlch itis fo take eﬁect ' '

“bharity”. SR '[Charnwood] Cltlzens Ad\nce Bureau
"Memorandum '3, , ' “the Memorandum of Assocratlon of the Chan.ty
i “National Assoctatlon o . the oharttable cornpany of that name belng '
- of Citizens Advice . IR company no. 1436945 and reglstered charlty no.
. Bureaux and NACAB” - '279057 _
B ':--:'_'t'Oftice;" S - | the regnstered ofﬁce of the Chanty 3
- -“Secretary“ . the Secretary of the Charlty or any other person

-appointed to perform the duties of the 'Secretary
“of the Charity, mcludmg a jomt a331stant or
o deputy Secretary

“Trustee and Trustees’_’ ' ~ the dtrector and d:rectors_ as deﬁnediin‘ the A’ct

' 2 Unless the context otherwrse requxres words or expressions contamed in'the
. Articles bear the same meaning as in the Act, but excluding any statutory.
modmcation of lt not in force when the Artrcles became bmdlng on the Chanty

i Membershlp

3. in addition to the subscnbers to the Memorandum the Chanty may admlt into
membershlp B ‘




" a. individuals (over the age of 18 years) who are interested in furthering the

" work-of the Charity and who are not pald or volunteer workers at the

- bureau and

- b. any body corporate or unlncorporated assocnatlorr wh|ch is lnterested in

. furthering the Charity's work and is admitted to membershtp in accordance ;
- with article 5 (any. such body bemg catled in these artrcies a "member '
o organrsatron ). \ : o : :

| Every member shatl have one vote

- “Each member organlsatlon (if apphcable) shall appomt an lndtthuaI to

represent it and to vote on its behalf at meetings of the Charity; and may

; . -appoint someone else (an alternate) to attend any meetlng of the Chanty if
 the appornted representattve is unable to attend ' :

“40.

i Each member organlsatlon (if appltcable) shalt notrfy the Secretary of the

name of the representative’ appomted by it and of any alternate. -If the -

o representatlve or alternate resigns or otherwise leaves the member
~ organisation, he or she shall mmedrately cease to be the representatrve of -
: the member orgamsation ' :

o ‘The Trustee Board can vote wrth good reason, to end the membershlp of any

- individual or member orgamsatron The individual or member organisation can -
“appeal against this, by making representations to the Trustee Board (and may
. be accompamed by one other person for thts purpose) before a final decrsron

: rs made : o

The Chartty shall marntaln a Regrster of Members in Wthh shall be recorded

the name and address of every member, and the dates on which they
_‘became a member and on whrch they cease to be a member

| The nghts and prtvrteges of a member cannot be transferred to anyone etse
- and are grven up when the rnember stops being a member -

No person or organrsatlon may be admltted as a member of the. Charlty

‘ ,unless their applrcatlon for membershtp has been approved by the Trustee

" Board.

| Generat Meetmgs

Annual General Meetlng

11,

Other General Meetmgs

The Chanty shalt hold an annual general meetlng W|th|n 18 months of
incorporation and afterwards once in each calendar year. Not more than 15

. months shall pass between the date ¢f one annual generai meeting and the
© 0 next. It shall be held at such time and place as the Truatees shall think'
' "surtable '




‘a-general meeting on receiving a requisition to that effect signed by at least

The Trustees may call a general meetlng at any time The Trustees shall call -

10% of the members having the right to attend and vote at general meetings..

Codn default, the requ1sxt|onrsts may call a general meetlng in accordance W|th
. the Act Lot

‘Length of Notlce

3.

14

Unless Artlcle 14 applles an annual general meetlng and a general meetlng -

- called to pass.a special resolution or a resolution appointing a personasa
~ Trustee shall be called by at least 21 clear days’ written notice and any other
_general meetmg shall be caIIed by at Ieast 14 clear days written l']O'[ICB

'A general meetlng may be called by shorter notlce lf it is so agreed - "

a. in the case of an annual general meetmg, by alt the members entrtled to N
attend and vote at that meet:ng and . .

: b in the case of any other general meetlng, by a majonty of the members :
o havrng a right to attend and vote at that meeting. Any such majarity shall

- together répresent at least. 95% of the total voting nghts at that meetlng of

. allthe, members

i Contents of Notlce

45,

-Every notlce calhng a general meetlng shall SpeCIfy the place day and tlme of )
. the meeting and the general nature of the business to be transacted. - In the .
~ case of an annual general meeting, the notice shall in addition specify the

- meeting as-such.’ If a special resolution is to be proposed the notlce shall

. 18.

.

8.

contarn a statement to that effect

| _Servrce of Notlce

Notloe of geheral meetlngs shall be gtven to every member and to the

Trustees NACAB and to the aud:tors of the Chartty
Publlc Notlce |
Public notiCe‘ of every‘annUal general ”meeting shall be given at least seven ,
days before by placing a notice in the Bureau that can be clearly seenorina .
- prominent place in the local area and by announcing it in the local newspaper. -
. An'yo'ne'oy'er the age of 18 who lives or works in the Charity's area of benefit,

or who is interested in furthenng the work of the Chanty may attend the .

' ‘__annual general meetlng

: Proceedmgs at General Meetmgs

‘19

" @ member.or a duly authorised representative of a corporate member

No busmess shall be transacted at any meetlng unless a quorum is present.
Five. persons entitled to vote upon the business to be transacted, each being .




R orgamsatron or ten percent of the total membershrp, vvhrchever is the greater

20

s

22,

23

24.

shall be a quorum

If such a quorum is not present wrthln half an hour from the trme appomted for
the meeting, the meeting shall stand adjourneéd to the same day in the next -

~ week at the same time and-place or to such time and place as the Trustees
- “may determine and if at the adjourned meeting a quorum is not present within -
~* "half an hour from the time appomted for the meetrng the members present
~.shall be a quorum. : . -

A representative from the Natronat Assocratron of Citizens Advrce Bureaux E
-"_'shall be invited to attend general meetlngs of the Charrty and shall have the
right to Speak but not to vote at such meetrngs

The Pres;dent of the Charr of the Trustee Board m that order shall be the

~ 'Chair of an annual general meeting. in their absence, the Vice Chair of the
- Trustee Board (if any) shall take the Chair; and if none is in attendance the
. persons present, before any other busrness is transacted shall appomt a
- 'Chalr of the meettng : : : '

The Chalr of the meetmg may, wnth the consent of a meetmg at whrch a
quorum is present {and shall if so directed by the meeting), adjourn the :
meeting from time to time and from place to place but no business shallbe

‘ . transacted at an adjourned meetrng other than business which might properly-
" have been transacted at the meeting had the adjournment not taken place.

When a meeting is adjourned for fourteen days or more, at least seven clear -

- days' notice shall be given specifying the time and place of the adjourned . -
~ meeting and the general nature of-the business to be transacted Otherw:se it
~ shall not be necessary to grve any such notrce ' ‘ :

~ A'resolution put to the vote of a meetrng shall be decided on a show of hands ;
- . uniess before or on the declaration of the result of the show of hands a poll is
-duly demanded. Subject to the provisions of the Act, a poll may be
demanded - . : '

‘a bytheCharr or

b by at Ieast two members havmg the nght to vote at the meetrng

a 25,

~ Unless a poll is duly demanded a declaratron by the Chair that a resalution

has been carried or carried unanimously, or by a particular majority, or lost, or
not carried by a particular majority and an entry to that effect in the minutes of

;. . the meeting shall be conclusive evidence of the fact without proof of the

26.

“number or proportron of the votes recorded in favour of or agarnst the

resolutron

: The demand for a poll may before the poll is taken be wrthdrawn but onty -
" with the consent of the Chair and a demand so withdrawn shall not be taken
- to have rnvahdated the resu[t of a show of hands declared befare the demand

was made




ot

28. -

A poIt shall be taken as the Chalr drrects and he or she may appomt
' scrutineers (who need not be members) and fix a time and place for decIanng

the result of the poll. The result of the pall shall be deemed to be the ..

, .,resolutlon of the meetmg at whrch the poill was demanded

n the case of an equallty of votes whether on a show of hands or ona poll _
- .the Chair shall be entitled to a castmg vote i In addltlon to any other vote he. or

e she may have,

- 29,

--A poll demanded on the election of the Chair or on a question of adjournment
~“shall be taken forthwith. A poll demanded on any other question shall be -
~ taken either forthwith or at such, time and place as the Chair directs not belng

" more than thirty days after the poll'is demanded. The demand for a poli shall

" not prevent the continuance of a meeting for the transaction of any business

other than the question on which the poll was demanded. If a poll is

| 'demanded before the declaration of the result of a show of hands and the ‘

" demand is duly wzthdrawn the meettng shall contmue as lf the demand had.

30

_not been made.

| "_N‘o natice need be' 'given of a poll hat taken;torthWith if the time and place at
- which it is to be taken are announced at the mesting at which it is demanded.
- In any other case, at least seven clear days notice shall be given specifying

- 'the time and place at whroh the pollis to be taken.

.32,

st

33,

jThe proceedmgs at any meetlng of on the takmg of any poll shatl not be o

invalidated by reason of any accidental informality or 1rreguianty or any want

'-_,'.of quahﬁcatton in any of the persons pfesent or voting.

'}_Votes of members

Every member present in person ehatl have one vote

No member may vote on. any matter in whtch he or she is persona!ty

_interested, pecuniarily or otherwise, or debate on such a matter without in

B -either case the permission of the majority of the members present in person

.. 34,

- atthe meettng, such permlssmn to be given or wrthhetd wnthout dtscusswn

No object[on shall be raised to the quahﬁcataon of any voter except at the
meeting or adjourned rmesting at which the vote objected to is tendered, and .

. ‘every vote not disallowed at the meeting shall be valid. Any objection made in

3.

“due time sha!l be referred to the Chair whose decrsron shatl be frnat and
bmdlng o

" A vote’ gtven or poII demanded by the duly authorised representatlve of a

" member organisation shall be valid notwithstanding the previous termination

- of the authority of the person voting or demanding a poll unless notice of the
~termination was received by the Charity at the Office before the

- commencement of the meeting or adjourned meeting at which the vote is

given or the poll demanded or (in the case of a poll taken otherwise than on

. the same day as the meetmg or adjourned meeting).the trme appointed for
taktng the poll ,




.,Tru'st'ee Board' .

' Trustees

36.

‘37,

38,

39.-

The first Trustees shall be those persons named in the statement dellvered ‘ ,

- pursuant to section 10(2) of the Act, who shall be deemed to have heen-
. elected under these Articles. Future Trustees shall be appomted as prowded )
; subsequently in these Artlcles o . : :

-The maximum number of Trustees shall be ffteen and the mmrmum shall be
- four, belng elther : ‘

Ca elected at the annual general meetmg, and who shall hold otr ce from the -.

conclusmn of that meeting

oor- |

b.".nominated by me_rrtber organisations
ore o
‘_c oo-opted by the Trustee Board

Provrdmg that the total number of co—opted and nommated Trustees does not
"exceed one thlrd of the total number of Trustees - S

R Each appomtment of a co-opted or nominated Trustee shall be made atan
- ordinary meeting of the Trustee Board and shalt take effect immediately .
- unless the appomtment is to fill a place which has not yet been vacated in

which casé the apporntment shal! run from the date when the post becornes

"vacant

Al eleoted Trustees shall retlre from ofF ice at the third annual general meetlng
' followmg the annual géneral meeting at which they were elected (except as

- defi ned in article 41) but may be re-elected

40
M.

42.

. conSJde_r

, .Alt nommated or co-opted Trustees shall rettre from ofl" ice at the thlrd annual

general meeting followmg the ordinary meeting of the Trustee Board at which .
they were appointed but may be re-appointed.

At each of the first three annual general meetings followmg incorporation one
third of the originally elected Trustees shall retire in rotatron but may be re-

a elected

At the ordmary meeting of the Trustee Board immediately precedmg the
- . annual general meetlng, the Trustee Board shall (if applicable)

. revnew member orgamsatlons and

10




e a. any apphcat:on for representatlon on the Trustee Board from any member
L _organlsatlon ' : :

b. any proposal from a Trustee to offer representatlon an the Trustee Board
- 1o any member organrsatron - .

: Any proposal from a Trustee to offer representatron toa member organrsatron\ -
~can be voted on. If this motion is passed by a majonty of at least two-thirds of
. 1the Trustees present the Trustee Board will decide how long the drganisation
©canbe represented for (provrdrng the period of representation does not
S exceed that specafled in artrole 40) and mvrte it to nomlnate a representatrve -

o Powers of Trustees

43,7 Subject to the provrssons of the Act the Memorandum and the Artrcles the -
" ‘business of the Charity shall be managed by the Trustees who may exercise
~ all the powers of the Charity, No alteration of the Memorandum or Articies
~_shall invalidate any prior act of the Trustees which would have been valid if
- . that alteration had not been made. The powers given by this Article shall not
* be limited by any special power given to the Trustees by the Articles and a
e meetmg of Trustess at which a quorum is present may exercrse al! powers
B ‘exercrsable by the Trustees. L . :

44, 'The Trustees may, by power of attorney or otherwrse appomt any person to :
. bethe agent of the Chanty for such Ppurposes and on such condi’tlons as they
determme C : :

) Regulatlons E

- 45, . The Trustees shall have power from trme 10 time to make repeal or alter
" regulations as ta the management of the Charity and its affairs, as to the
 duties of any officers or employees of the Charity, as to the conduct of -
. business by the Trustees or any committee and as to any of the mattersor -
+ things within the powers or under the control of the Trustees provided that
~such’ regulatrons shall not be mconsrstent with the Memorandum or, the
' Artroies : :

_‘ Delegatlon of Trustees Powers

- 46. The Trustee Board may delegate any of its functions to commrttees consisting
' - of two or more individuals appointed by it (but at least two memibers of every
 comrmittee must be Trustees and all proceedrngs of commrttees must be
- reported promptly to the Trustee Board).

f:Appomtment and Retrrement of Trustees

47. - No person shall be elected or re- elected as a Trustee at any general meeting
- unless at least fourteen but not more than thrrty-f“ ive clear days before the
- date appointed for the meeting, notice executed by a member qualified to
~ vote at the meeting has been given to the Charity of the intention to propose
. that person for electlon or re—electlon statmg the partrculars which would if he

1




_ or she were 50 etected or re- elected be required to be rncluded in the
Charity's Register of Trustees together with notice executed by that person of
B _hrs or her wﬂlmgness to be elected or re—elected

48. At least seven but not more. than twenty-elght clear days before the date
_ appointed for holding a general meeting notice shall be given to all who are -
- entitled to receive notice of the meeting of any personin respect of whom
- notice has beer duly given to the Charity of the intention to propose him or
- her at the meeting for election or re-election as a Trustee. The notice shall
_give the particulars of that person which would, if he or she were so etected or
k re—etected be requtred to be mctuded in the Charlty S Regtster of Trustees

49, - ;Subject to the above Arttctes a Trustee who retrres at an annuat generat
meeting may, if willing to act, be re-elected. If he or she is not re-elected, he
or she shall retain office untii the meeting elects someone in his or her place,

or rf it does not do s0, untri the end of the meetrng

) 50 _.‘,_'NO Pe"SO” may be appomted as a Trustee o

A under the age of18 years or '

b lf he or she isa pald or voluntary worker at the Bureau or

T 'c'.i,'_'m crroumstances such that, had he or she aIready been a Trustee he or -
. she would have been drsquatrt’ ied from actrng under the provisions of
Artrcle 53. : :

51. = The Trustees may'appomt a person who is willing to act as a co-opted
- Trustee, provided that the appointment does not cause the humber of ,
- Trustees to exceed any number fixed by or ln accordance w1th the artlcles as
S -the maxlmum number of Trustees ' : : : :

- 52, The remalmng members of the Trustee Board may appomt a person w;t[rng to
. acttofill a'casual vacancy in the office of an elected member of the Trustee
" . Board until the next annual general meeting. A casual vacancy in the office of
a representative member may be filled by the organisation that s/he’
: represented (provided that that person is acceptabte to the Trustee Board)

_ V'Dlsquahf' catton and Removal of Trustees
53. _' The ofﬁce of a Trustee shall be vacated if he or she

a. is dtsquahf ed from aotrng asa member of the Trustee Board by virtue of
~ Section 72 of the Charities Act 1993 (or any statutory re- enactment or
~ modifi cation of that prowslon)

b. becomes mcapable by reason of mental drsorder mness or rnjury of
' managmg and carryrng out her/hrs own affarrs
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‘is absent W|th0ut the permtssmn of the TrUStee Board from three '

consecutrve meetrngs and the Trustee Board resolve that her/hrs ott” ce be |

vacated

| ‘d; notrt" ies to the Trustee Board a wrsh to resrgn by glvmg at least one -

* months notice in writing to the' Secretary stating the date on which the i |

o restgnatlon is to take effect (but only if at least three members of the
" Trustée Board will remain in oftrce when the notice of resngnatlon is to take

geﬁect)

e ceases to be a member of the Charrty

o 'Expenses of T rustees .

54,

| -Oﬁicers
B,

-8

56,

' 57,

The Trustees may be patd atl reasonable travelltng, hotel and other expenses

‘properly incutred by them in connection with their attendance at meetings of
Trustees or committees of Trustees or general meétings of the Chanty or .
othenmse in connec’uon w1th the dlscharge of their duties.

' At the t” rst meetlng followmg the Annuat General Meetmg, the Trustee Board
~ shall elect from its number a Chair and Treasurer and may elect one of its =
_number to be Vice Chair.” If the Chair is absent from any meeting, the Vice
- Chair (if any) shall presrde Otherwise the members present shall, before any -
y other busmess rs done choose one of their number to presrde at the meetlng.

A person shall not hold office as Charr Vlce Chalr ar Treasurer for mare than

six consecutive years. After the end of this period, two further years must

. pass before any former Chair, Vice Chair or Treasurer shall be etlglble for re-
R eteot:on to the office prevrously heid. ' |

The' Trustee Board rnay appornt a F’ressdent and any such other ofﬁcers asit

‘may need from trme to time, All. such posrtrons shall be non-votrng and
: unpa:d :

The Trustee Board may appomt such other paid officers or staff as tt
considers necessary. The Trustee Board shall appoint and fix the

‘remuneration of such staff as may be Recessary to conduct the business of
* the bureau. None of the Officers except those specified in articles 73 &75
“shall be paid or voluntary staff. who work at the bureau. They will not be
' TrUStees and wrlt have no rlght to vote at meetrngs

Proceedmgs of Trustees

59,

60,

Subject to the prOvrstons of the Artrcles the Trustees may regulate thelr
proceedmgs as they think t“ t, -

A representatrve from the Natlonal Assomatron of Citizens Advice Bureaux
‘shall be invited to attend all meetmgs of the Trustee Board and ItS sub-
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“committees. Such NACAB representatwe shall have the nght to speak but
ishatt not have the rrght to vote at meet:ngs '

61. The Bureau's Senlor Manager shall be ent|tled to attend all meetmgs of the .
" 'Trustee Board and shall have the right to speak but shall not have the rightto
~ yote. The Trustee Board may requxre any such person to withdraw from the
-meettng

82, A representattve of the Bureau's pald staff and a representattve of the
' ‘Bureau's volunteer workforce shall be entitled to attend all meetings of the
Trustse Board, and shall have the right to speak but shall not have the rightto
vote. Provided such representatives are members of the Bureau's paid and -
~ volunteer workforee respectively. The Trustee Board may reqwre any such
- person to wrthdraw from the meetlng : :

© 83, . The Trustee Board shalt hold at least four ordmary meetmgs in each year and
" may hold such other ordrnary meetings as are tequired. Seven clear days"
" notice in writing shall be given to all members of the Trustee Board and to :
- NACARB of all ordinary meetings. - A special meetlng of the Trustee Board may -
be called at-any time by the Chair or by any three members upon seven clear
~ days' notice in writing being given to the other members and to NACAB of the
. matters to be discussed. : :

64, The quorum shall be at Ieast one thlrd of the members of the Trustee Board
ot 4 members of the Trustee Board, whichever number is greater, for
o decrstons to be made at any Trustee Board meetmg

' 85. -_'-_Questtons arising at a meet!ng shall be deCIded by a majorlty of votes. tn the
case of an equahty of votes the Chair shall have a second or casting vote.

66.. The contmumg Trustees ora sole conttnutng Trustee may act notWIthstandlng
| any vacancies in their number but, if and so long as the number of Trusteesis
less than the number fixed as a quorum, the Trustees may act for the -
purpose of increasing the number of Trustees to that number orof  *
~ summoning a general meeting of the Chanty but for no other purpose

687. Al acts done by a meetrng of Trustees or of a committee of Trustees orbya
' . person acting as a Trustee shall, even if afterwards discovered that there was
a defect in the appointment of any Trustee or that any of them were ,
- disqualified from holding office, or had vacated office, or were not entitled to -
vote, be as valid as if every such person had been duly appointed and was
quaht" edand had continued to be a Trustee and had been entitled to vote.

68. A resolution in wntmg srgned by ali the Trustees entitled to recelve notice of a

" meeting of Trustees or of a committee of Trustees shall be as valid and
effectual as if it had been passed at a meéting of Trustees or (as the case
may be) a committee of Trustees duly convened and held and may consist of
severat documents in the like form each signed by one or more Trustees. The
date of a written resotutton of the Trustees shalt be the date on which the iast-
Trustee sngns R
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© 69, A mesting of thie Trustess may be held sither in person or by suitable B

. electronic means agreed between the Trustees in which all participants may-

 ~ communicate simultaneously with all other participants. ' L

CGenenl

B ) 'Nla't-i‘o.haiAt_.l\ss:.dc;i'éti'd_r\if 'of'iQi‘ti_Ze’hs 'Advi.c_e_' Bureaux |
" 70 The Gharity shail be & member of the National Association of Citizens Advice
-~ Bureaux (NACAB) and riust conform to its membership requirements and to

... its-aims, principles and policies. .. = oo

A & The Charltyand its Trustees _éjh'all' ob’eféte_ within an Equal Oppdftunitieé
- . framework to achieve its objects and when exercising their powers.

Bank Accou |"|'_t_sr‘ e

72. " The funds of ifie Chariy, including all donations, contribiitions and bequests”
.. shall be paid.into an‘accbunt_'operated_ by the Trustee Board in the name of
S the Charity at such bank as the Trustee'Board shall fromi time to time. decide.

- Secrefary .

L 73.° Subject to the-.-ﬁfc:J\/hiéi‘o'ﬁéfof_théVAV(::t, the Secretary shall be appointed by the
. - Trustees for such term at such remuneration and upc_)'n'such,cdndiﬁon's'a's -

- they may think fit and mdy be removed by them.
:t'.;'.‘Re'p‘i'e‘srentaitives" ‘ | | | o
74, The Tristes B.oard.rhay' also appoirit such represenfa{ives or nominees to act. .

on its behalf as it shall think fit for such purposes and to exercise on its behaif.

- such functions and rights as it shall prescribe (including its membership of the L

- National Association of Citizens Advice Bureaux). The Trustee Board may
- also from time to time remove such representatives or nominees appointed in.
its place. ‘Different individuals may be appointed for different functions and -
rights, and the Trustee Board may, in a suitable case, nominate its own

' Minutes“_ '

75. Thé Trustees shall ensure minutes are made in books kept for the purpose or
o electronically, __(énd may appoint a Minutes Secretary for this purpose}):-
a of all appo:i‘htment-s of officers made by the Trustees; and |
b.. of all proceedings at meetings of the Charity and of the Trustees, and of |
- committees of Trustees, including the names of the Trustees presentat
- -each such meeting; . - L S ' |
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and any such rmnute |f purported to be srgned by the Chalr of the meetmg at
which the proceedings were had, or by the Chair of the next succeeding -

= ~meeting, shall, as against any member or Trustee of the Chanty be sufficient

evidence of the proceedmgs

Accounts and Reports

78,
- time at which and the manner in which the statutory books and accounting

~ records of the Charity may be inspected by the members but subject thereto _
. the statutory books and accounting records shaH be open o :nspectron by the

The Chanty mey in General Meeting rmpose reasonab!e restnctsons as to the

members dunng usual. busmess hours

- Annual Return

77

. L am—

78,

79..

The Trustee Board shall compiy w1th the:r obhgattons under the Charrties Act
1993 (or any statutory re-enactment or modification of that Act) with regard to

. the preparation of an annual return WhICh must be sent to the Chanty

Commlssron

_Annual Report .

-‘The Trustee Board sha!l compty with thetr obhgatrons under the Charmes Act
- 1993 (or any statutory re-enactment or modification of that Act) with regard to

- the preparatjon of an annual report whrch must be sent to the Charity
: Commnssron : o : - :

Accounts

The Trustee Board shaI{ compiy wrth their obhgatrons under the Chantres Act
1983 (or any statutory re-enactment or modrfroatron of that Act) wrth regard to-

a. the keepmg of accountmg records for the Chenty
b the preparatlon of annuel statements of aocount for the Charrty,

c. the audrtmg or lndependent examlnatron of the statements of acoount of
the Chanty. o - :

d. the transmtssron of the statements of eccount of the Chartty to the

Commission.

Notlces

‘80

31

- Any hotice to be given to or by any person pursuant to the Articles shall be.in

- writing except that a notice calltng a meeting of the Trustees need not bej in
wntmg ' -

The Chanty may give any not!ce to a member elther personally, by fax by
e-mail or by sending it by post in a prepaid envelope addressed to the

-member at his or her registerad address or by leaving it at that address.
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o ,"Indemnlty

82 .A member present at any meetmg of the Charlty shall be deemed to have
B ‘réceived net\ce of the meetrng and where requ;sﬂe of the purpcse for whtch
ot was called ' | AR :

B3 Proof that an envelope centalnmg a notlce was properly addressed prepatd
- and posted shall be conclusive evidence that the notice was given. A notice
_ “shall, unless the:contrary is-proved, bé deemed to have been recelved 10
S days after the envelope contalnlng it was posted

84, Subject to the provrswns of the Act but w:thout prejudlce to any mdemmty to
- which a Trustee may otherwise be entitied, every Trustee or other officer or
_ auditor of the Charity shall be indemnified out of the assets of the Charity -
‘ against any liability incurred by him or herin defendlng any proceedings, .
“whether civil or ¢riminal, in which judgement is given in his or her favour or in -
“which he or she is acquitted or in connection with arty apphcatlon in which -

- reliefis granted to him or her by the court from liability for riegligence, default, - - o

. breach of duty or breach of trust in relation to the affairs of the Charity, and
- against all costs; charges, losses, expenses or liabilities incurred'by him or
'her in the executton and dtscharge of his or her dutles orin relatlon thereto

)
)

N '_ Wlndlng-up

- The prows:ons of clauses 6 and 8 of the Memorandum of Assomatlon rela_tmg
. to the winding-up or dlssclutron ‘of the Charity shall have effect and. be
, obserVed as if the same were repeated in the Arhcles

BT \Legal\Rules\Memart\Chamwood cAB M&A doc-
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