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The Insolvency Act 1986 2 - 1 ; B

Statement of administrator’s proposals

Name of Company Company number
Agnicultural Trave! Bureau Limited 01008704
In the Court case number
. eeds District Regisiry 2072 of 2010

{full name of court)

{a) lsert full | and |
namel(s) and Keith Marshall Sarah Louise Burge
address(es) of RSM Tenon Recovery RSM Tenon Recovery
administrator(s) Europarc Innovation Centre Europarc Innovation Centre
Innovation Way Innovation Way
Gnmsby Gnmsby
DN37 9TT DN37 9TT
*Deiete as attach a copy of my proposals in respect of the adminstration of the above company
applicable

A copy of these proposals was sent te all known creditors on 7 December 2010

Signed =N <l Vo —
Joint Administrator el
Dated ERIPNNE=
Contact Details:
You do not have to give any contact Laura Baxter
information in the box opposite but if RSM Tencn Recovery
you do, it will help Companies House to Europarc Innovation Centre
contact you If there 1s a guery on the Innovation Way
form by
The cc aTT
will by NS 01472 500 360
publ g imber DX Exchange
n
2 *AQOQEQMU* you have completed and signed this form, please send it to the
Py A28 08/01/2011 ago rar of Companies at -
Co B COMPANIES HOUSE anies House, Crown Way, Cardiff CF14 3UZ DX 33050 Cardift
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RSMTenon

Private and Confidential RSM Tenon Recovery
Europarc Innovation Centre Inngvation Way
Gnmsby Lincoinshire DN37 97T
T +44(0) 1472 500360

TO ALL KNOWN CREDITORS F +44 {0} 1472 500361

WWW rsmtgnon com

0 Our ref KM/RUAJAILB/3
A7 2111212010 30 vour rel
COMPANIES HOUSE 6 December 2010

When telephontng or emailing please contact Laura Baxter on 01472 500360 or laura baxter@rsmtenon com
Dear Sir

Agricultural Travel Bureau Limited t/a Barfield Travel & Tours, Agritravel & Barfield Business Travel - In
Admtnistration (“the Company”)

This report to creditors and the proposals enclosed, together set out the information required by and toe discharge
the Jomnt Administrators' duty pursuant to Paragraph 49 of Schedule B4 of the Insolvency Act 1986 ("the Act’) and
Rule 2 33(1) and (2} of the Insolvency Rules 1986 (as amended) ("the Rules”)

1. Statutory Details

Attached as Appendix | are the statutory detaiis of the Company and information regarding the appomntment of
the Joint Administrators

2 Circumstances leading to the appointment of Joint Administrators

The Company was incorporated on 1 Apnl 1971 and carries on business as a travel agency and tour operator
The Company has total issued capital of £20,000 Mr David Anthony Drake 1s owns 80% with 20% owned by Mrs
Gillan Lewis Mr Drake is sole director of the Company However, a second director, Carclyne Cree resigned in
July 2010

The Company trades as three different divisions
* The business travel agency was known as Barfield Business Trave! ("BBT")
» The agncultural tours business was known as Agricultural Travel Bureau or Agntravel, and
s The travel agency was known as Barfield Travel,

BBT orgamised flights, train tickets, visas and accommodation for business travellers BBT recently joined the
Advantage group which enabled them to compete with larger operators

Agritravel was established in 1958 to specialise in providing agricultural based tours in the UK and abroad
Agntravel and Barfield Business Travel both operated from leasehold premises at 14 Chain Lane, Newark The
Company 1s subject to a 10 year lease commencing in 2008

Barfield Travel 1s situated at 16-18 Middlegate, Newark and also includes an unoccupied first floor flat The travel
agency provided domestic holidays, travel and accommodation arrangements to members of the public

The Company also owns an investment freehold property known as Hill Farm, Doddington Lane, Dry Doddington,
Lincolnshire which s subject to an assured shorthotd tenancy agreement

Recovery and Insolvency senaces are prowidad through RSM Tenon Lamded and owr h are 10 acl 10 11us Capacdy by ther
wxinndual boonsing bodies  RSM Tanon Limied s B subswdiady of RSM Tenon Group PLC Dweciors wnd st acting as Admunustratve
Recavers and Adminisizalors acl a3 egents of the compary over winch they are apposniad and conlract wihout personal Sabddy

RSM Tanon Leruied is 1 independent member firn of RSM Internationai an affilation of indep and firmms RSM International

15 [he name grven o & network of > and g limms each of which pragtices in its own nghl  RSM Intemational does nol exist b f ., 3
n any juaschelion as @ separale fegal antty Uyin ‘ :
RSM Tenan Lamited (No 4068924) 13 regisiersd in England and Walas Regstered Dffice 68 Chillern Street London WU 4GB England SOIUtlonS

Commytted ta the efficient
supplier use of natural resources
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The statutory accounts for the year ending 31 October 2008 reported turnover of £4,318,222 and profit after tax of
£4,601

By 2009, the Company’s statutory accounts showed that turnover had fallen to £3,223,126 and incurred a loss of
£135,085 In order to address these losses, Mr Drake instructed an independent business review of the Company
n April 2010  Unfortunately, the loss of turnover suffered due to the effects of the economic downturn resulted in
cash flow pressure and it became increasingly difficult for the Company to operate within borrowing facility imits

Mr Drake first met with representatives of RSM Tenon Recovery on 23 September 2010, to discuss the
Company'’s financial posttion and the options available Mr Drake and representatives of RSM Tenon Recovery
communicated on numerous occasions following this meeting in order {o establish the best outcome for creditors

On 15 October 2010, Keith Marshall and Sarah Louise Burge of RSM Tenon Recovery were appointed as Joint
Administrators pursuant to Paragraph 12(1)(b) of Schedule B1 of the Act The appointment provided that any act
required or authornised under any enactment to be done by an Administrators may be done by either or both of the
Administrators acting jointly or alone

2.1. Summary of recent performance -

A summary of the recent trading position is shown below

Turnover
Cost of Sales
Gross Profit

Gross Profit %
Overheads

Other Operating Income
Operating (Loss)/Profit

Interest and Tax

Net Profit / {lLLoss} after Tax

Management Accounts
for the 4 months ended
28 February 2010

£

1,139,028
(995,380}
143,648

13%
(149,014)

1,890
{3,476)

{3,476}

Unaudited Financial
Statements for the year
ended 31 October 2009

£

3,223,126
(2,895,352)
327,774

10%
{458,693)
7,850
{123,069)

(12,016)
(135,085)

Unaudited Financiat
Statements for the year
ended 31 October 2008

£

4,318,222
(3,837,103)
481,119

11%
(462,208)
5,832
24,743

20,142
4,601

It should be noted that the management accounts have not been venfied for accuracy and therefore may not
reflect the business’ true trading position




3 Objectives of administration and strategy for achievement by the Joint Administrators
The objective of the Administration process is to -
(a) rescue the company as a going concern, or

(b)  achieve a better result for the company's creditors as a whole than would be likely if the company were
wound up (without first being in Administration), or

(¢}  reahse property in order to make a distribution to one or more secured or preferential creditors

The first objective for the Administration could not be met  Without an immediate injection of additional funding
the Company could not be rescued as a going concern, no such funding was available

The strategy for the Admimstration 1s therefore to achieve objective (b), a better result for the Company's creditors
than would be achieved should the Company be wound up

4 Management of Business by the Joint Administrators following appointment

Following the appointment of Joint Administrators on 15 October 2010, most employees were immediately made
redundant Five of the Company's staff were retained for cne week to assist my team in collecting the relevant
information required by the Joint Administrators

Information about the Company was produced by the Joint Administrators and sent to a list of potential interested
parties However, no viable offers were received

All customers and the appropriate trave! operators who had future travel arrangements with all three businesses
were contacted immediately upon appointment The Joint Administrators also consulted with ABTA, ATOL and
IATA in respect of the future travel arrangements both In the days before Administration and upon appointment

The Joint Administrators have instructed property agents, GVA Gnmley, to market the Company's two freehold
properties and to ensure that the insurance requirements are adhered to  Hill Farm 1s currently occupied by a
tenant who has been formally advised of the Administration

The Joint Admimistrators have also instructed solicitors, Eversheds, to deal with all legal matters anising in the
Administration namely the review of data protection, ABTA, ATOL and |IATA matters and the property lease which
the Company had entered into

5 Statement of Affairs and Estimated Outcome Statement

Compilation and submussion of the Statement of Affairs 15 the responsibility of the directors  One has been
requested to be submitted to me by 2 November 2010 As yet a Statement of Affars has not yet been produced,
accordingly for the purposes of this report attached at Appendix /I 1s an estimated outcome statement along with
explanatory notes prepared by the Joint Administrators A list of creditors 1s also attached which has been
produced by the Joint Administrators from the Company's records




6 Creditors

As mentioned at paragraph 5, a hist of creditors is attached at Appendix Il The amounts shown are based on the
Company’s records as at the date of Administration | have attached a proof of debt form to be completed by all
creditors of the Company which should be returned to Laura Baxter at RSM Tenon Recovery, Europarc
Innovation Centre, Innovation Way, Grmsby, DN37 9TT  Such claims will be quantfied and agreed by a
Liquidator in due course

6.1 Barclays Bank Plc — It 1s currently estimated that the bank are owed approxmately £402,000 This
includes the Company's overdraft at the date of the appointment, two loans, the hiability of the bank 1n
respect of the IATA bond and an estimate for customer credit card charge backs

The Bank also has securnty over two flats at 38 Victoria Street, Newark, which are owned by a related
company, Trentmanor Limited At this stage, 1t 15 not expected that the Bank will need to rely on this
secunty to be repaid in full

6.2 Preferential Creditors — This relates to holiday pay and arrears of wages due to the Company’s
employees, and i1s currently calculated as £12,000 It has recently come to our attention that the
Company director, Mr Drake, may have a subrogated preferential claim in respect of wages he paid to
employees personally We are awaiting further details of hus claim so that legal advice can be
obtained 1n terms of its vahdity and priority status

6 3 Unsecured Creditors — This includes contingent and estimated claims based on the Company's
books and records 1t also includes an estimated claim from ABTA in respect of claims made to them
by tour operators

7. Proposed Exit Route of Administration

It)1s proposed that the Administration will end with the Company being placed into Creditors Voluntary Liguidation
{*CVL") pursuant to paragraph 83 of schedule B1 to the Act

The proposals also allow for the Company to be dissolved if Creditors Voluntary Liguidation is not available

Enclosed with this report are the Joint Administrators proposals, which include at proposal (¢} that, Keith Marshall
and Sarah Louise Burge be the proposed hquidators of the Company

If the Joint Administrators consider it appropriate to exit into a CVL, then pursuant to paragraph 83(7) of Schedule
B1 to the Act and rule 2 117(3) of the Rules, the creditors may nominate a different person{s) as the proposed
liquidator(s) provided that the nomination(s) 1s made after the receipt of the proposals but before the proposals
are approved




8. Joint Administrators’ Receipts and Payments Account

Attached at Appendix lil 1s a summary of the Joint Administrators’ Receipts and Payments account to the date of
this report There have been realisations totalling £23,073 in respect of the Company’s book debts and sundry
receipts Wages In the sum of £930 have been paid to the five employees who were retained te assist the Joint
Administraters 1n the initial period following the Administration

9. Joint Administrators’ Proposals

Pursuant to Paragraph 49 of Schedule Bt of the Act, enclosed with this report are the Joint Administrators’
proposats for achieving the purpose of the Administration as set out 1n Section 3 of this report

10. The Prescnbed Part

A debenture was granted in favour of Barclays Bank PLC on 16 March 2007, since this charge follows the
commencement of the provisions of Section 176A of the Act, the Joint Administrators are required to set aside a
“Prescnbed Part” fund specially for unsecured creditors should the floating charge be relied on  The prescnbed
part will be calculated at 50% up to £10,000 and 20% of the property that exceeds this amount

It 15 likely that the prescnibed part calculation will not be applicable because they should not need to rely on the
floating charge element of their claim

11 Pre Appointment Costs

We have mncurred time costs totalling £31,750 pnor to our appointment, allocated as follows

» £15,235 in determining that it was reasonably likely that the purpose of the Admimistration would be
achieved and to enable the Joint Administrators to complete the required statement on Form 228 This
also included establishing and implementing the strategy of the Administration, such as reconstructing the
debtors ledger and identifying which customers would be effected by Administration,

e £6,597 in haising with the Company's directors, shareholders and chargeholders,

e £6,147 In haising with third parties such as ABTA, ATOL, IATA and Eversheds on the impact of
Admimistration,

s £2,908 n dealing with other pre-appointment matters, and

» £864 n dealing with the fillng of necessary documentation in court

The above costs have not yet been paid Accordingly, it 1s proposed that a pre-appointment fee of £31,750 plus
VAT be charged as a direct cost of the Administration i addition to the fees mentioned below

12. Joint Administrators’ Remuneration

The Joint Administrators are proposing that they should be remunerated by reference to time properly spent by
them and their staff in attending to the matters ansing from the Administration of the Company pursuant to rule
2 106(2)(b) of the Rules The Joint Administrators will be seeking agreement for such remuneration from the
Creditors’ Committee or, in the event that such a committee s not formed, from the creditors at the forthcoming
meeting by way of formal resolution

Included within this report, at Appendix IV 1s a schedule of time costs to date and supporting information as
required by Statement of Insolvency Practice number 8 The Jont Administrators have time costs to date of
£72,758 50




Please go to www rsmtenon com/creditorsguides should you require further information relating to Jomnt
Adrministrator's remuneration, alternatively a copy 1s available free of charge upon request

13. Meeting of Creditors

A notice convening the first meeting of creditors 1s enclosed with this report  This meeting i1s due to be held on 23
December 2010 at 10 30am at the offices of RSM Tenon, Europarc Innovation Centre, Innovation Way, Grimsby,
DN37 97T

This meeting 1s to consider and approve (or otherwise) the Joint Administrators' proposals

Creditors can either attend the meeting in perscn or by completing the enclosed proxy form

14. Joint Administrators’ Investigations

Under the insolvency legislation, the Joint Administrators have a duty to consider the conduct of those who have
been directors of the Company at any time within three years preceding the Administration along with considering
whether any civil proceedings should be taken Please advise Laura Baxter at this office if there 1s any matter of
which you beleve the Joint Administrators should be aware of when considenng the directors’ conduct It i1s
stressed that this request for information forms part of my usual investigation proceedings

15. EC Regulation on Insolvency Proceedings 2000

For the following reason it 1s considered that the EC Regulation on Insolvency Proceedings 2000 will apply 1f it
does apply, these proceedings will be the main proceedings as defined in article 3 of the EC regulation

The Company’s registered office was from where the Company carnied on its business focally  Therefore in the
absence of proof to the contrary, the Company's centre of main interests is in the United Kingdom

16 Further Information

Should you require any further information, please do not hesitate to contact Annabel Alhson or Laura Baxter on
the telephone number shown at the head of this report

Yours faithfully
on behalf of Agrnicultural Travel Bureau Limited

Joint Administrator
Licensed i the United Kingdom to act as an msolvency practiioner by the Institule of Chartered Accountants m England and
Wales

Keith Marshall and Sarah Louise Burge were appointed joint admurustralors to manage the affars, business and properiy of
Agricultural Travel Bureau Limited on 15 October 2010

The joint admirustrators act as agents of the Company, without personal habihty




Company Information
Company Name
Previous Name
Company Number
Date of Incorporation

Trading Address

Registered Office

Former Registered Office
Principal Activity
Appointment details
Date of Appointment
Appeciniment made by
Court Address

Court Reference

Administrators Appointed

Company Directors

Mr David Anthony Drake
Mrs Carolyne Jane Cree

Company Secretary
Mrs Gillan Mary Lewis
Share Capital

Authonsed

20,000 ordmary shares of £1 each

Shareholders

Charges

Agricultural Travel Bureau Limited
Alexander Firth Limited

01005704

1 Apnl 1971

14 Chain Lane, Newark, Nottinghamshire, NG24 1AU and
16-18 Middlegate, Newark, Nottinghamshire, NG24 1AG

RSM Tenon Recovery, Europarc Innovation Centre,
Innovation Way, Grimsby, DN37 9TT

14 Chain Lane, Newark, Nottinghamshire, NG24 1AU

Travel agency and tour operator

15 Qctober 2010
Director
Leeds Distnct Registry

2072 of 2010

Keith Marshall IP Number 9745
Sarah Lowse Burge 1P Number 9698
Appointed Resigned
Pre 05/01/1992 N/A
01/01/2002 21/07/2010
Pre 05/01/1992 N/A

Allotted, called up and fully paud
20,000 ordinary shares of £1 each

Mr David Anthony Drake 16,0000cdinary
Mrs Gillan Mary Lewis 4,0000rdinary

Barclays Bank Plc - A legal charge over the freehold land and bulldings on 16-18 Middlegate,
Newark, Nottinghamshire dated 23 February 2007 and registered at Companies House on 27

February 2007 creating a charge securing all monies due or to become due from the

Company to the Chargee on any account whatscever




Barclays Bank Plc - A debenture over the undertaking and all property and assets present
and future created 16 March 2007 and registered at Companies House on 24 March 2007
secured on all monies due or to become due from the Company to the charge on any account
whatsoever

Barclays Bank Plc - A legal charge over the freehold land and buildings on Hill Farm, Dry
Doddington, Lincolnshire dated 18 October 2007 and registered at Companies House on 30
Qctober 2007 creating a charge secuning all monies due or to become due from the Company
to the Chargee on any account whatsoever




Appendix Il

Estimated Outcome Statement

And List of Creditors




Agricultural Travel Bureau Limited - In Admmstration
Estimated Outcome Statement as at 2 November 2010

Fixed Charge Assets

Freehold property at Hili Farm, Dry Doddington
Freehold property at 16-18 Middlegate, Newark
IATA debtors held on trust

Goodwill

Total assets availlable to Barclays Bank Plc

Less amount due to Barclays Bank Plc

Less admimstrators' fees and expenses attnbutable tc fixed charge
Less agents fees and expenses

Less legal fees & expenses

Total costs / habilities attnbutable to fixed charge realisations

Surplus to carry down from fixed charge

Trust monies
Other debtors held on trust
Less amount due to supphers held on trust

Estimated shortfall to trust suppliers c/d to unsecured creditors

General assets

Surplus bfd from fixed charge
Fixtures and fittings

Office furniture & equipment
Debtors

Total assets available

Less reahsation costs and expenses
Less administrators' fees and expenses
Less legal fees & expenses

Less corporation tax on capital gains

Total costs attnbutable to floating charge realisations
Surplus f (deficit) available to preferential creditors
Preferential creditors - employee claims for HP & AP
Surplus available to unsecured creditors

Unsecured Creditors

Shortfall b/d to trust creditors

Trade and expense creditors

Estimated claim of HM Revenue & Customs
Landlord - 14 Chatn Lane, Newark
Employee claims for RP & NP

Contingent clams re ABTA

Operating lease creditors

Sheortfall to unsecured creditors

Estimated ouicome to ail creditors / shareholders

Dividend to Barclays Bank Plc
Dividend to preferential creditors
Dividend to unsecured creditors
Return to shareholders

Book Value

607,470
400,000
41,000
Nip

[ X N QNN

(402,000}

19,000 4

31,693 5
2,446
51000 6

(4]

7

Best Case Worst Case
350,000 300,000
250,000 225,000

32,800 20,500
10,000 Nil
642,800 545,500
(402,000) {402,000)
(30,600) (31,213)
(21,700 (21,700}
{19,800} {19,800}
(474,100) (474,713)
168,700 70,788
15,200 9,500
{19.000) (19,000)
(3.800) (9,500)
168,700 70,788
Nil Nl

1,000 Nit
28,000 17,500
187,700 88,288
(8.590) {13,090}
(89,250} (98,788)
(4,000) (4,000)
(50,000) {30.000)
(151,840) (145,878)
45,860 (57,590)
(12 000) (12,000)
33,860 (69,590}
(3,800} (9,500)
{320 000) (400,000)
(22,000) {30,000)
{9,000} {21,000)
(55,000) (65,000)
{30 000) (50,000)
(8,500) (10,000}
{414,440) {655,090}
100pin £ 100pin £
100pin £ Nil
8pmng Nil
Nil Nii




Agricultural Travel Bureau Limited - In Administration
Notes to Estimated Outcome Statement

1 The Properties have been independently valued by GVA Gnmley and estimated to realise values are
based on vacant possession Best case scenano estimates a 6 month marketing penod

2 A bad debt provision of 20% and 50% has been applied to the best and worst case scenaros
respectively to allow for uncollectable amounts Such monies are held on trust for the Bank as it1s
anhcipated that they will be called upon under the IATA guarantee they provided on behalf of the
Company

3 This s an estimate of a potential realisation for the Company's goodwill, however it should be noted
that no offers have been received to date for the business despite marketing efforts

4 A bad debt provision of 20% and 50% has been applied to the best and worst case scenanos
respectively to allow for uncoilectable amounts

5  The fixtures and fitings along with plant and machinery have been independently valued by GVA
Gnmley who consider the fixtures and fittings have no realisable value and the office furmiture and
equipment of imited value

6 A specific provision of £16,000 has been applied to allow for known bad / doubtful debts and credit
notes due A further general provision of 20% and 50% has been applied to the best and worst case
scenarios respectively

7  The lease for the Company's trading premises has 29 months remaiming Worst case assumes the
property remains unoccupied for the full term, best case assumes 12 months future rent
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Appendix Il

Joint Administrators’ Abstract of
Receipts and Payments




Agricultural Travel Bureau Limited
{In Administration)

Joint Administrators’ Abstract Of Receipts Apd Payments
To 06 December 2010

RECEIPTS Total (£}
IATA Book Debts 12,920 07
Trust Book Debts 1,193 30
BBT Book Debts 6,549 35
Unallocated Book Debts 85324
Agent Commissions 53260
Sundry receipts 1,024 77
Total Receipts 23,073 33
PAYMENTS

Wages & Salanes 929 66
Total Payments 929 66

Balance n Hand 22,143 67




Appendix IV

Information relating to
Joint Administrators’ Remuneration




Office Holder Remuneration
Case Name
Court

Court reference

QOffice Holders

Firm

Address

Type of Appointment

Date of Appointment

1. Overview of Case

1.1. Appomtment

the directors

1 2. Strategy

Agncultural Travel Bureau Limited
Leeds District Registry

2072 of 2010

Keith Marshall IP Number 8745
Sarah Louwse Burge IP Number 9698
RSM Tenon Recovery

Europarc Innovation Centre

Innovation Way

Gnmsby

DN37 97T

Administration

15 October 2010

We were appointed Joint Admimistrators on 15 October 2010 following an applcation by

As detailed in section 3 of the main bedy of the report, the strategy for the admimistration
15 to achieve a better result for the Company's creditors than would be achieved should
the Company be wound up

1.3. Staffing

The level of staff chosen i1s dependent on the nature and complexity of the assignment
1.4. Existing fee arrangements

As detailled in section 10 of the main body of the report, t 1s proposed that the
Administrators should be remunerated by reference to time properly spent by the
Admimistrators and their staff The Administrators will be seeking agreement for such
remuneration from creditors at the forthcoming meeting

1 5. Anticipated return to creditors

As detailed in Appendix ||




Explanation of office-holders charging and disbursement recovery policies
2.1, Time recording

Time properly incurred on cases Is charged to the assignment at the hourly rate prevailing
at the time The current hourly charge out rates are outlined below

Grade Rate per hour

E
Drrectors / Associate Directors 290 - 355
Managers 190 - 275
Technical Staff 120 - 170
Assistants and Support Staff 85-120

2 2 Disbursement recovery

Certain costs may be incurred in relation to a case and in the first instance, paid by RSM
Tenon Recovery, and then recharged to the case The amount recharged I1s the exact
amount incurred Examples are statutory bond, statutory advertising, land registry
searches, nsurance, travel and subsistence, archiving and storage costs

Other costs which may be charged to the case are room hire for meetings held at the
offices of RSM Tenon Recovery and the cost of sending out reports to creditors, if
maternal The costs recharged are based upcn the actual cost of the materals used or the
costs which would have been incurred If that service had been scurced externally

The current level of costs recharged are detailed below

Disbursement Charge
Postage — 1* Class 50p — £1 00
{circulars only, per copy and depending on size)

Postage — 2™ Class 40p — 75p
(circulars only, per copy and depending on size)

Photocopying (circulars only, per page) 15p
Faxes (incoming & outgoing, per page) 25p
Room Hire (per hour, mmimum charge £25) £2500

Mileage (per mile) 40 - 50p




3. Descniption of work carried out

Section 4 of this appendix outhines the time costs to date in relation to activites undertaken
duning this matter These matters can be summansed as follows

3.1. Administration and planning

The following activittes have been undertaken

>

v
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Statutory duties assoctated with the appointment including the fiing of relevant
notices,

Notfication of the appointment to creditors, members, employees and other
interested parties,

Setting up case files,

Reviewing available information to determine appropriate strategy,

Setting up and maintaining bank accounts,

Dealing with all legal matters,

Travel to and from the Company's premises,

Staff of different levels were involved 1n the above activities depending upon the
experience required

32 Realisation of assets

> Completion of the sale of the Company’s business and assets as explained further in
Appendix Il,

» Correspondence with debtors,

> Correspondence with agents regarding the freehold property,

3 3. Creditors

The ttme spent includes the following matters

Vv VWV VYV VYV

Recording and maintaintng the hst of creditors,

Dealing with employee related matters,

Dealing with customers and tour operators 1n respect of future bockings
Recording creditor claims

Reporting to creditors,

Dealing with creditor quenes,

Reviewing and evaluating creditor ¢clams,




4 Time and chargeout summary

To date a total of 3556 hours have been spent at an average charge out rate of £204 61
bringing the total cost to date to £72,758 50

A summary table 1s shown below

Average
Assistants
Classification of Other sentor Total Tume Cost hourly
work function Director  Manager professionals & support hours £ rate
staff £
Administration and
Planning 177 592 559 167 1495 27,736 00 185 53
Realisation of
Assels 05 236 155 12 3588 7,607 50 191 14
Creditors 131 1197 275 60 166 3 37,41500 224 98
Total 313 2025 97 9 239 3556 72,758 50 204 61
The above costs exclude VAT
Disbursements
Category 1 disbursements Category 2 disbursements
£ £
Travel 1,292 20 Postage 164 00
Photocopying 110 40
Total 1,292 20  Total 294 40

The above costs exclude VAT




