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04487961 Limited (Formerly Merchant Capital Ltd)
(In Liquidation)
Joint Liquidators' Abstract of Receipts & Payments

Statement From 13/02/2013
of Affairs To 12/02/2014
ASSET REALISATIONS
Uncertain Book Debts 668
492,384 32 Inter-Company Debtors NIL
Cash at Bank 7,683 98
Bank Interest Gross 111
Third Party Contribution 200
Costs Relating to Name Change 580 00
Uncertain Book of Structured Product Investors 3,000 00
Purchase of Company Name 1,000 00
Third Party Funds (DP Advice) 2,580 00
14,853 77
COST OF REALISATIONS
Preparation of S of A 5,000 0O
S of A Disbursements 22068
Agents/Valuers Fees 2,000 00
Agents/Valuers Disbursements 82 00
Legal Fees 4,650 00
Companies House Fee for Name Chan 10 00
Sale Agreement Payment to Third Par 600 00
{12,562 686)
PREFERENTIAL CREDITORS
(8,821 45) Employee Arrears/Hol Pay NIL
(11,690 65) Redundancy Payments Office NIL
NIL
UNSECURED CREDITORS
(875,031 32) Trade & Expense Creditors NIL
{65,182 37) Employees NIL
(48,623 60) Redundancy Payments Office NIL
(53,180 96) HMRC (VAT) NIL
(210,442 15) HMRC (PAYE/NIC) NIL
(61,265 00) HMRC (Corporation Tax) NIL
(144,073 21) Contractor Commission Payable NIL
(69,613 00) Loan - Jordasic UK Limited NIL
NIL
DISTRIBUTIONS
(641,000 00) Ordinary Shareholders NIL
NIL
(1,686,539.39) 2,291.11
REPRESENTED BY
VAT Recewvable 1,346 40
Bank 1 Current 1,744 71
VAT Payable (800 00)
2,291 11
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04487961 Limited (formerly Merchant Capital Limited) (In Creditors’ Voluntary
Liquidation) {“the Company")

Registered Office: PO Box 60317, 10 Orange Street, London, WC2H 7TWR

Registered number: 04487961

Joint Liquidators: Stephen Ryman and Anthony Davidson

Joint Liquidators Address: 10 Orange Street, Haymarket, London WC2H 7DQ

Date of Appointment: 13 February 2013

Period of Report: 13 February 2013 to 12 February 2014

Please find following my Annual Progress Report in accordance with Section 104A of the
insolvency Act 1986 and Rule 4 49C of the Insolvency Rules 1986

} also enclose a Receipts and Payments account showing a balance in hand of £2,291 11 for your
information

RECEIPTS
The Receipts shown are largely self-explanatory, although i would comment specifically on
Book Debts

A claim in the sum of £15,698 68 was made to John Weston and Timothy Ball of Mazars LLP, the
Joint Administrators of Pritchard Stockbrokers Limited, for funds due to the Company pnor to the
Company entering Liquidation

Since my appointment the Administrators have advised that the prospects of a dividend being
distnbuted in the case 1s uncertain, though reports will be 1ssued to this office which will continue
to update the Liguidators on the progress of the Administration and the likethood of any dividend

In addition, Mazars LLP have forwarded £6 68 to this office in relation to funds received from
Computershare in respect of a missing income payment from 27 February 2012 of the 'Merchant
Capital Income Ptan FTSE Issue 2'

Cash at Bank

As you can see from the attached receipts and payments account the Company had cash at bank
of £7,683 98 which has been transferred into the Liguidation account These funds have been
used to discharge part of my fee for the assistance in the preparation of the Statement of Affairs,
In accordance with the resolution passed at the inittal meeting of the creditors committee on 13
February 2013

Bank Interest Gross

All funds received into the Liquidation are deposited in a high street bank account, which accrues
interest As you can see from the attached receipts and payments account | have recetved the
sum of £1 11 1n respect of bank interest in the peniod to which this report relates

Third Party Contribution

An overpayment of £2 00 was recewved from the purchaser of the Book of Structured Product

Investors when the sale completed Rather than remburse the purchaser, it was agreed that this
overpayment would be contnbuted to the Liquidattion estate
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Costs Relating to Name Change

A sum of £580 was pard by the purchaser to the Liquidation account upon completion of the sale
n order to settle the costs incurred which relate to the name change An invoice will be raised in
due course by the Liquidator which will be equatl to these funds

Book of Structured Product Investors

As you will recall from my previous report, the Company owns a database of client information
which 1s potentially a realisable asset

| can confirm that a sale for the Book of Structured Product Investors completed on 23 December
2013 to Manx IFA Limited (‘the purchaser’), a Company which Mr Holmes set-up but i1s not a
director or shareholder of, which was structured as follows

« £3,000 plus VAT, legal, IT technician costs and Liquidators costs for the name change, on
completion of the agreement

» £3,000 plus VAT 60 days after the last day of the month 1n which completion occurs

e £4,000 plus VAT 90 days after the last day of the month in which completion occurs

» The greater of £25,000 plus VAT or the Net Profit for Year 1 plus VAT, with the end of
Year 1 being 30 June 2014

¢ The greater of £50,000 plus VAT or the Net Profit for Year 2 plus VAT, with the end of
Year 2 being 30 June 2015

» The greater of £50,000 plus VAT or the Net Profit for Year 3 plus VAT, with the end of
Year 3 being 30 June 2016

A personal guarantee has been provided by Mr Holmes for the imitial outlay of £10,000

As you can see from the attached receipts and payments account, we have realised the imtial
payment of £3,000

Purchase of Company Name

The purchaser has purchased the name of the Company as part of the sale agreement for the
purchase of the Book of Structured Product Investors Payment for the name of the Company has
been structured as follows

« £1,000 plus VAT paid In cash or cleared funds on or before Completion by the Buyer to
the Liquidation Account,

+ £2,000 plus VAT on or before 30 June 2015, and

« £2,000 plus VAT on or before 30 June 2016

As you can see from the attached receipts and payments account, a sum of £1,000 has been
realised in relation to the purchase of the Company name In addition, please note that the
Company's hame has been changed to 04487961 Limited

Third Party Funds (DP Advice)

A sum of £2,580 was paid by the purchaser to the Liguidation account upon completion of the
sale in order to settle the costs incurred which relate to the fegal advice obtained which relate to
potential breaches of the Data Protection Act 1998
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PAYMENTS
Statement of Affairs Fee & Disbursement

| advise that £5,000 of my Statement of Affairs fee, which totalled £10,000 and disbursements
amounting to £220 66 have been settled in full from funds held in the Liquidation This fee relates
to the assistance given to the Director of the Company in notifying and convening the members’
and creditors’ meeting, the preparation of the Statement of Affairs and the Director’s Report to
Credttors and was settled in the penod to which this report relates

Agents/Valuers Fees and Dishursements

| confirm that James Owen & Co Limited were instructed to assist with the valuation of the book of
structured product investors A sum of £2,000 and £82 00 has been paid to James Owen & Co
Limited respectively in relation to their fee and disbursements

Legal Fees

| confirm that Barker Gotelee Solicitors LLP were instructed to assist with legal advice and
services relating to the sale of the book of structured product investors A sum of £4,650 00 has
been paid to Barker Gotelee Solicitors LLP for this service and | can confirm that £6,350 00 plus

Companies House Fee For Name Change

A sum of £10 was paid to Companies House n relation to the change of the Company's name
during the pernod to which this report relates

Sale Agreement: Payment to Third Party

Dunng the negohiations relating to the sale of the book of structured product investors and the
sale of the Company name, it transpired that a third party, namely a pannership called Absolute
Partners, vahdly held title to around 20% of the data contaned within the book of structured
product investors Therefore, it was agreed as part of the sale the Absoiute Partners would
receive 20% of all realisations from the sale, and as a result £600 has been paid fo Absolute
Partners dunng the period to which this report relates

Following 1s a summary of the professional fees and other expenses which have been paid in this
period of the Liquidatton and the costs which have accrued and not yet been pawd | would
specifically comment as follows

Professional Advisors

Basis of Fee Accrued
Name Nature of Work Arrangement Fee Fee Paid
James Owen & Co Valuing and sale of Fixed Fee £2000 00 £2,000 00
Limited assets
Barker Gotelee Legal advice and Time costs £11,000 00 £4 650 00
Solicitors LLP services

The Joint Liguidators' choice was based on their perception of the advisors’ experience and ability
to perform this type of work, the complexity and nature of the assignment and the basis of the fee
arrangement with them
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The Joint Liquidators have reviewed the fees incurred to date and are satisfied that they are
reasonable 1n the circumstances of the case

PROGRESS OF THE LIQUIDATION

A large amount of time has been spent on negohating and agreeing a sale of the book of
structured product investors If the funds which are expected ta be realised are received from the
purchaser then the chances of a distribution to unsecured creditors will be vastly increased | will
continue to pursue the funds due under the sale agreement and provide an update to creditors in
refation to this in future reports

fn addition, a substantial amount of time has been spent in this case dealing with investors As
much guidance has been given to these investors as possible, however, we will not be spending
extensive time adwising the investors as it will be to the detriment of any distnbution te creditors in
the future

Finally, | will continue to pursue the inter-company debtors in order to attempt to realise the funds
due, however, untl further funds are realised it will not be commercial to pursue these debts with
Increased pressure

ASSETS
The assets that remain to be realised are as follows
Inter-Company Debtors

Correspondence has been sent to the director of Merchant Turnaround Plc ("Merchant
Turnaround”) and Merchant Strategic Renewal Plc ("Merchant Strategic”) requesting payment or
a proposal for payment of the funds due to the Company n the sum of £13,453 90 and
£35,371 52 respectively

Mr James Holmes has stated that the funds due from Merchant Turnaround may be payable in
full dependent on realisations they make from an ongoing legal dispute with a solicitor which was
holding funds 1n a chent account on their behalf Updates are regularly requested from Mr Holmes
and it was recently stated that a settlement figure had been offered in partial setttement of the
htigation matter, however, Mr Holmes has stated that as yet no funds have been received,
therefore, the debt owed to the Company remains outstanding

It was also advised that Merchant Strategic own shares in an oli and gas company which was due
to be listed on the stock exchange before Christmas Mr Holmes stated that some of these shares
would be sold in order to generate funds to settle the Lability owed to the Company No shares
had been sold as of January 2014, therefore, | am yet to realise any funds in relation {o this

Should sufficient progress not be made within the next 3 to 6 months | wil look to pursue these
funds with increased pressure, as It 1s expected that realisations wil be made elsewhere,
however, due to the current paucity of funds in the case 1t 1s not presently commercial for me to
pursue
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You will recall from the Director's Estimated Statement of Affairs that a sum of £443,558 90 was
estimated to be realised from the amount owed toc the Company from its parent Company,
Merchant House Group Plc ({MHG'} | can confirm that since my appointment MHG have entered
Administration, however, comments from the Administrator of MHG would suggest that a dividend
to unsecured creditors In that case I1s uniikely, therefore, despite the submission of the Company's

claim n the Admimistration it 1s not expected that any funds will be realised

LIABILITIES
UNSECURED CREDITORS
Statement of | Total value Total
Numbers of Unsecured Affairs of claims dividend Dividend
Creditors amount received paid rate
£ £ £ £

Trade & Expense 875,03132 | 3,578,396 75 000 N/A
Employees 55,182 37 132,641 24 000 N/A
Redundancy Payments Office 48,623 60 000 000 N/A
HMRC (VAT) 53,180 96 000 000 N/A
HMRC (PAYE/NIC) 210,442 15 26,326 37 000 N/A
HMRC (Corporation Tax) 61,265 00 000 000 N/A
Contractor Commission Payable 144,073 21 123,563 32 000 N/A
Loan — Jordasic UK Limited 69,613 00 69,613 00 000 N/A
TOTAL PAID 1,517,411.61 | 3930,540.68 0.00 N/A

PRESCRIBED PART

Under the provisions of Section 176A of the Insolvency Act 1986 the Liqudators must report on
the amount of funds distributed to unsecured creditors In respect of the prescribed part This
provision only applies where the Company has granted a fioating charge to a creditor after 15
September 2003 and where 1t is estimated that the Company will have, after discharging the costs
of distribution and preferential creditors claims, net property exceeding £10,000

The Company had not granted a floating charge to any creditor, therefore, the prescrbed part
does not apply In this case

INVESTIGATIONS

in accordance with the Company Directors Disqualification Act 1986, | have submitted a report on
the conduct of the Directors of the Company to the Depariment for Business Innovation & Skills
(BIS) As this s a confidential report, | am unable to disclose the contents

EUTURE PROSPECTS

Should sufficient funds be realised from the sale of the book of structured product investors then
a distribution to preferential and unsecured creditors 1s possible, however, the way in which the
sale 1s structured will mean that a distribution may not take place for a number of years | will
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continue to monitor realisations in this regard and attempt to realise the funds due form the inter-
company debtors, and will be providing further updates in future reports to creditors

LIQUIDATORS' REMUNERATION

Pursuant to the Insolvency Rules 1986, the Joint Liquidators are obliged to fix their remuneration
in accordance with Rule 4 127(2) of the Insolvency Rules 1986 This permits remuneration to be
fixed either

{1) as a percentage of the assets realised and distrnibuted, or

(2) by reference to the time the Joint Liguidators and the staff have spent attending to matters in
the liquidation

Pursuant to the Insolvency Rules 1986, the Joint Liguidators are obhged to fix theirr remuneration
in accordance with Rule 4 127(2) of the Insolvency Rules 1986 This permits remuneration to be
fixed erther

(1) as a percentage of the assets realised and distnbuted, and/or

(2) by reference to the ttme the Jont Liquidators and the staff have spent attending to matters in
the hiquidation, and/or

{3) as a set amount, and/or
{4) as a combination of the above

The Joint Liguwdators' remuneration has been approved on the basis of ime properly spent In
dealing with 1ssues In the Liguidation at a meeting of the Creditors’ Committee held on 25
February 2014

To 12 February 2014, the Joint Liquidators have drawn no funds in respect of remuneration as
shown on the enclosed Receipts and Payments account

| attach at Appendix 1 a schedule analysing the timecosts for the perod under review which
records the work undertaken Timecosts totaling £50,086 80 have been incurred which
represents a total of 279 hours and 30 minutes at an average charge out rate of £179 21 per
hour

For guidance, | enclose “A Creditors’ Guide to Liquidators’ Fees®, together with a document that
outlines the policy of Shipleys LLP in respect of fees and disbursements

DISBURSEMENTS
Where disbursements are recovered in respect of precise sums expended to third parties there is
no necessity for these costs to be authorised These are known as category 1 disbursements

We therefore report that the sum of no fees have been drawn but have been incurred In respect
of category 1 disbursements as follows
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Amount Amount still
incurred this Amount to be
Disbursement period reimbursed | reimbursed
£ £ £
Advertising 169 20 000 169 20
Searches 1300 ¢ 00 300
IT Assistance 40 00 000 40 00
Postage 107 05 000 107 05
Storage 87 59 000 87 59
TOTAL 416 84 000 416 84

Liquidators often charge expenses for example photocopying and facsimile charges, mileage and
room hire  Such expenses, which are atinbutable to cases, require the approval of the creditors
before they can be drawn and these are known as category 2 disbursements | can confirm that
during the last year category 2 disbursement expenses totalling £947 25 have been mcurred, but
not yet drawn as follows

Amount Amount still
incurred this Amount to be
Disbursement period reimbursed | reimbursed
£ £ £
Photocopying 947 25 000 947 25
TOTAL 947.25 000 947 25

CREDITORS' RIGHTS

Creditors with the concurrence of at least 5% n value of the unsecured creditors may within 7
business days request in writing further information regarding the remuneration and expenses set
out In this report  In accordance with Rule 4 49E(3) of the Insolvency Rules 1986, within 14 days
of a request we will provide further information or explain why further information is not being
provided

A creditor (who need not be the creditor who asked for the information) may, with the concurrence
of at least 5% or mare In value of the creditors (including the creditor in question), apply to the
court within 21 days of our response or the expiry for the period of my response and the court
may make such order as it thinks fit (Rule 4 49E{4) of the Insolvency Ruies 1986) Creditors with
the concurrence of at least 10% of the creditors may apply to the court if they consider that the
remuneration of the kquidators, or the basis fixed for the remuneration of the liquidator or
expenses charged by the hquidator are excesswve (Rule 4 131 of the Insolvency Rules 1886)
Such an application must be made within 8 weeks of receiving this draft report

| provide at the end of this report an extract from the Insolvency Rules 1986 setting out the nghts
of creditors
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Statement from the Insclvency Rules 1986 (as amended) regarding the rights of creditors in respect
of the Joint Liquitdators’ fees and expenses:

Rule 4 45E Creditors’ and members’' request for further information

(1
(a)

(b)

within the penod mentigned In paragraph (2)—
() a secured credior, or

(m an unsecured creditor with the concurrence of at least 5% in value of the unsecured
creditors (including the creditor in queshion), or

(m) members of the company tn a members’ voluntary winding up with at least 5% of
the total voting nghts of all the members having the right to vote at general
meetings of the company, or

with the permission of the court upon an application made within the penod mentioned in
paragraph {2)-

(1) any unsecured creditor, or
() any member of the company In a members' voluntary winding up,

makes a request in wiiting to the Iiquidater for further information about remuneration or
expenses set out in a progress report In accordance with Rule 4 49B(1)(e) or (f) (including
by virtue of Rule 4 49C(5)) or 1n a draft report under Rule 4 49D, the liquidator must, within
14 days of receipt of the request, comply with paragraph (3) except to the extent that the
request 1S In respect of matter(s] in a draft report under Rule 4 490D or a pregress report
required by Rule 4 108 which (in ether case) was previously included in a progress report
not required by Rule 4 108

{2) The penod referred to in paragraph (1)(a) and (b) 1s-

(a)

(b)

7 business days of receipt (by the last of them in the case of an application by more than
one member) of the progress report where 1t 15 required by Rule 4 108, and

21 days of receipt {by the last of them in the case of an application by more than one
member) of the report or draft report In any other case

(3) The hquidator complies with this paragraph by either-

(a)
(b)
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providing all of the information asked for, or
so far as the liquidator considers that-
) the time or cost of preparation of the information would be excessive, or

(n disclosure of the information would be prejudicial to the conduct of the iquidation or
might reasonably be expected to lead to violence againstany person, or

(m} the liquidator 1s subject to an obhgation of confidentiahty in respect of the
information, giving reasons for not previding all of the information




Rule 4 131 Creditors’ claim that remuneration is or other expenses are excessive

(N

(1A)

(18}

()

(3}

(4)

(9)

Any secured creditor, or any unsecured creditor with either the concurrence of at least 10% in value
of the creditors (including that credutor) or the permission of the court, may apply to the court for
one or more of the orders in paragraph (4)

Application may be made on the grounds that-

{a) the remuneration charged by the liguidator,

{b) the bass fixed for the hquidator's remuneration under Rule 4 127, or
{c) expenses incuired by the hquidator,

is or are, n all the circumstances, excessive or, in the case of an application under sub-paragraph
{b), inappropnate

The application must, subject to any order of the court under Rule 4 49E(5), be made no later than
8 weeks (or, in a case faling within Rule 4 108, 4 weeks) after receipt by the appiicant of the
progress repon, or the draft report under Rule 4 49D, which first reports the charging of the
remuneration or the incurring of the expenses in question (“the relevant report”)

The court may, if it thinks that no sufficient cause 1s shown for a reduction, dismiss the application,
but it shall not do so unless the applicant has had an opportunity to attend the court for a hearnng,
of which he has been given at least 5 business days' notice but which 1s without notice to any ather
party

If the apphication 1s not dismissed under this paragraph, the court shall fix a venue for it to be heard,
and give notice to the applicant accordingly

The applicant shall, at least 14 days before the hearing, send to the hquidator a notice stating the
venue and accompanied by a copy of the application, and of any evidence which the applicant
intends to adduce in support of it

If the court considers the application to be well-founded, it must make one or more of the following
orders-

{a) an order reducing the amount of remuneration which the hgquidator was entitled to charge,
{b) an order fixing the basis of remuneration at a reduced rate or amount,
(c) an order changing the basis of remuneration,

{d) an order that some or all of the remuneration or expenses in question be treated as not
being expenses of the liquidation,

(e} an order that the hquidater or the iquidator's personal representative pay to the company
the amount of the excess of remuneration ¢r expenses or such part of the excess as the
court may specify,

and may make any other order that it thinks just, but an order under sub-paragraph (b) or (c) may
be made only in respect of penods after the pertod covered by the relevant report

Unless the court orders otherwise, the costs of the application shall be pad by the applicant, and
are not payable as an expense of the quidation
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04487961 Limited (Formerly Merchant Capita!l Ltd)
(In Liquidation)
Joint Liquidators® Abstract of Receipts & Payments
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Statement From 13/02/2013 From 13/02/2013
of Affairs To 12/02/12014 To 12/102/2014
ASSET REALISATIONS
Uncertain Book Debts 6 68 668
492,384 32 Inter-Company Debtors NIL NIL
Cash at Bank 7,683 98 7,683 98
Bank Interest Gross 111 111
Third Party Contribution 200 200
Costs Relating to Name Change 580 00 580 00
Uncertain Book of Structured Product Investors 3,000 00 3,000 G0
Purchase of Company Name 1,000 00 1,000 00
Third Party Funds (DP Adwvice) 2,580 00 2,680 00
14,853 77 14,853 77
COST OF REALISATIONS
Preparation of S of A 5,000 00 5,000 00
S of A Disbursements 22066 220685
Agents/Valuers Fees 2,000 00 2,000 00
Agents/Valuers Disbursements 82 00 82 00
Legal Fees 465000 4,650 00
Companies House Fee for Name Chan 10 00 1000
Sale Agreement Payment to Third Par 600 00 600 00
{12,562 66) {12,562 66)
PREFERENTIAL CREDITORS
(8,821 45) Employee Arrears/Hol Pay NIL NIL
(11,690 65) Redundancy Payments Office NIL NiL
NIL NIL
LUNSECURED CREDITORS
(875,031 32) Trade & Expense Crediters NIL NIL
(55,182 37) Employees NiL NIL
(48,623 60) Redundancy Payments Office NIL NIL
(53,180 96) HMRC (VAT) NIL NiL
(210,442 15) HMRC (PAYE/NIC) NIL NIL
(61,265 00) HMRC (Corporation Tax} NIL NIl
(144,073 21) Contractor Commission Payable NIL NIL
(69,613 00) Loan - Jordasic UK Limited NIL NIL
NIL NIL
DISTRIBUTIONS
(641,000 00) Ordinary Shareholders NIL NIL
NIL NIL
(1,686,539 39) 2,291.114 2,291 11
REPRESENTED BY
VAT Recelvable 1,346 40
Bank 1 Current 1,744 71
VAT Payable (800 00)
2,291.11

14 March 2014 12 18
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Casa 04487961 Limitad {Formerly Merchant Capital Linited)

Joint Liquidators tima costs for the poriod 130212013 to 12022014 APPENDIX 1
Partner M, e it M Senior Admunistrator Admunistrator Assistant Total
Time Cost Time Cost Time Cos1 Tima Cost Time Cost Time Cost Time Cost
Administration and Planning
Caso Planning 100 £465 OO 620 £2223230 000 £0 00 c 00 £0 00 6630] E? 95050 033 LM 65 7583| £1067345
Admirustratve Set Up 000 £000] 000 £0 00 000 £000 s3] £000 000 €060 0 50/ £53 00, 0 50 £53 00
Appointment nouficaton ooa £0 0% 030 £92 70| 000 £0 o0 000 £0 oo 350 £402 50 150 E158 00 S3 £654 20
Maintenance of Records 050 £247 50 230 £635 90 000 £0 00 000 £000 1215 E£144875 76 £1 11570 2471| £344785
Statutory Reporting 025 £116 25 130 £410 50 000 £000 045 £90 00 1120 £131800 0 00| 000 1320 £193475
Realisstion of Axsats
Identtying Secunng nsunng ooo £ 00 100 £240 DO 000 £0 00 O 00! [aske o] B80| £101950 000 £0 00 980 £1 25950
Retention of Title ooo0 £000 000 £0 00| 000 €0 0G| 000 E0 00| ooa £0 00, Q00 £0 00 ooo £0 00|
Debt Callection 000 £0 00 025 £60 00 000 £0 00 000 £0 00 225 £286 25 0 00| ED 0O 2 5G E346 25
Sales property businass &assets 1875 E7 72875 2325 E6028 50 000 £0 004 000 €000 3450 £462365 000 £000 74 501 £182380 90
Creditors
Cradilors — Commumcation with 6§25 2237750 51¢| E£147680 000 £0 00 000 £0 00 1455 E175075 000 £0 00] 2490 £56050%5
Cregitors Claims a00 £000 000 €000 000 £000; 000 £G 00 725 £833 75 0 00, £000 725 £833 75
Investigations
SIP2 Raview 000 £0 00 000 £000 000 £0 00 000 £0 00| 1450 E169375 0 tooo 14 50f E£169375
CDDA Regorting 009 £0 00 120 £37210 000 £Q 00 Q00 E0 00| 6500 £690 00 [1ikv s} £000 7200 £106210
Antecedent Transactions I £1 63500 300 £527 00 000 £0 00 Q00 £0 00 605 £707 00 000 £000 12 55| £326300
Trading
Management of Operations ooo £0 00 000 E0 00| G 00, EQ 0O 000 £000 000 £000 oog £0 00 Qoo £0 00
Accountmg lor Trading 000 £0 00 ¢ 00 £0 00 ©00 EC 00 000 £0 00| 000 £0 00 000 £000 G 00 £0 00
Ongong Employeas 00¢ £0 00 050 £154 50 000 E0 00 000 E0 00| 625 £71875 00 £0 00 6 75 EBT3 25
Tax
Tax | 000 £0 00 000 £000 400 €000 000 EQ 00| o0e £0 00 000 £0 00 000 £0 00
27125 E12 570 00 4640 £1262130 000 £0 00 045 £90 00 19330 £23,44315 1209 €1 362138
Avarage hourly charge out rata fa61 28 E27201 Lyl £200 00 £121 28 £11268
Total Hours 71949
Total Cost £50 088 BD
Average £ 7




Shipleys LLP
10 Orange Street, Haymarket, London WC2H 7DQ

CREDITORS' GUIDE TO FEES
EFFECTIVE FROM 1 JANUARY 2014
CHARGE-OUT RATES

Staff Allocation and Support Staff

An objective and practical approach s taken to each case which includes active Principal
involvement from the outset Other members of staff will be assigned on the basis of
expenence and specific skills to match the needs of the case Set out below are the relevant
charge-out rates per hour worked for the grades of all staff Time 1s charged by reference to
actual work carried out on each assignment There has been no allocation of any general or
overhead costs

Charge-out rate (£ per hour
Grade plusgVAT where(a:plicable)
Principal® 465 - 495
Manager 250 - 325
Assistant Manager 240 - 250
Senior Administrator 220 - 240
Administrator 140 - 190
Assistant & Cashier 110 - 265

* or equivalent
NB Time costs are calculated at 6 minute units

The time of support staff 1s not charged to a case except when the intial set up is being
performed and appointment documentation s prepared Support staff will also occastonally
charge their tme when performing a sizeable administrative task within the case  Support
staff charge therr time at the £110/hr Assistant rate shown on the preceding table

Specialist departments with the firm such as Tax and VAT may sometimes charge therr time
if and when the Office Holders may require therr expert advice The figures below provide
detalls of the charge-out rates per hour worked for typical staff involved in this way

Grade Charge-out rate (£ per.' hour)
plus VAT where applicable

Tax Principal” 300-400

Tax Manager 250

Tax Practitioner 200

Tax Assistant 145

Details of historic charge out rates in respect of the London office are provided at the end of
this guide Should any creditor wish to receive detalls of the charge out rates for the London
office in force prior to those shown, these can be provided upon request



DISBURSEMENTS
Category 1 Disbursements

These are costs where there 1s specific expenditure directly referable both to the
appointment in question and a payment to an independent third party Examples of
equivalent costs that may be reimbursed to the office holders without uplift and do not require
prior approval are given below

Category Basis of Charge

Indemnity Bond At cost of mandatory cover required in accordance with the
Insolvency Act 1986 for each appointment

Insurance of assets At cost In relation to asset coverage requirements

Company searches At cost incurred

Travel All forms other than mileage at actual cost

Room Hire All external venues at actual cost

Stationery Al cost incurred

Storage Charge at actual cost incurred for storage (and retrieval, when
appropriate) of records

Other At actual cost charged

Category 2 Disbursements

These are costs that are directly referable to the appointment in question but not to an
independent third party They may include shared or allocated costs that can be allocated to
the appointment on a proper and reasonable basis In the event of charging for Category 2
disbursements the following items of expenditure are recharged on the basis specified

Category Basis of Charge
Business Mileage Motor vehicle at 40p per mile
internal Room Hire Held at Shipleys LLP, 10 Orange Street, Haymarket, London
WC2H 7DQ £50
Photocopying Specific calculation of 25 pence per sheet x number of creditors
Facsimiles £1 for 1¥ page and 10 pence for each additional page
Subcontractors

Details and the cost of any work which has been or 1s intended to be sub-contracted out that
could otherwise by carned out by the office holder or his staff will be provided in any report
which incorporates a request for approval of the basis upon which remuneration may be
charged

Professional Advisors

Detals of any professional adwisor(s) used will be given in reports to creditors  Unless
otherwise indicated the fee arrangement for each is based on hourly charge out rates, which
are reviewed on a regular basis , together with the recovery or relevant disbursements The
choice of professional advisors is based around a number of factors including, but not
restnicted to, ther expertise in a particular field, the complexity or otherwise of the
assignment and their geographic location




juajeainba uo

092-0L1 09Z2-0L1 052-001 062-001 052-00} Ja1yse)) P JUBISISSY
581-G¢1 G8L-G21 041-6¢l 0LL-GZ1 041-521 Jdajeasiuiwpy
5e¢-02¢ §ec-02¢ 0eg-0Le 0£c-01¢ 0£2-01¢ JOjed]SiUlWpY Joluag
OvZ-0EC 0¥C-0Ee B/u E/U E/U 19BBUE N JUEISISSY
9ce-0ve GZE-0vC GCe-0Le GCe-00¢ G2e-00€ Jabeuep
e/u e/u B/U e/u BfU Joyoau1qg
S61-58Y 081-0at 08+-00+% 0800t 09t Jediduld

ajqeandde asaym 1A snjd (

oy Jad 3) ajes no-abieyn

levzuine-esisoro [€Lporos-gyiioio

ZLZLVE-ZLIBOILO |ZLI20/LE-2LISOIL0 [ZLIPOI0E-ZLIZOILO0

5¥2-001 SvZ-66 0pe-0s Sle-0S 00L-05 S6-0G 131yse) g Jueisissy
041-G21 091-G8 561-G/ G91-00L 59lL-L21 SSL-0LL Jojenysiuiuipy
0ec-0lc §2¢c-00¢ 022-G41 05L-0vL 012Gl 0l2-091 JOJENSIVILPY 101USg
Eju 08¢ 052-081 822-081 [444 0£Z-002 1abeuep jueysissy
G¢e-00€ 08¢ 0L2-G¥Z 00€ oo¢ 00€£-682 iabeuen
EfU e/u 00t-G.E GGE Ove E/U 10133410
oSy 0S¥ OLb Shi-G6E G6E GlE 0.£-09€ «edidungd

a|qeaidde asaym yA snid (anoy Jad 3} el Ino-abieysn

ZLILO/LE-ZLILO/LO |LL/ZLILE-LLILO/LO FOLIZLILE-OL/LO/LO

60/ZLILE-60/L0/L0_{80/Z L/LE-80/L0/L0 [Z0/ZLILE-LOI¥O/LO

SAQUVMNO Z00Z 1194V | - S31vd 1NO 39UVHDI DIOLSIH - 301930 NOGNOT



11

21

22

23

24

31

32

A CREDITORS' GUIDE TO LIQUIDATORS' FEES
ENGLAND AND WALES
Introduction

When a company goes Inle iguidation the costs of the proceedings are paid out of its
assets The creditors, who hope to recover some of ther debts out of the assets,
therefore have a direct interest 1n the level of costs, and in particular the remuneration
of the insolvency practitioner appointed to act as lquidater  The insolvency
legislation recognises this mterest by providing mechamsms for creditors to fix the
basis of the liguidator's fees This guide 1s intended to help creditors be aware of
theur rights 1o approve ancd monitor fees, explains the basis on which fees are fixed
and how creditors ¢an seek information about expenses ingurred by the hquidator and
challenge those they consider to be excessive

Liquidation procedure

Liguidatron {or ‘winding up”) 15 the most common type of corporate insolvency
procedure Liquidation 1s the formal winding up of a company's affairs entaiing the
realisation of its assets and the distnbution of the proceeds in a prescrbed order of
prionty Liguidation may be either voluntary, when 1t is instituted by resoluhon of the
sharehoiders, or compulsory, when it 1s instituted by order of the court

Voluntary liquidation 1s the more common of the two  An insolvent voluntary
iquidation (s called a creditors’ voluntary liquidation (often abbreviated to 'CVL") In
this type of iquidation an insolvency practitioner acts as liqudator throughout and the
creditors can vote on the appointment of the hquidator at the first meeting of creditors

In a compulsory liquidation on the other hand, the function of iquidator 1s, 1n most
cases, initally performed not by an insolvency practitoner but by an official called the
official receiver The official recewver 1s an officer of the court and an official belonging
to The Insoclvency Service In most compulsory liqguidations, the offical recever
becomes guidator immediately on the making of the winding-up order Where there
are significant assets an nsolvency prachhioner will usually be appointed to act as
liquidator in place of the official recerver, either at a meeting of creditors convened for
the purpase or directly by The Insolvency Service on behalf of the Secretary of State
Where an insolvency practitioner 1s not appointed the official recewver remans
hiquidator

Where a compulsory iquidation follows immedately on an administration the court
may appont the former administrator to act as iguidator  In such cases the official
recerver does not become liqudator An administrator may also subsequently act as
hquidator in a CVL

The hquidation committee

In a hquidation {whether voluntary or compulsory) the credrtors have the rnight to
appoint a commuittee called the liquidation commaittee, with a mintmum of 3 and a
maximum of 5 members, to monitor the conduct of the iguidation and approve the
hquidator's fees The committee 1s usually estabished at the creditors® meeting which
apponts the hquidator, but in cases where a iguidation follows immedrately on an
administration any committee estabhshed for the purposes of the administration will
continuwe in berng as the hquidation commitiee

The hquidator must call the first meetng of the committee within 6 weeks of its
estabhishment (or his appaintment if that 1s later), and subsequent meetings must be
held either at spectfied dates agreed by the committee, or when requested by a
member of the committee, or when the iquidator decides he needs to hold one The
liquidater 15 required to report to the committee at least every 6 months on the
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progress of the hquidaton, unless the committee directs otherwise  This provides an
opportunity for the commuittee to moritor and discuss the progress of the insolvency
and the tevel of the hquidator's fees

Fixing the liquidator's remuneration

The basis for fixing the liquidator's remuneration 1s set out in Rules 4 127 -4 1278 of
the insolvency Rules 19868 The Rules state that the remuneration shall be fixed

« as a percentage of the value of the assets which are reahsed or distnbuted or
both,

o by reference to the time properly given by the hquidator and his staff n attending
to matters ansing In the hquidation, or

« as a set amount

Any combination of these bases may be used to fix the remuneration,
and different bases may be used for different things done by the
liquidator Where the remuneration 15 fixed as a percentage, different
percentages may be used for different things done by the hquidator

It ts for the hiquidation committee (if there 1s one) to determine on which of these
bases, or combinaticn of bases, the remuneration 15 to be fixed Where itis fixed as a
percantage, it 1s for the committee to determine the percentage or percentages to be
applled Rule 4 127 says that in arnving at its decision the committee shall have
regard to the following matters

+ the complexity (or otherwise) of the case,

« any responsibility of an exceptional kind or degree which falls on the kquidator in
connection with the insolvency,

« the effectiveness with which the iguidator appears to be carrying out, or to have
carried out, his duties,

« the vaiue and nature of the assets which the liquidator has to deai with

if there 15 no liquidation committee, or the committee does not make the requisite
determination, the liquidator's remuneration may be fixed by a resolution of a meeting
of creditors  The creditors take account of the same matters as apply m the case of
the commuttee A resolution specifying the terms on which the hquidater 15 to be
remunerated may be taken at the meeting which appoints the hquidator

If the remuneration 1s not fixed as above, it will be fixed n one of the following ways
Ina CVL, it will be fixed by the court on application by the quidator, but the iquidator
may not make such an application unless he has first tned to get his remuneration
fixed by the committee or creditors as described above, and 1n any case not later
than 18 months after his appointment In a ¢ompulsory liquidation, it will be In
accordance with a scale set out in the Rules

Where the hquidation follows directly on from an admimistration in which the hquidator
had acted as administrator, the basis of remuneration fixed in the administraton
continues to apply in the iquidation {subject to paragraph 8 below)

Review of remuneration

Where there has been a matenal and substantal change in circumstances since the
basis of the higuidator's remuneration was fixed, the liquidator may request that it be
changed The request must be made to the same body as initially approved the
remuneration, and the same rules apply as to the onginal approval
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What information should be provided by the liquidator?
When fixing bases of remuneration

When seeking agreement for the basis or bases of remuneration the iquidator
should provide sufficient supporting information to enable the committee crthe
creditors to make an informed judgement as to whether the basis sought s
appropnate having regard to all the circumstances of the case The nature and extent
of the tnformation provided will depend on the stage dunng the conduct of the case at
which approvalis being sought The appendix to thus guide sets cut a suggested
format for the prowvision of information

If any part of the remuneration 1$ sought on a tme costs Dasis, the hguidator should
provide details of the mimmum time units used and current charge-out rates, split by
grades of staff, of those people who have been or who are likely 10 be involved i1n the
time costs aspects of the case

The liquidator should also prowvide details and the cost of any work that has been or is
Intended to be sub-contracted out that could otherwise be carnied out by the hquidator
or hus or her staff

If work has already been carried out, the hquidator should state the proposed charge
for the penod to date and provide an explanaton of what has been achieved In the
penod and how It was achteved, sufficient to enable the progress of the case to be
assessed and whether the proposed charge I1s reasonable in the crreumstances of the
case Where the proposed charge is calculated on a time costs basis, the liguidator
should disclose the time spent and the average charge-out rates, in larger cases split
by grades of staff and analysed by appropriate activity The hquidator should also
provide details and the cost of any work that has been sub-contracted out that could
otherwise be carried out by the hquidator or hus or her staff

After the bases of remuneration have been fixed

The hguidator 1s required to send progress repons to creditors at specified intervals
(see paragraph 7 1 below) When reporting penodically to creditors, in addihon to the
matters specified In paragraph 71, the liquidator should provide an explanation of
what has been achieved in the perod under review and how 1t was achieved
suffictent to enable the progress of the case to be assessed Creditors should be able
to understand whether the remuneration charged is reasonable (n the circumstances
of the case (whilst recogmising that the hquidator must fulfil certain statutory
obligations and regulatory requirements that might be perceived as bringing no added
value for the estate} Where any remuneration 1s on a ime costs basis, the hlquidator
should disclose the charge In respect of the penod, the time spent and the average
charge-out rates, in larger cases split by grades of staff and analysed by appropriate
activity if there have been any changes to the charge-out rates during the period
under review, rates should be disclosed by grades of staff, split by the penods
apphcabte The liquidator should also provide details and the cost of any work that
has been sub-contracted out that could otherwise be carned out by the igudator or
his or her staff

Disbursements and other expenses

Costs met by and resmbursed to the liquidator in connection with the liquidation
should be appropriate and reasonable Such costs will fall into two categones

« Category 1 disbursements These are costs where there 15 specific expenditure
directly referable both to the hquidation and a payment to an independent third
party These may include, for example, advertising, room hire, storage, postage,
telephone charges, travel expenses, and equivalent costs reimbused to the
liquidator or tus or her staff
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« Category 2 disbursements These are costs that are directly referable to the
liquidation but not to a payment to an independent third party They may include
shared or aliccated costs that can be allocated to the hquidation on a proper and
reasonable basis, for example, business mileage

Category 1 disbursements can be drawn without prior approval, although the
Iiquidater should be prepared to disclose information about them in the same way as
any other expenses Category 2 disbursements may be drawn if they have been
approved In the same manner as the hquidator's remuneration When seeking
approval, the liquidator should explain, for each category of expense, the basis on
which the charge 1s being made

The following are not permissible

« acharge calculated as a percentage of remuneration,

« an administration fee or charge additonal to the hiquidator's remuneration,

» recovery of basic overhead costs such as office and equipment rental,
deprecration and finance charges

Realisations for secured creditors

Where the liquidator realises an asset on behalf of a secured creditor and receives
remuneration out of the proceeds (see paragraph 11 1 below), he should disclose the
amount of that remuneration to the committee (iIf there 1s one), to any meeting of
creditors convened for the purpose of determining his fees, and 1in any reports he
sends to creditors

Progress reports and requests for further information

The liquidatori1s required to send annual progress reports to creditors The reports
mustinclude

« detals of the basis fixed for the remuneration of the hquidator {or if net fixed at
the date of the repor, the steps taken dunng the period of the report fo fix it),

« if the basis has been fixed, the remuneration charged during the period of the
report, irespective of whether it was actually paid dunng that penod (except
where it 18 fixed as a set amount, in which case it may be shown as that amount
without any apporticnment for the pened of the report),

» if the report 1s the first to be made after the basis has been fixed, the
remuneration ¢charged dunng the penods covered by the previous reports,
together with a description of the work done dunng those penods, wrespective of
whether payment was actually made dunng the penod of the report

« a statement of the expenses incurred by the iquidator dunng the period of the
report, irespective of whether payment was actually made dunng that period,

« astatement of the creditors’ rights to request further information, as explained 1n
paragraph 7 2, and their nght to challenge the hquidator's remuneraton and
expenses

Within 21 days of receipt of a progress report (or 7 business days where the report
has been prepared for the purposes of a meeting to receve the hquidator's
resignation) a creditor may request the liguidator to provide further information about
the remuneration and expenses set out in the report A request must be 1n writing,
and may be made either by a secured creditor, or by an unsecured creditor with the
concurrence of at least 5% in value of unsecured creditors (including himself) or the
permission of the court

The hquidator must provide the requested information within 14 days, unless he
considers that

« the time and cost nvolved in preparing the information would be excessive, or
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+ disclosure would be prejudicial to the conduct of the hquidation or amght be
expected to lead to viclence against any person, or

+ the hquidator 1s subject to an obligation of confidentrahty 1n relation to the
information requested,

in which case he must give the reasons for not providing the information

Any creditor may apply to the court within 21 days of the iquidator's refusal to provide
the requested information, or the expiry of the 14 days tme hmit for the provision of
the information

Provision of Information — additional requirements

The hiquidator must provide certain information about the time spent on the case free
of charge, upon request by any creditor, director or shareholder of the company

The information which must be provided 15 -

« the {otal number of hours spent on the case by the kquidator or staff assigned to
the case,

« for each grade of staff, the average hourly rate at which they are charged out,

« the number of hours spent by each grade of staff in the relevant penod

The period for which the information must be provided s the period from appointment
to the end of the most recent pernod of six months reckoned from the date of the
hquidator's appointment, or where he has vacated office, the date that he vacateg
office

The information must be provided withun 28 days of receipt of the request by the
hquidator, and requests must be made within two years from vacation of office

What if a creditor is dissatisfied?

Except in cases where there 1s a hquidation committee it 1s the credilors as a body
who have authority to approve the liquidator's fees To enable them to carry out this
function they may require the hquidator to call a creditors’ meeting  In order to do this
at least ten per cent in value of the creditors must concur with the request, which
must be made to the kquidater tn wnting

If a creditor beteves that the hquidator's remuneration s too high, the basis 1s
inappropriate, or the expenses incurred by the hquidator are in all the cireumstances
excessive he may, provided certain conditions are met, apply to the court

Application may be made to the court by any secured creditor, or by any unsecured
craditor provided at [east 10 per cent in value of unsecured creditors (including
himself) agree, or he has the permission af the court Any such application must be
made within 8 weeks of the applicant recening the hquidator's progress report in
which the charging of the remuneration or incurring of the expenses in question 15 first
reported {see paragraph 7 1 above) If the court does not dismiss the application
(which it may if it considers that insufficient cause 1s shown) the applicant must give
the liquidator a copy of the application and supporting evidence at least 14 days
before the hearing

if the court considers the application well founded, t may order that the remuneration
be reduced, the basis be changed, or the expenses be disallowed or repad Unless
the court orders otherwise, the costs of the application must by paid by the applicant
and not out of the assets of the insolvent company
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What if the liquidator is dissatisfled?

If the Irqurdator considers that the remuneration fixed by the hguidaton commitiee, or
in the preceding admumstration, 1s insufficient or that the basis used to fix It Is
inappropnate he may request that the amount or rate be increased, or the basis
changed, by resolution of the creditors  If he considers that the remuneration fixed by
the hquidation commitiee, the crediters, in the preceding administration or in
accordance with the statutory scale 1s nsufficient, or that the basis used to fix it 1s
inappropnate, he may apply to the court for the amount or rate to be increased or the
basis changed If he decides to apply to the court he must give at least 14 days'
notice to the members of the committee and the committee may nominate one or
more of its members to appear or be represented at the court hearing Ifthere 1s no
committee, the hquidator's notice of his appiication must be sent to such of the
creditors as the court may direct, and they may nominate one or more of therr number
to appear or be represented The court may order the costs to be paid out of the
assets

Other matters relating to remuneration

Where the liquidator realises assets on behalf of a secured creditor he 15 entitied to
be remunerated out of the proceeds of sale in accerdance with a scale set outin the
Rules Usually, however, the iquidator will agree the basis of us fee for dealing with
charged assets with the secured creditor concerned

Where two {or more) joint hquidators are appointed 1t 1s for them to agree between
themselves how the remuneration payable should be apportioned Any dispute
between them may be referred to the court, the commuttee or a meeting of creditors

if the appointed liquidator 1s a sohcitor and employs his own firm lo act in the
insolvency, profit costs may not be pad unless authonised by the committee, the
creditors or the court

If a new liquidator 15 appointed in place of ancther, any determination, resolution or
court order which was n effect immaed ately before the replacement continues to have
effect in relaton to the remuneration of the new liquidator until a further determination,
resolution or court order 15 made

Where the basis of the remuneration 1s a set amount, and the iquidator ¢eases to act
before the tme has elapsed or the work has been completed for which the amount
was set, application may be made for a determmnation of the amount that should be
paid to the outgoing hquidator  The application must be made to the samea body as
approved the remuneration Whete the outgomg hiquidator and the incoming hquidator
are from the same firm, they will usually agree the apportionment between them

There may also be occasions when creditors will agree to make funds avallable
themselvas to pay for the liquidator to carry out tasks which cannot be pad for out of
the assets, either because they are deficient or because it 15 uncertan whether the
work undertaken will result in any benefit to creditors  Arrangements of this kind are
sometimes made to fund libgation or investigations into the affairs of the insolvent
company Any arrangements of this nature will be a matter for agreement between
the quidator and the creditors concerned and will not be subject to the statutory rules
refating to remuneration

Effective date

This guide applies where 3 company goes mnto hquidation on or zfter 1
November 2011




Appendix
Suggested format for the provislon of information

Professional guidance 1ssued to msolvency practiioners sets out the following suggested
format for the provision of information when seeking approval of remuneration However, the
level of disciosure suggested below may not be appropnate in att cases, and will be subject to
considerations of proporticnality In larger or more complex cases the arcumstances of each
case may dictate the information provided and its format

Narrative overview of the case

In all cases, reports on remuneration should pravide a narrative overview of the case Matters
relevant to an overview are

the complexity of the case,

any exceptional responsibility faling on the liquidator,
the quidator's effectiveness,

the value and nature of the property In questron

The information provided will depend upon the basis or bases being sought or reported upon,
and the stage at which it 1s being provided An overview might include

- 9 = @

«  an explanation of the nature, and the hquidator's own initial assessment, of the
assignment (including the anticipated return to creditors) and the ocutcome (if known),

« Inthal iews on how the assignment was to be handled, including decistons on staffing or
subcontracting and the appointment of advisers,

« any significant aspects of the case, particularly those that affect the remuneration and
cost expended,

+ the reasons for subsequent changes in strategy.

« the steps taken to establish the views of creditors, particularly in relation to agreeing the
strategy for the assignment budgeting, and fee drawing,

« any existing agreement about remuneration,

« details of how other professionals, including subcontractors, were chosen, how they were
contracted to be paid, and what steps have been taken to review therr fees,

« in a larger case, particularly if 1t involved trading, considerations about staffing and
managing the assignment and how strategy was set and reviewed,

» detalls of work undertaken dunng the penod,

« any additional value brought to the estate dunng the penod, for which the hiquidator
wishes to clarm increased remuneration

Time cost basis

Where any part of the remuneration is or 1s proposed to be calculated on 3 ume costs basis,
requests for and reports on remuneration should provide

«  Anexplanation of the hquidator's ime charging policy, clearly stating the unis of time
that have been used, the grades of staff and rates that have been charged tothe
assignment, and the policy for recovenng the cost of support staff There 1s an
expectation that time will be recorded in units of not greater than 6 minutes
+  Adescnption of work carned out, which might include
- details of work underiaken during the penod, related to the table of ime spent for the
penod,

- an explanation of the grades of staff used to undertake the different tasks carned out
and the reasons why it was appropnate for those grades to be used,

- any comments on any figures in the summary of ime spent accompanying ihe
request the hquidator wishes to make

» Time spent and charge-out surmmaries, in an appropnate format




It 1s useful to provide ime spent and charge-out value information in a tabular form for each of
the time periods reported upon, with work classified (and sub-divided) in a way relevant to the
crrcumstances of the case

The following areas of activity are suggested as a basis for the analysis of time spent

Administratton and planning
Investigations

Realisation of assats

Trading

Credtors

Any other case-specific matlers

The following categories are suggested as a basis for analysis by grade of staff

Partner

Manager

Other senior professionals
Assistants and support staff

The lavel of disclosure suggested above will not be appropriate in all cases, and
cons:derations of proportionality will apply

« where cumulative time costs are, and are expected to be, less than £10,000 the quidator
should, as a mimimum, state the number of hours and average rate per hour and explain
any unusual features of the case,

+ where cumulative time costs are, or are expected to be, between £10,000 and £50,000, a
time and charge-out summary similar to that shown above will usually provide the
appropnate level of detail (subject to the explanation of any unusual features),

+  where cumulative time costs exceed, or are expected to exceed, £50,000, further and
more detaled analysis or explanation will be warranted




