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Introduction and statutory information

Credtors may recall that the Company was previously in Adminstration and exited via
Creditors’ Voluntary Liquidation

1, Joanne Wright, together with my colleague Lisa Jane Hogg, of Wilson Field Limited (“Wilson
Field"), The Manor House, 260 Ecclesall Road South, Sheffield, S11 9PS, was appointed as
Joint Liqurdator of the Company on 11 February 2016 This 1s my first progress report in this
matter and covers the Period. This report should be read in conjunction with any previous
progress reports which have been issued

The principal trading address of the Company was Nimax House, 20 Ullswater Crescent,
Coulsden, CR5 2HR

The registered office of the Company has been changed to c/fo Wilson Field, The Manor House,
260 Ecclesall Road South, Sheffield, S11 9PS and its registered number 15 01992531

Progress of the Liquidation

Thus section of the report provides creditors with an update on the progress made m the
Liquidation during the Period

At appendix A is my R&P for the Period
A detalled narrative of work carried out during the Period 1s detailed below

Attached at appendix B 1s a ttme analysis outlning the time spent by the Joint Liquidators and
their staff duning the Perod

Further information about the basis of remuneration to be agreed in this case and the Joint
Liguidators' fees estimate can be found m section 4 of this report, together with any relevant
information, where applicable

Administration

The Joint Liguidators must cemply with certain statutory obligations under the Insolvency Act
1986 and cther related legislation This work includes dealing with the Company’s creditors
and employees together with administrative tasks assoctated the appointment, such as
agreeing the strategy for the Liquidation, filing notices of appointment, statutory advertising,
opening and maintaining the estate ¢ash bock and bank accounts and reporting periodically to
creditors, HM Revenue & Customs {("HMRC”) and the Registrar of Compames

Creditors should note that this work will not necessanly bring any financial benefit to creditors,
but 1s required on every case by statute

Realisation of assets

The balance of £50 which was held on the Administration account was duly transferred to the
Liquidation account following appomtment
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In addition, £110 of reclaimable VAT was transferred.
Bank interest of 2p has accrued on funds held, during the Period.

Creditors may recall that in addition to the sale of assets detailed in the Proposals and other
progress reports, Intime Group Limited (*IG"} agreed to pay a further consideratron based upon
11% of all busmess turnover generated for a penod of twelve manths from the date of sale,
being 2 March 2015 1G made just two payments in this respect, totaling £2,026, although 1t
should be noted that these monies were received In the preceding Admirusirahon. 1 was seeking
legal advice in relation to collecting the remasining funds, and | am continuing to do so, however,
it should be noted that 1G 15 subject to Insolvency Proceedings and realisations from the
Liguidation estate are unhkely

The work undertaken by the Liquidators and his staff to date in realising the Company's assets
has been necessary in order o maximise the likelhood of a return to creditors being made
Where assets remain to be reahsed, these will be dealt with as the Liguidation progresses and
further updates will be provided to creditors in my progress reports.

Creditors (clams and distributions)

Further nformation on the anticipated outcome for creditors in this case can be found at section
3 of this report The Joint Liquidators are not only required to deal with correspondence and
claims from unsecured creditors (which may include retention of title claims), but also those of
any secured and preferential craditors of the Company This may involve separate reporting o
any secured creditor and dealing with distributicns from asset reatisations caught under their
security, most typically a debenture

Claims from preferential creditors typically involve employee clams and payments made on
behalf of the Company by the Redundancy Payments Service ("RPS") following dismissal.

The above work will not necessarily bring any financial benefit to creditors generally, however
the Joint Liquidators are required by statute to undertake this work Similarly, if a distnbution 1s
to be pad to any class of creditar, work will be required to agree those clawns and progess the
dividend payments to each relevant class of creditor The more creditors a company has, the
more time and cost will be involved by the Joint Liquidators in dealing with those claims.

| consider the following matters worth noting In my report to creditors at this stage

. There are approximately 74 unsecured creditor claims in this case with a value per the
director’s statement of affairs of £438,005
. Dealing with the claims of 10 employees and the RPS

Investigations

Some of the work the Jont Liguidators are required to undertake is to comply with legislation
such as the Company Directors’ Disqualification Act 1986 ("CDDA 1986") and Statement of
Insolvency Practice ("SIP") 2 — Investigations by Office Holders in Administration and insolvent
Liqudations and may not necessanly brng any financial benefit to creditors, unless these
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inveshgations reveal potential asset recoveries that the Joint Liquidators can pursue for the
benefit of creditors

| can confirm that | have submitted a report on the conduct of the directors of the Company to
the Department for Business, Energy & Industrnial Strategy under the CDDA 1986 Asthisisa
confidential report, | am unable to disclose the contents

As creditors may recall from the Joint Administrators’ final progress report, | can confirm that |
have undertaken extensive investigations into the affars of the Company in accordance with
SIP 2 and have discovered several issues which require further investigation, including the

potential misappropriation of Company monies

My investigations into this matters remain ongoing, and If successful there may be a possibility
of a distrbution to preferential creditors and unsecured creditors

Creditors

Secured creditors

There are no outstanding secured creditors in this matter.

Preferential creditors

A summary of preferential claims is detailed below, any distribution to the preferential creditors
wili depend upon the outcome of my investigations.

Statement of Affairs

Agreed claim Dividend paid
Preferential claim claim
£ pin the £1
£

Employee clams (Total

2,234 53 Uncertain No dividend pad to date
number of clams = 8
RPS 10,426 22 Uncertain No dividend paid to date

Unsecured creditors

| have recewved claims totalling £444,046 from 29 creditors | have yet to receive clams from
38 creditors whose debts total £128,823 16 as per the Company’s statement of affairs

As creditors will recall the Company granted a floating charge to Bibby Financial Services
Limited on 5 December 2011 However as Bibby were repaid their indebtedness in full in the
period of the Administration there 1s no requirement to create a fund out of the Company’s net
floating charge property for unsecured creditors (known as the Prescnbed Pant)

| would confirm that based upon current information there are insufficient funds realsed after
defraying the expenses of the Liquidation to pay a dividend to unsecured creditors The position
may alter dependent upon the ocutcome of my investigations
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Joint Ligquidators' remuneration

[ am now required to make arrangements with creditors to approve the basis of my
remuneration as Joint Liquidator and propose dealing with this by correspondence under the
provisions of Rule 4 63A of the Insolvency Rules 1986 in order 0 save costs

The foliowing information 1s enclosed at appendix C.

+ Information on the work done to date in dealing with the winding-up of the Company’s
affairs, n addihion 1o any further work t consider necessary, together with my fees estimate
for the same | am proposing to agree my fees on the basis of time spent and the estimate
outlines what | consider these costs to be at this stage This also provides details of the
expenses | have incurred and consider will be, or are likely to be incurred in dealing with
the Company’s affairs

+ Piease note that creditors’ agreement to the fees estimate will act as a cap on my fees
unless or untl such tme as further approval is obtained from creditors to increase the
amount proposed | reserve the nght to refer back to crediters should | consider that the
estimate will be exceeded and will provide creditors with relevant information on the
reasons for this and an updated estimate of costs if this proves necessary,

» A voting form is enclosed at appendix D, which contains details of the resolutions being
proposed This must be completed and returned to me at the below address by 17 March
2017 in order for you to vote,

e If you have not already provided your statement of claim form in the earlier Administration,
please complete the form at appendix € and return it to my office with your voting form in
order that your vote will count and your claim can be admitted far dividend purposes in the
Liquidation,

e Details of Wilson Freld’s charge out rates and policy regarding the recharge of
disbursements,

Creditors shauld note that the balance of outstanding time costs in the Admunistration is
£50,153

My time costs for the Pericd are £10,146 This represents 36 hours at an average rate of £284
per hour Altached as appendix B is a ime analysis which provides details of the activity costs
incurred by staff grade during the Period n respect of the costs fixed by reference to time
properly spent by me in marnaging the Liguidation. Due to insufficient funds on account, no
remuneration has been drawn in respect of the Joint Administrators' outstanding time costs,
however, it should be noted that disbursements of £42 were drawn on account during the
Pernod

A copy of ‘A Creditors’ Guide to Liquidators' Fees' 1s available on request or can be downloaded
from https //www r3 org.uk/what-we-do/publications/professionalffees.

Attached as appendix C is additional information in relation to the Liquidators' fees, expenses

and disbursements, including where relevant, information on the use of subcontractors and
professional advisers.

Creditors’ rights

Within 21 days of the recept of this report, a secured creditor, or an unsecured creditor (with
the concurrence of at least 5% m value of the unsecured creditors) may request in wnting that
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the Joint Liquidators provide further information about therr remuneration or expenses which
have been temised n this progress report

Any secured creditor, or an unsecured creditor (with the concurrence of at least 10% in value
of the unsecured creditors) may within 8 weeks of receipt of this progress report make an
application to Court on the grounds that, n all the circumstances, the basis fixed for the Joint
Liguidators’ remuneration 1s inappropriate and/or the remuneration charged or the expenses
incurred by the Joint Liguidators, as set out in this progress report, are excessive.

Next report

I am required to provide a further report on the progress of the hiquidation within two months of
the next anniversary of the Liquidation, uriless | have concluded matters prior to this, in which
case | will write to all creditors with my final progress report ahead of convening the final
meeting of creditors.

Yours faithfully




Intime Fire & Security Limited
(In Liquidation)
Joint Liquidators' Summary of Receipts & Payments

To 10/02/2017
SofAf £ £
ASSET REALISATIONS
Bank Interest Net of Tax Qo2
Funds from Administration Estate 49 86
VAT from ADM to be reclaimed in CVL 110 00
159 88
COST OF REALISATIONS
Statutory Advertising 41 56
{41 56)
118.32
REPRESENTED BY
Bank 1 Current 0.01
Vat Control Account 118 31
118.32

Jbahng ivnght
Jbint Lsduidator
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Additional information in relati
including fee estimate



INTIME FIRE & SECURITY LIMITED - IN LIQUIDATION (“THE COMPANY”)

INFORMATION IN RELATION TO THE JOINT LIQUIDATORS’ REMUNERATION INCLUDING FEE
ESTIMATE

Fee basis

The Jont Liguidators are seeking to agree the basis of their remuneration in this case on a tme cost
basis This appendix includes details of the work the Joint Liguidaters have already undertaken, propose
to undertake and the expenses the Joint Liguidators consider will be, or are hkely to be, incurred

Where a time cost basis is being sought, this will include the Joint Liquidators’ fee estimate which covers
the whole period of the liquidation, including the previous 12 months of the case This also provides
detalls of the hourly rate or rates the Jont Liquidators and therr staff propose to charge for each part of
that work and the thime they anticipate each part of that work wiil take,

In this case, the Jont Liquidators do not anticipate that it will be necessary to seek further approval to
increase the level of the fee estimate

Fees information in accordance with The Insolvency (Amendment) Rules 2015 and Statement of
Insolvency Practice (“SIP”) 9

Fee overview

Prior 1o an insolvency Practtioner agreeing the basis of ther remuneration as Joint Liquidators, details
of the work proposed to be done and the expenses 1t is considered will be, or are hkely to be, mcurred
in dealing with @ company’s affarrs must be provided to creditors

In addition, where the Joint Liquidators propose to take all or any part of this remuneration based on
the time they and therr staff will spend dealing with the affairs of the insolvent company, a fee estimate
must also be provided This will outhne the anticipated cost of that work, how long 1t 1s anticipated the
work will take and whether any further approvals may be needed from creditors in due course

It should be noted that a fee estmate may be provided to a particular milestone or for a designated
period in a case, where it is not possible to accurately estimate the work that will need to be done at the
outset

Creditors should be aware that the fee estimate is based on all of the infermation available now and
may be subject to change due to unforeseen circumstances that may anse dunng the Liguidation If it
15 considered that the fee estimate will be exceeded, the Jownt Liguidators must provide an update and
seek approval to increase the previcusly agreed fee estimate.

Work anticipated and the hkely return o creditors

Some of the work undertaken by an Insolvency Practhioner is required by statute and may not
necessarily provide a financial benefit to creditors Examples of this work include investigations required
by SIP 2 and the Company Directors Disqualification Act 1986 (“CDDA") or dealing with the claims of
former employees via the National Insurance Fund



Where the work to be done 1s anticipated to produce a financial benefit to credtors, this will be stated
and it may be necessary for the Joint Liquidators to instruct third parties to assistin this process because
of a particular expertise that the third party may bring such as valuation, tax or legal advice

Where it 1s practical o do so, the Joint Liquidaters will provide an wndication of the hkely return to
creditors when seeking approval for the basis of their remuneration. Again, due to the complex nature
of the work undertaken by Insolvency Practitioners and the uncertainties that may exist in relation to
the realisation of a company's assets at the outset of a case, this may not be possible The Joint
Liquidators are however, required by statute to provide periodic reports to creditors on the progress of
a case which will include an update as to the hikely return creditors may expect

Proposed fee basis

In this case, 1t 1s being proposed that the basis of Jeint Liguidators’ remuneration will be based on the
time spent by them and their staff in deahng with the Company's affairs

Attached to this document i1s the Joint Liquidators’ fee estimate, together with an explanation of the
work the Joint Liguidators have undertaken and propose to undertake

Each part of the work to be undertaken will necessarily require different levels of expertise and therefore
related cost In order to aid understanding, for the purposes of the Joint Liquidators’ fee estimate, they
have indicated the rates and grades of staff such as themselves, the case manager, the case
admunistrator and support staff when estimating the total hours to be spent on each part of the work

The Joint Liquidators’ fee estimate 1s produced on the basis of all the work they have done in the last
12 months and currently propese will be necessary in the Liquidation. If the Joint Liquidators consider
the fee estimate will be exceeded, they will notify creditors accordingly, provide a revised estimate and
seek further approval for their increased fees

Qutline of work to be done by the Joint Liguidators

Below are details of the work the Joint Liquidators have already undertaken and propose to do in support
of the above fee estimate for the Liquidation

Administration {including statutory compliance & reporting)

Under insolvency legislation, the Joint Liquidators must comply with certain statutory compliance
regurements which may not bring any direct financial benefit to the creditors of the Company
This work can include but 1s not imited to the following

= Complying with Insolvency code of ethics, Money Laundenng and Bribery Act legislation, including
periodic reviews,

» Nohfying creditors of the Joint Liquidators’ appointment and other associated formalities including
statutory advertising and fing relevant statutory notices at Companies House,

s Preparing and issuing penocdic progress reports to members and ¢reditors;

= Lodging periodic returns with the Registrar of Companies for the Liquidation;

= Complying with statutory duties in respect of the Joint Liquidators’ specific penalty bond,

» Creation and update of case files on the firm's insolvency scftware,

= Establishing creditors’ committee Periodic meetings and reporting and associated filing formalties
{if a commttee is appointed),

« Pension regulatory reporting and autc-enrolment cancellation,



» Completion and filing of the notice of the Company’s insolvency to HM Revenue & Customs
("HMRC"),

*  Initial assessment required by SIP 2 and the CDDA, including the review of the Company's books
and records and the identification of potential further asset reallsations which may be pursued in
the Liguidation,

»  Fihng a statutory return to the Department for Business, Energy & Industrial Strategy under the
CDDA,

» Penodic case progression reviews (typically at the end of month 1 and every 6 months thereafter),

«  Opening, maintaining and managing the Liguidation estate cashbook and bank account(s);

» Dealing with all post-appointment VAT and corporation tax comphance,

= Convening any meetings of creditors as requested or as deemed necessary,

»  Mantaming case files,

= Dealing with the formaltres with regards closing the case and convening final meetings of members
and creditars,

Realisation of assets

The Joint Liquidator sought to realise all of the Company's assets outstanding following the
Administration. The work undertaken included the following

»  Liaising with solicitors regarding the potential to recover any further monies from Intime Group
Limuted in accordance with the sale

« Continuing ther engqurtes and investigations into recovenies from potential antecedent
transactions

Creditors (claims and distributions)

In this instance, the Company has no secured creditors, only preferential and unsecured creditors

As Liquidator, | wil deal with all preferential and unsecured creditor correspondence and claims as
received |f a dividend becomes available | will deal with the review and adjudication of creditors’ claims
in the Liquidation and with all formahties associated with the declaration and distribution of the dividend
i applicable | will appoint a solicitor to advise and deal with any matenally disputed claim

investigations

The Jomnt Liquidators are required to conduct investigations into the conduct of the director(s) of the
Company and transactions entered snto pnor to the Company’s insclivency, as required by the CDDA
and SIP 2 (Investigations by Office Holders in Administrations and insolvent Liguidations)

This work may not necessanly iead to any financial benefit 1o creditors yet 1s work the Joint Liguidators
are required to undertake by statute.

If however, the Joint Liguidators' initial investigations reveal that further recoveries may be available for
the insolvent estate, then work will be undertaken to pursue these recovenes i the Liquidation
proceedings The potential extent and cost of this work s unknown, but could be substantial if an
antecedent transaction or similar action s identfied and pursued through to a2 settiement being
achieved Such work could include instructions to and reetings with solicitors to progress a claim,
lengthy and detaled correspondence with any defendant or other party involved, mediation or other
resolution meetings with defendants to seek to agree a seftlement for the benefit of creditors; the
obtaining of any relevant insurance to cover the costs of legal proceedings, full legal proceedings which



could consist of an application to Court, numerous court hearings and other associated work On the
attached fee estimate the investigations costs are calculated from a sample of cases which reflect the
exient of work which could be undertaken on cases where an antecedent transaction or similar action
has been identified and pursued through to a settlement being achieved

Al work undertaken to pursue these recoveries will be recorded within this time category

Joint Liguidators’ expenses

As also noted, | am required to provide creditors with details of the expenses | consider will be, or are
iikely to be, incurred in the Liquidation. These may include expenses such as agent's costs for assisting
in the disposal and realisation of the Company's physical assets or other routine expenses associated
with an insolvency case such as statutory advertising costs or the office holder’s specific penaity bond.

Below is a summary of the expenses | consider will be, or are likely to be, incurred in this case. | will
provide a further update to creditors in my subsequent progress reports The total estimated expenses
have been calculated on the assumption that the Liquidation will last for a penod of three years
Additional disbursement charges will be incurred if the Liqudation is not concluded within this
timeframe The legal fees are nibial esbmates of the costs that could be mecurred during the course of
the investigations These figures are highly uncertain and are subject to change dependent upon the
progress of the investigations and any recovenes achieved

Expense Estimated cost
£
Joint Administrators’ outstanding remuneration 50,103 00
Post-appointment advertisement* 7100
Postage, stationery, photocopying etc ** 1,440 00
Document upload charge™ 150.00
insolvency software fee™ 156 00
Final advert* 73.50
Legal fees estimate 10,000.00
Land Registry fees*” 40.00
Total 52,027.50

*Category 1 disbursements
**Category 2 disbursements

Wilsan Freld’s charge-out rates and category 2 disbursements policy

Attached to this document are details of Wilson Field's current charge out rates and policy regarding
the re-charge of category 2 disbursements

Category 2 disbursements require approvat from creditors, These are costs which are duectly referable
to the appointrent in question but are not payments which are made to an mdependent third party and
may include shared or allocated costs that can be allocated to the appointment on a proper and
reasonable basis such as internal room hire, document storage or business mileage Any category 2
disbursements which this firm proposes to charge in this case are reflected in the table of expenses
above Approval to charge these will be sought from creditors when the basis of the Joint Liguidators’
remuneration s fixed.



It should be noted that this firm's charge-out rates may increase periodically. If any such increases
impact on the fee estimate for the Liquidation, creditors will be notified accordingly

Joint Liquidators' fee estimate

Attached 1s the Joint Liquidators’ fee estimate for the Liquidation This includes the work the Joint
Liguidators have already undertaken in the last 12 months, and anticipate undertaking in relation to this
estimate as been outiined above If the Joint Liquidators consider this estimate will be exceeded, they
will advise creditors and seek approval for thew revised fee estimate as approprtate.

Staff allocation and the use of subcontractors

Wilson Field's general approach to resourcing our assignments s 1o altocate staff with the skiils and
experience to meet the specific requirements of the case

The constitution of the case team will usually consist of an I1P/Director, Assistant Manager, Senior
Administrator and/or Administrator and Secretanial and/or Support staff The exact constitution of the
case team will depend on the anticipated size and complexity of the assignment and additional staff
may be allocated to meet the demands of the case.

We are not proposing to utihse the services of any sub-contractors in this case

Professional advisors

On this assignment, the Joint Liquidators have used to date and anticipate continuing to use the
professional advisors hsted below The Jomnt Liguidators have also indicated alongside, the basis of
their fee arrangement with them, which i1s subject to review on a regular basis

Name of professional advisor Basis of fee arrangement

MD Law Hourly rate and disbursements

The Jont Liguidators’ chowce was based on their perception of thewr experience and ability to perform
this type of work, the complexity and nature of the assignment and the basis of their fee arrangement
with them.
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WILSON FIELD’S CHARGE OUT RATES AND DISBURSEMENT POLICY

In accordance with Statement of Insclvency Practice 9 ("SIP 9") covenng fees and disbursements, we are
required to disclose to you our policy for recovering non-specific disbursements, and the charge out rates for
the various grades of staff who may be involved in this case

Remuneration

The office holder(s) will seek approval from creditors to draw remuneration on a time cost basis, in accordance
with the rates detailed below.

Hourly charge out rate (£)

Grade 1 February 2014 to 31 October 2014 1 November 2014 onwards
Drrector/insolvency Pracitioner 350-500 500

Manager 260-400 400

Assistant Manager N/A 395

Team Leader NIA, 350

Sentor Administrator 240 330
Administrator (1-5 years expenence) 120-240 230-300
Secretanal & Support 100-130 130

All ime 15 recorded in 6 minute units
Category 1 disbursements

In accordance with SIP 9, these do not require the approval of creditors and are costs where there 1s specific
expenditure directly referable both to the appointment in question and a payment to an independent third party
These may Include advertising, room hire, insurance, travel expenses etc

Category 2 dishursements
In accordance with SIP 9, these require the pnior approval of creditors

Category 2 disbursements are charged in accordance with the Joint Liquidators’ prevaling recovery policy at
the time the disbursement 1s incurred. The rates applicable from 1 August 2016 are detailed below

Disbursement Charge

Search fees £10 per document On appointment

Document Upload Centre charge £150 On appointment

Room hire where held at a Wilson Field office £100 per meeting On appointment (where appropnate)
Mileage 45p per mile On appointment (where appropriate)
Postage, stationery, photocopying etc £10 per member and creditor per year On appointment and annually

Insolvency software fee £150 per year On appointment and annually

Storage of baoks and records £80 per box per year QOnce records are (ogged and then annually
Document management fee £150 per year Annually on 1* August

1n common with all professional firms, our charge out and disbursements rates increase from time to time We
reserve the nght to change the rates without prior notice to you Any change will be reported in the next
statutory report to creditors



Voting form — Business to be conducted by correspondence
(no meeting to be held)

Name of Company Company Number
Intime Fire & Security Limited 01992531

Notice 1s hereby gwen by Joanne Wright and Lisa Jane Hogg of Wilson Field Limited, The Manor House,
260 Ecclesall Road South, Sheffield, S1t 9PS to the creditors of Intime Fire & Secunty Limited that the
following resolutions are to be considered by creditors by correspondence rather than at a meeting
Please indicate whether you are in favour or against each resolution and sign and date the form prior to
returning it

This form must be received at Wilson Field Limited, The Manor House, 260 Ecclesail Road South,
Sheffield, $11 9PS by 12 00 hours on 17 March 2017 in order to be counted. It must be accompanied
by details n writing of your clam and may be posted, emailed to b lomax@wilsonfield co uk or
alternatively faxed to 01142620661 Voting forms recewved after this deadline will be disregarded

Signed

Joint Liquidator
Dated 1 March 2017

Resolutions

1 Under Rule 4.127 of the Insolvency Rules and in the absence of a Liquidation Committee, the
remuneration of the Joint Liqudators be agreed on the basis of time costs, n accordance with the
Joint Liquidators' fees estimate The fees are to be paid at the Joint Liquidators' discretion, as and
when funds permit I am *in Favour/ Against

2  That the Joint Liquidators be authorised to draw category 2 disbursements in accordance with their
firm's published tariff 1am *in Favour/ Against

*delete as applicable

To be completed by the creditor when returning the form

Name of creditor

Signature of creditor

(If signing on behalf of creditor, state capacity e g. director/solicitor) If you require any further details or
clarification prior to returning your voles, please contact me / us at the address above

Date.

CVL405A




INTIME FIRE & SECURITY LIMITED - IN LIQUIDATION

CREDITOR'S STATEMENT OF CLAIM

Name and address of creditor

Amount claimed in the Administration (including VAT)

Signature of creditor,

Name of creditor

Telephone

Registered number {for Companies)

Fax

E-rmaul

Date / /

Please provide appropriate documentation in support of your claim

If you are registered for VAT the amount claimed should include VAT even if VAT bad debt relief has
been claimed under the Value Added Tax Act 1994

Please return this form when you have completed 1t to Wilson Field Limited, The Manor House, 260
Ecclesall Road South, Sheffield, $11 9PS

Creditors registered for VAT may be able to claim VAT bad debt relief in accordance with Section 36 Value Added
Tax Act 1994 In broad terms relief 1s available when the debt is six months old and "written off* by the creddor
entering it on his VAT refunds-for-bad-debts-account

Claims lodged in the Administration should be gross, including any VAT element  Amounts claimed should also be
net of any discount and any adjustment made to set-off amounts owed by the creditor to the company mn
Administration

l{Awhen dwidends are paid, creditors who have claimed VAT bad debt relief must apportion the dwvidend between
VAT and the net element of their claim and account to HM Revenue & Customs for the VAT element through their
VAT return.

Insolvency Practtioners have no role in administenng VAT bad debt rehief under the Value Added Tax Act 1994.
Creditors who are uncertain how to claim should contact their VAT office or take professional advice



