Rule 2 33

The Insolvency Act 1986

Form2 17B

Statement of administrator’s 2.17B

proposals

Name of Company

Abbotts Creative Print Limited 00627236

Company number

In the

Leeds District Registry, Chancery Division 1314 of 2008

Court case number

[full rame of court]

We Toby Scott Underwood and Francis Graham Newton of BDO Stoy Hayward LLP, |

Bnidgewater Place, Water Lane, Leeds, LS11 SRU

attach a copy of our proposals 1n respect of the administration of the above company

A copy of these proposals was sent to all known creditors on

Insert date 7 November 2008

Slgned M ,

Dated 10 November 2008

Contact details:

You do not have to give any contact information m

BDO Stoy Hayward LLP, 1 Bridgewater Place, Water Lane, Leeds, LS11 5RU

the box opposite but 1f you do, 1t will help Companies

House to contact you 1f there 1s a query on the form
The contact mformation that you give will be visible

Our Ref

011621/KB/adm751 abbotts/C15 Tel 0113 244 3830

to searchers of the public record

DX Number

DX Exchange

[
"m”, ," hen you have completed and signed this form please send 1t to the Registrar of Companies at
ympanies House, Crown Way, Cardiff, CF14 3UZ DX 33050 Cardiff
*AGOBO4TM*
A42 402

14/11/2008
COMPANIES HOUSE




BDO Stoy Hayward LLP 1 Brdgewater Place Water Lane
B D Chartered Accountants Leeds LS11 5RU
Telephone +44 (01113 244 3839

Facsimite +44 (03113 204 1200
Web site www bdo co uk

Private and Confidential

7 November 2008

Our Ref  01427/EFJJADM601/C6

Please ask for Stephanie Budby
0113204 6129

TO ALL CREDITORS AND MEMBERS
Dear Sir(s)

VCS (Wayzgoose) Limited,VCS (Clearpoint) Limited and Abbotts Creative Print
Limited — all in Administration (*'the Group”)

I refer to the appointment of Francis Graham Newton and myself as Joint Administrators
of VCS (Wayzgoose) Limited and VCS (Clearpoint) Limited on 15 September 2008, and
of Abbotts Creative Print Limited on 22 September 2008

Pursuant to Paragraph 52(1)(b) of Schedule Bl of the Insolvency Act 1986, I do not
propose to call a formal meeting of creditors because there will be insufficient assets to
enable me to make any distribution to unsecured creditors, other than by virtue of Section
176 A(2)(a) of the Insolvency Act 1986

However, further to Paragraph 52(2) of the same Act, 1if at least 10% of creditors require
me to call a meeting they must notify me using form 2 21B (attached) by 28 November
2008 Please note that before such a meeting can be held I will require a deposit towards
the costs of convening the meeting

[ attach a statement to creditors pursuant to Rule 2 33 of the Insolvency Rules 1986, which
mcorporates a statement of proposals under Paragraph 49 of Schedule B1 of the Insolvency
Act 1986

Additionally, 1 provide a report setting out the work undertaken by the admunistrators to
date, incorporating details of my firm’s policies regarding fees and disbursements and a
summary recording the time spent on the administration, together with a creditors’ guide to
administrator’s fees

-
Yours faithfully |
for and on behalf of
The Group g
N N
T S Underwood
Joint Adminstrator . COMPANIES HOUSE

T S Underwood and F G Newton are authorised by the Insolvency Pracnitioners Association
The Joint Admirustrators are Agents of the Company and act without personal hability

Registered office

$5 Baker Street London WU 7EU
BDO Stoy Hayward LLP 1s a hmited hability partnership and 15 authensed and Registered number OC305127
regulated by the Financial Services Authonity te conduct investment business Registered in England and Wales




Form 2.21B

Rule 2.37 i :
we Creditor’'s request for a meeting
Name of Company Company number
VCS (Wayzgoose) Limited
Limited 01284485
In the Court case number
Leeds District Registry, Chancery Division 1315 of 2008
(full name of court)

(a) Insert full name and I(a)
address of the creditor
making the request

(b} Insert full name and request a meeting of the creditors of (b)
address of registered
office of the company VCS (Wayzgoose) Limited

BDO Stoy Hayward LLP

1 Bridgewater Place

Leeds

LS11 5RU

(c) nsert amount of claim My claim in the admunistration 1s (¢)

(d) Insert full name(s) and (d)
address(es) of creditors
concuritng with the

request (if any) and their

claims in the

administration if the

requesting creditor’'s
claim
1s below the required 10%

concur with the above request, and | attach copies of their written confirmation of

concurrence
(e) Insert details of the The purpose of the meeting 1s (&)
purpose of the meeting

Signed

Dated

Software Supplied by Tumkey Computer Technology Limited, Glasgow




Form 2.21B

Rule 237 Creditor’s request for a meeting
Name of Company Company nurnber
VCS (Clearpoint) Limited
Limited 02273728
In the Court case number
Leeds District Registry, Chancery Division 1316 of 2008
(fuli name of court)

(a} Insert full name and 1{a)
address of the creditor
making the request

(b} Insent full name and request a meeting of the creditors of (b)
address of registered
office of the company VCS (Clearpaint) Limited

BDO Stoy Hayward LLP

1 Bridgewater Place

lLeeds

LS11 5RU

(c) Insert amount of clam My claim in the administration 1s {c)

(d} Insert full name(s) and (d)
address{es) of creditors
concurring with the

request (if any) and their

claims in the

adrmimistration if the

requesting creditor's
clam
15 below the required 10%

concur with the above request, and | attach copies of their written confirmation of

concurrence
(e) Insert details of the The purpose of the meeting 1s (e)
purpose of the meeting

Signed

Dated

Software Supplied by Turnkey Computer Technology Limited, Glasgow




Rule 2 37

(a) tnsert full name and
address of the creditor
making the request

(b) Insert full name and
address of registered
office of the company

(c) Insert amount of claim

(d) Insert full name(s} and
address{es) of creditors
concurring with the
request (if any) and therr
claims in the
admunistration if the

requesting creditor's
clam
15 below the required 10%

{e) Insert details of the
purpose of the meeting

Form 2.21B

Creditor’s request for a meeting

Name of Company

Abbotts Creative Print Limited

Company number

00627236

In the

Leeds District Registry, Chancery Division

{full name of court)

Court case number
1314 of 2008

I (@)

request a meeting of the creditors of (b)

Abbotts Creative Print Limited
BDO Stoy Hayward LLP

1 Bndgewater Place
Leeds
LS11 5RU

My claim in the administration 1s (c)

(d)

concur with the above request, and | attach copies of their written confirmation of

concurrence

The purpose of the meeting 1s (e)

Signed

Dated

Software Suppled by Turnkey Computer Technology Limited, Glasgow




Our Ref: 01427/EFJ/ADM651 - POD WG/J6
PROOF OF DEBT

In The High Court of Justice No 1315 of 2008
Chancery Division
Companies Court

10

VCS (Wayzgoose) Limited
- In Administration -

Date of Administration 15 September 2008
Name of creditor

Address of creditor

Total claim including VAT and interest as at

the date of the appointment of administrators £
(see overleaf

Details of documents by which debt can be
substantiated (please attach copy documents)

Amount of any interest included in claim £

[s the whole or part of the debt preferential?  Yes / No
If so, state amount, and details £

See notes overleaf

Particulars of how and when debt incurred

Particulars and value of any security held and
the date 1t was given

Signature of creditor
or other authorised person

Name 1in BLOCK LETTERS

Creditor's reference

Position or Relationship with Creditor




For Use of Administrator Only
11 Admitted to vote for £
Date

Joint Administrator

12 Admutted preferentially Admitted non-preferentially
for £ for £
Date Date
Jomt Administrator Joint Admimstrator

Guidance Notes re Preferential Debts:

The categories of preferential debts under S 386(1) of the Insolvency Act 1986 are as
follows

- pension scheme contributions
- remuneration etc of employees

- Levies on Coal & Steel Productions

VAT Bad Debt Relief

The provisions of the Finance Act, 1990, came into effect on 26 July, 1990, and introduced
changes in the way that VAT on Bad Debts 1s recovered

Your claim overleaf must be quoted inclusive of VAT You may claim relief on your VAT
return when the debt 1s at least six months old and has been written off Any dividend you
recerve 1n respect of this claim will include payment 1n respect of the VAT element of your
debt and you will be responsible for declaring such VAT to HM Customs & Excise




Our Ref 01427/EFJ/ADM651 - POD CP/J6
PROOF OF DEBT

In The High Court of Justice No 1316 of 2008
Chancery Division
Companies Court

10

VCS (Clearpoint) Limited
- In Administration

Date of Administration 15 September 2008
Name of creditor

Address of creditor

Total claim including VAT and interest as at
the date of the appointment of administrators £

(see overleaf
Details of documents by which debt can be
substantiated (please attach copy documents)
Amount of any interest included 1n claim £
Is the whole or part of the debt preferential?  Yes / No
If so, state amount, and details £
See notes overleaf

Particulars of how and when debt incurred

Particulars and value of any security held and
the date 1t was given

Signature of creditor
or other authorised person

Name in BLOCK LETTERS

Creditor's reference

Position or Relationship with Creditor




For Use of Administrator Only
11 Admitted to vote for £
Date

Joint Administrator

12 Admutted preferentially Admutted non-preferentially
for £ for £
Date Date
Joint Administrator Joint Admimstrator

Guidance Notes re Preferential Debts:

The categories of preferential debts under S 386(1) of the Insolvency Act 1986 are as
follows

- pension scheme contributions
- remuneration etc of employees

- Levies on Coal & Steel Productions

VAT Bad Debt Relief

The provisions of the Finance Act, 1990, came into effect on 26 Juty, 1990, and introduced
changes 1n the way that VAT on Bad Debts 1s recovered.

Your claim overleaf must be quoted inclusive of VAT You may claim relief on your VAT
return when the debt 1s at least six months old and has been written off Any dividend you
recerve 1n respect of this claim will include payment 1n respect of the VAT element of your
debt and you will be responsible for declaring such VAT to HM Customs & Excise




QOur Ref 11631/SB/v0275/16

PROOF OF DEBT

In The High Court of Justice
Chancery Division
Companies Court

10

Abbotts Creative Print Limited
- In Administration -

Date of Administration 22 September 2008
Name of creditor

Address of creditor

Total claim including VAT and interest as at
the date of the appointment of administrators £

(see overleaf
Details of documents by which debt can be
substantiated (please attach copy documents)
Amount of any nterest included 1n claim £
Is the whole or part of the debt preferential?  Yes/ No
If s0, state amount, and details £
See notes overleaf

Particulars of how and when debt incurred

Particulars and value of any securnity held and
the date 1t was given

Signature of creditor
or other authorised person

Name in BLOCK LETTERS

Creditor's reference

Position or Relationship with Creditor

No 1314 of 2008



For Use of Administrator Only
11 Admitted to vote for £
Date

Joint Administrator

12 Admitted preferentiaily Admitted non-preferentially
for £ for £
Date Date
Joint Admtnistrator Joint Admimistrator

Guidance Notes re Preferential Debts:

The categories of preferential debts under S 386(1) of the Insolvency Act 1986 are as
follows

- pension scheme contributions

- remuneration etc of employees

Levies on Coal & Steel Productions

VAT Bad Debt Relief

The provisions of the Finance Act, 1990, came 1into effect on 26 July, 1990, and introduced
changes n the way that VAT on Bad Debts is recovered

Your claim overleaf must be quoted inclusive of VAT You may claim relief on your VAT
return when the debt 1s at least six months old and has been written off Any dividend you
recerve 1n respect of this claim will include payment 1n respect of the VAT element of your
debt and you will be responsible for declaring such VAT to HM Customs & Excise




VCS (Wayzgoose) Limited,

VCS (Clearpoint) Limited and
Abbotts Creative Print Limited

All in Administration

Statement to Creditors pursuant to Rule

2 33 of the Insolvency Rules 1986 and
Statement of Proposals under Paragraph 49
of Schedule B1 of the Insolvency Act 1986

01427/EFJVADMG661 - Cover/C6

BDO Stoy Hayward LLP




B D O VCS (Wayzgoose) Limited
VCS (Clearpoint) Limited

—— Abbotts Creative Print Limited
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VCS (WAYZGOOSE) LIMITED - IN ADMINISTRATION
Registered No 01284489

In the Leeds District Registry
1315 of 2008

VCS (CLEARPOINT) LIMITED - IN ADMINISTRATION
Registered No 02273728

In the Leeds District Registry

1316 of 2008

ABBOTTS CREATIVE PRINT LIMITED - IN ADMINISTRATION
Registered No 00627236

In the Leeds Distnict Registry

1314 of 2008

Registered offices situated at BDO Stoy Hayward LLP, 1 Bridgewater Place, Water Lane,
Leeds, LS11 5SRU

1 Introduction

11 This report 1s addressed to the creditors of VCS (Wayzgoose) Limted
(*Wayzgoose”), VCS (Clearpoint) Limited (“Clearpoint”) and Abbotts Creative
Print Limuted (“Abbotts™) (collectively “the Group") and incorporates the Joint
Administrators' proposals In accordance with Paragraph 52 (1)(b) of Schedule B1
of the Insolvency Act 1986, the Joint Admimstrators do not propose to call
meetings of creditors to consider the proposals because there will be nsufficient
assets to enable us to make any distribution to unsecured creditors

12  However, under Paragraph 52 of Schedule B1 of the Insolvency Act 1986 1f at least
10% of creditors require us to call meetings they must notify us using form 2 21B
(attached) by 30 November 2008 Please note that before such meetings can be
held we will require a deposit towards the cost of convening the meetings Such
deposit may be repaid 1f subject to approval of the other creditors

13  The Joint Admimstrators would at some later date arrange for the Companies to
exit Administration, as agreed by the creditors Based on the information presently
available and the current situation the Joint Admimstrators’ proposal 1s that the
Companies will be dissolved once the Administrations are complete

2 Events leading up to the Appointment of the Joint Administrators

21 Wayzgoose was incorporated on 2 November 1976 and Clearpoint on 4 July 1988,
and traded respectively from frechold premises at East Road, Sleaford,
Lincolnshire, NG34 7EH (“Sleaford Property”) and freehold premuses at Salop
Street, Daybrook, Nottingham, Nottinghamshire, NG5 6HP (“Daybrook Property”)

22  Abbotts was incorporated on 1 May 1959 and traded from leasehold premises at
Turnpike Close, Lutterworth, Leicestershire, LE17 4YB (“Lutterworth Property™)
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During July 2008 the Wayzgoose and Clearpoint operations were merged with the
Clearpoint operation being relocated to the Sleaford Property Abbotts continued to
trade from the Lutterworth Property as an independent bustness

Following this merger the Daybrook Property was immediately marketed for sale
with a sale being completed on 18 August 2008 The sale proceeds resulted 1in a
surplus of £86k after repayment of the secured lending to HSBC Bank plc
(“HSBC”) This surplus was paid into the Group’s consolidated overdrawn banking
facility with HSBC

The Group operated 1n the commercial pninting sector predominantly undertaking
the pnnting of greeting cards, digital printing, facihties management and a
packaging operation to supplement the greeting cards business The Group had an
established customer base ranging from large multi-nationals to local Midlands
based firms

The Group was financed by way of an invoice discounting facility with GE
Commercial Finance Limited (“GE”) and an overdraft facility with HSBC. Both
GE’s and HSBC’s lending 1s subject to cross guarantees across the Group

Wayzgoose also has an outstanding mortgage with HSBC, secured against the
Sleaford Property

Audited accounts for Wayzgoose for the year ended 30 June 2007 reported a
reduced turnover of £5.1 milhon from £6 million during the prior year This
resulted 1n an operating loss of £187k being generated for the year compared to an
operating loss of £147k 1n the prior period

Audited accounts for Clearpoint for the peniod from 1 March 2006 to 30 June 2007
reported increased turnover of £4 3 million from £3 7 million duning the prior year
This resulted in an operating profit of £23k being generated for the pernod
compared to an operating loss of £123k for the prior year

Audited accounts for Abbotts for the year ended 30 June 2007 reported increased
turnover of £4 5 million from £4 I million dunng the prior year This resulted 1n an
operating profit of £34k being generated for the period compared to an profit of
£203k for the prior year

Subsequent to the merger the Group appornted Savills (L&P) Limited (“Sawvills”) to
market the Sleaford Property with a view to relocating the Wayzgoose and
Clearpomnt operation This was in order to reduce costs and to generate funds for
the Group

At this time the Group was suffering cash flow difficulties due to reduced levels of
trading Consequently the Group was facing increasing pressure from creditors

Unable to fund the cash flow difficulties, the Directors filed a notice of intention to
appoint Admimstrators in Court on 4 September 2008 1n respect of the Group This
action provided an interim moratonum, protecting the Group from potential action
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31.1

by creditors, whilst the viability of a sale of the businesses as a going concern was
explored

On reviewing the Group’s cash flow forecast and immediate purchasing
requirements, 1t was apparent that only a short penod of trading under the
moratorium was viable Specifically, obtaining essential raw matenals proved
difficult as certain supphers were unwilling to supply

With the support of key employees and two of the major customers, 1t was possible
for the Group to fulfil sales orders An extensive marketing campaign was
undertaken 1n an attempt to sell the Group’s business and assets on a going concern
basis Over 100 partiecs were 1dentified as potential interested parties Contact was
made with these parties and an information memorandum circulated Site visits
were made by a number of interested parties as part of their due diligence process

Unfortunately, no offers were received 1n respect of the Wayzgoose and Clearpoint
operations Consequently the Directors confirmed that these companies should be
placed into Admimstration with immedate effect

On 15 September 2008, notices of appointment were filed mn respect of both
Wayzgoose and Clearpoint, pursuant to Paragraph 22 of Schedule Bl of the
Insolvency Act 1986 appointing Francis Graham Newton and myself as Joint
Admnistrators

Numerous parties did, however, express an interest 1n purchasing Abbotts both on a
gomng concern and break up basis Following extensive negotiations with a number
of parties a going concern sale of the business and assets of Abbotts was completed
to TWRM Pnint Limited (“TWRM?”) on 22 September 2008

On 22 September 2008, a notice of appointment was filed 1n respect of Abbotts,
pursuant to Paragraph 22 of Schedule Bl of the Insolvency Act 1986 appointing
Francis Graham Newton and myself as Joint Administrators

At Appendix 1 1s a record of the names of the Group’s directors and company
secretary’s together wath details of their shareholdings

Management of the Companies’ affairs since the Joint Administrators’
appointment

Initial Actions

Immediately following my appointment as Joint Administrator of Wayzgoose and
Clearpoint my staff attended the Sleaford Property to advise all staff of the
appointment

My staff undertook an immediate review of the affairs of these companies with
particular regard to their financial and resource requirements This assessment was
carried out 1n haison with the remaining management having regard to the ongoing
business commitments and anticipated cash flows.
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It was apparent that sigmficant purchases would have to be made to enable
continued trading without the certainty of commensurate sales It was therefore not
deemed viable to continue trading dunng the Admnistration and trading ceased
immediately upon my appointment with 123 of the 129 employees being made
redundant The remaining six staff were retained to provide assistance to the
Administrators, update the Companies’ accounting records and complete VAT and
PAYE/NIC returns to HM Revenue & Customs.

Addleshaw Goddard LLP (“Addleshaw”) were appointed as my solicitors

Savills were retained as agents to deal with the sale of the Sleaford Property
Edward Symmons LLP (“Edward Symmons™) were appointed as agents to deal
with all other assets owned by Wayzgoose and Clearpoint Both agents undertook
an independent valuation and review of the property and assets shortly following
my appointment

Sale of the Abbotts business and assets

The sale of the business and assets of Abbotts to TWRM was completed
immedhately on my appointment

The total consideration to be paid i1s £80k plus VAT, of which £50k was received
on completion The remaining £30k 1s due to be patd 1n three instalments of £10k,
due on 24 October, 24 November and 24 December 2008 A cheque for the imtial
instalment of deferred consideration has been recerved

The consideration will be attributable as foilows -

£
Plant, machinery and office equipment 54,993
Stock 25,000
Business Name 1
Business Rights 1
Customer Contacts 1
Goodwill 1
Intellectual Property I
Transferred Records ]
Company Software 1
Total 80,000

The benefits of selling the business as a going concern have been -

Protection of 33 jobs,

Mimimisation of preferential and non-preferential claims,
Novation of key finance agreements, and

Protection of book debt realisations.

s & &
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The sales ledger was not included 1n the sale but TWRM 1s assisting with collection
of the ledger

TWRM has been granted a three month licence to occupy the Lutterworth Property,
duning which time we expect an assignment of the lease to be completed

The Sleaford Property

Prior to my appointment, Savills had been instructed 1n May 2008 to market the
Sleaford Property for sale as part of their intention to relocate and merge the Group
to one location

Savills had marketed the premises and mitially advised a guide price of £125
milhon A pror valuation carried out in Apnil 2007 by Sanderson Weatherall, on
behalf of HSBC, valued the Sleaford Property at circa £1 I rilhion Conditional
offers were apparently received for the property, but were dependent on certain
planning permission being obtained for alternative use

HSBC has an outstanding loan secured against the Sleaford Property The details
of the amounts outstanding and security are outlined later in this report. It 1s not
anticipated that HSBC’s lending will be repaid in full from the sale of the property

Savills have continued to market the property Upon the advice of my agents, and
with consent of HSBC, the property 1s scheduled to be placed at auction on 11
December 2008

Book debts

The Group operated an invoice discounting facihity with GE 1n respect of the sales
ledgers At the date of my appointment the outstanding book debts of Wayzgoose,
Clearpoint and Abbotts were £1,190k, £249k and £435k respectively The
outstanding balances due to GE on each account at the date of my appointment
were £676k, £328k and £349k respectively

Legal and Receivables Limited, trading as Largo (“Largo’), were appointed by GE
shortly following my appointment to collect the book debts of Wayzgoose and
Clearpoint The collection fees of Largo are to be agreed directly with GE TWRM
continue to collect the debts of Abbotts on behalf of GE

All debtor realisations have been banked directly with GE to date The realisations
for Wayzgoose, Clearpoint and Abbotts have been £533k, £72k and £266k
respectively

Largo anticipate that the amounts due to GE shouid be fully repaid from the
collective debtor realisations of the Group.
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(a)

(b

Plant, machinery, office furnishings and equipment

Edward Symmons were immediately instructed to value and market the assets of
the Group

The going concern valuations attributed to the unencumbered plant, machinery and
office furnishings and equipment of Wayzgoose and Clearpoint were £35k and £7k
respectively Forced sale valuations were £20k and £4k respectively

Edwards Symmons are continuing to seck purchasers for these assets There have
been no realisations 1n this respect to date and the assets will shortly be placed at
auction

Edward Symmons continue to haise with third party financiers in terms of the
collection of their assets. Valuations indicate that there 1s hittle, 1f any, surplus value
in encumbered plant and machinery

Motor vehicles

Edward Symmons’ valuation indicated £16k and £14k on a gomng concern and
forced sale business respectively for the vehicles owned by Wayzgoose and
Clearpoint Realisations 1n this respect are ongoing

Statement of Affairs and statutory information

The directors have not submitted a statement of affairs to us at the ttme of this
report although we understand this to be submitted shortly A schedule of the
Group’s estimated assets and labilities based upon management accounts 1s
attached at Appendix 2

Receipts and Payments account

Attached at Appendix 3 1s a copy of our latest receipts and payments account in
respect of each company 1n the Group separately

It should be noted that all debtor realisations have been paid directly to GE’s
invoice discounting facility bank account

Achieving the purpose of the administration

The statutory purpose of an admintstration consists of three cbjectives, and we now
address the progress that has been made in this respect

The first objective 1s the rescuing the company as a going concern (i e restructunng
the company, resulting in the survival of the company) Given the lack of available
funding this was not possible

The second objective 1s achieving a better result for the Group’s creditors as a
whole than would be likely 1f the company were wound up (without first being 1n
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administration) It 1s anticipated that this objective will be achieved through the
sale of business and assets of Abbotts to TWRM

The final objective 1s realising property n order to make a distribution to one or
more secured or preferential creditors It 1s anticipated that this objective wall also
be achieved

Creditors' claims
Secured Creditors

HSBC has a legal mortgage charge dated 17 May 2007 over the Sleaford Property
At the date of our appointment debts of approximately £767k and £98k remained
outstanding, in respect of a loan and overdraft facility respectively.

An auction of the Sleaford Property 1s to be carried out on 11 December 2008 Tt 1s
anticipated that msufficient funds will be realised to enable a repayment of HSBC’s
liabihities under their mortgage secunty HSBC will therefore be required to call
upon their floating charge secunty which 1s detailed below

GE has a fixed and floating charge dated 17 May 2007 over the Group Additional
fixed and floating charges dated 23 June 2006, 19 August 2005 and 4 August 1999
are held 1n respect of Wayzgoose and Clearpoint The extent of the hability to GE
at the date of appointment was detailed earlier 1n this report

HSBC also has a fixed and floating charge dated 17 May 2007 over the Group

A deed of priority was entered into by the Group, GE and HSBC on 17 May 2007
The deed specifies, 1n respect of the Group, that -

a) GE has a first charge on any debt that 1s owed to the Group, to the extent of
the total hability that 1s outstanding to GE

b) The habihities of HSBC will be discharged from any surplus debtor
realisations resulting, after the payment in full of GE’s outstanding
habilities

c) The liabilities of HSBC will be imtially repaid out of proceeds realised from
any other asset of the Companies except book debts and plant and
machinery

d) Any residual liabilittes due to GE, which have not been repaid under their
secunity over book debts, will be repaid out of any surplus realisations from
any other asset of the Companies after HSBC have been fully repaid

It 1s unlikely that there will be sufficient funds to enable a distribution to HSBC
under their floating charge security
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A chattel mortgage dated 11 June 2008 1s held by State Securities plc over the
intellectual property nghts, warranty, service and mamntenance agreements of
Abbotts

Preferential Creditors

Preferential claims would only typically anse in respect of employee’s arrears of
wages and unpaid hohday pay

Due to immediate cessation of trade as at the date of appointment, 123 employees
of Wayzgoose and Clearpoint were made redundant on 15 September 2008 Six
employees were retained for a short period, ultimately being made redundant on 26
September 2008

There will be no preferential claims against Abbotts due to all employees being
transferred to TWRM under the Transfer of Undertakings (Protection of
Employment) Regulations

It 1s anticipated that insufficient funds will be realised to enable a dividend to
preferential creditors

Unsecured claims

A summary of known trade creditors for Wayzgoose, Clearpoint and Abbotts 1s
attached at Appendix 2 Please note that these figures are those imitially provided
by the Companies and should creditor’s claims differ this will not affect their
ability to claim for the full amount due to them

I currently await clanfication of the debts due by each company to HM Revenue
and Customs, 1n respect of unpaid PAYE/NIC deductions and VAT

At this stage 1t 1s anticipated that insufficient funds will be realised to cnable a
dividend to be paid to unsecured creditors of the Group

Eight claims have been received from suppliers to Wayzgoose and Clearpoint in
respect of retention of title (“ROT”) claims Addleshaw have assisted in verifying
the validity of claims To date two claiams have been deemed vahd and the
remainder rejected Valid claims will be dealt with by the Administrators

The potential exposure to ROT claims was significantly reduced due to Wayzgoose
and Clearpoint having to obtain supplies on a proforma basis for a number of
months prior to my appointment

It 1s a condition of the sale and purchase agreement that TWRM deal directly with
any ROT claim made by a supplier of Abbotts
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Prescribed Part

Under the provisions of Section 176A of the Insolvency Act 1986 the Joint
Admunistrators must state the amount of funds available to unsecured creditors in
respect of the prescnibed part This provision only applies where the Compamies
have granted a floating charge to a creditor after 15 September 2003 It 1s unhikely
there will be sufficient realisations to enable a dividend to made to unsecured
creditors under the prescribed part

EC Regulations on Insolvency Proceedings

We are required under the Insolvency Rules 1986 to state whether and if so the
extent to which the above regulations apply to these admimistrations In these
particular cases the EC Regulation will apply 1n respect of the administrations and
these proceedings will be main proceedings as provided by Article 3 of the
aforesaid Regulation

Joint Administrators’ Remuneration

Kindly note that as the Admnistrators are not calling meetings of creditors pursuant
to Paragraph 52(1)(b) of the Insolvency act 1986, the secured creditors will be
asked to fix the Adminmistrators’ remuneration 1n accordance with Rule
2 106(5A)(a) of the Insolvency Rules 1986 on a time cost basis

Attached at Appendix 5 are schedules summarising the time that has been spent 1n
administering these Admimstrations up to 10 November 2008

For your guidance [ attach at Appendix 6 a Creditors’” Guide to Admimstrators’
Fees together with a document that outhines the policy of BDO Stoy Hayward LLP
in respect of fees and disbursements

Possible outcomes for the Companies and Creditors

The Insolvency Act 1986 and Insolvency Rules 1986 provide a variety of options
regarding the possible exit routes for each company in the Group from the
Administrations, being primarily a Company Voluntary Arrangement, Liquidation
or dissolution It 1s the Joint Administrators’ recommendation and proposal, as
detailed below, that once all assets have been reahsed and distmbuted in the
Admimstrations that the Joint Administrators arrange for each company to be
dissolved.

Statement of proposals under Paragraph 49 of Schedule B1 of the Insolvency
Act 1986

In accordance with Paragraph 49 of Schedule B1 of the Insolvency Act 1986 the
Joint Admimistrators make the following proposals for each company n the Group
for achieving the purpose of the Administrations
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Formal Proposals - the Joint Administrators propose that:

(a)

(b)

©

@

®

they continue to manage the affairs of the Group and realise assets 1n
accordance with objective 2 of the statutory purpose for the Administrations,
being a better result to creditors compared with liquidation, and

that should it be required each company in the Group exit the Admimstration
by way of Creditors’ Voluntary Liqudation, Francis Graham Newton and
myself be appointed Joint Liquidators and they will act with joint and several
labtlity,

(NB Please note that under Paragraph 83(7) of Schedule Bl of the Insolvency
Act 1986 and Rule 2 117(3) of the Insolvency Rules 1986, creditors may
nominate chfferent hquidators provided that the nomination 1s made after
reccipt of the proposals but before such proposals are approved In the
absence of such nominations, Francis Graham Newton and myself will be
Joint Liquidators)

if, as 1s anticipated, realisations are insufficient to enable a dividend to be paid
to non preferential creditors the Joint Admimstrators propose to exit the
Administration by way of dissolution of the Company under Paragraph 84 of
Schedule B1 of the Insolvency Act 1986,

they petition for the compulsory winding up of each company 1n the Group
should the Joint Administrators conclude that addittonal 1nvestigations into
the affairs of the Group 1s necessary, but that there are insufficient funds
available to fund such investigations,

that the Joint Admmmstrators of the Group be discharged from lability,
pursuant to Paragraph 98 of Schedule Bl of the Insolvency Act 1986, in
respect of any action of each or both of them as Joint Admimstrators
immediately upon filing their final report and sending 1t to creditors,

Dated 7 November 2008
Toby Scott Underwood
Joint Admimstrator

10
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0r427/EFINV0271/13/C11

Company Number:

Date of Incorporation:

Address of Registered Office:

Directors:

Company Secretary:

Nominal Share Capital:

Registered Shareholders:

VCS Group Limited

Trading Results:
Y/E
Turnover
£
30/06/2007 5,090,741
16 month period 5,990,284

to 30/06/2006

VCS (Wayzgoose) Limited
In Administration

Statutory Information

01284489

02/11/1976

1 Brnidgewater Place, Water Lane, Leeds, LS11 5SRU

Formerly East Road, Sleaford, NG34 7EH

Peter Smith

Susan Smith

Susan Smith

£37,935 - divided into 3,793,496 ordinary shares of

£0 01 each

No of £0.01 ordinary shares held

37,935

37,935
Gross  Net Profit Directors’
Profit  (after tax) remuneration
£ £ £
1,040,267 (186,910) 163,704
1,596,083 (146,993) 271,601

Balance on
P&L Ale
£

§96,935

1,176,240




01427/EFI/VO272//CHI

Company Number:

Date of Incorporation:

Address of Registered Office:

Directors:

Company Secretary:

Nominal Share Capital:

Registered Sharcholders:

VCS Group Ltd

Trading Results:

Y/E
Turnover

£

16 month period 4.331,176

to 30 June 2007

Y/E 28/02/2006 3,666,016

VCS (Clearpoint) Limited
In Administration

Statutory Information

02273728
04/07/1988

1 Bridgewater Place, Water Lane, Leeds, LS11 SRU
Formerly East Road, Sleaford, NG34 7EH

Peter Smith
Susan Smuith

Susan Smith

£16,500 - divided into 16,500 ordinary shares of £1
each

No of £1 ordinary shares held

16,500

16,500
Gross Net Profit Directors’ Balance on
Profit  (after tax) remuneration P &L A/e
£ £ £ £
1,435,946 22,678 50,442 861,512

1,265,382 122,597 42,953 835,500




11631/5B/v0275/C11

Abbotts Creative Print Limited

Company Number:

Date of Incorporation:

Address of Registered Office:

Directors:

Company Secretary:
Nominal Share Capital:
Registered Shareholders:

VCS Group Limited

Trading Results:

Y/E Turnover
£

30 June 2007 4,562,341

30 June 2006

4,113,867

In Administration

Statutory Information

00627236

01 May 1959

1 Bridgewater Place, Water Lane, Leeds, LS11 5RU
Formerly Turnpike Close, Lutterworth,

Leicestershire, LE17 4YB
Peter R Smith
Susan A Smith

Susan A Smith

£500 - divided into 500 ordinary shares of £1 each

No of £1 ordinary shares held

500

500
Gross Net Profit Directors'
Profit  (after tax) remuneration
£ £ £
1,043,909 34,804 91,691
1,026,395 202,842 134,887

Balance on
P&L A/e
£

1,210,636

1,175,832
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VCS (Wayzgoose) Limited
VCS (Clearpoint) Limited
Abbotts Creative Print Limited

Statement of Assets and Liabilities




VCS Wayzgoose Limited, VCS Clearpoint Limited, Abbotts Creative Print Limited - 1in Administration ("the Compantes™)

Statement of assets and habthities per the Compames' financial records

Assets subject to fixed charge
Investments

Debtors
Less subject to GE Commercial Finance Limited

Property at East Road, Sleaford
Less subject to HSBC Bank pic

Assets subject to floating charge

Plant and machinery

Less HP/lease chargeholders
Plant and machinery free of HP/lease
Fixtures and fitngs
Computer equipment

Motor vehicles

Stock and WIP

Prepayments

Holdings current account
Gweko 262 Limited

Cash at bank

Estimated total assets available for
preferential creditors

Liabihties
Preferential creditors

Estimated total assets avalable for floating
charge holders

Debts secured by floating charges
HSBC Bank plc overdraft

Estimated deficiency/surplus of assets
after floating charges

Unsecured non-preferential claims
PAYE / NIC

Accruals

Taxation

Corporation tax

Pension / payroll deductions

State refinance

Deferred tax

Estimated deficiency / surplus as regards
creditors

Issued and called up capital

Estimated total deficiency! surplus
as regards members

G loffice®NBRSWases 5 Z\VCS Group\ount P49 Prop of assets and habil xls

Wayzgoose Clearpoint Abbotts
Book Book Book
value value value
7.500
1,439,325 558,653 737,326
(675.200) (318,229} (608,589)
1,022,785
(762,782)
1,182,185 166,191 742,723
(1,123,628) (99,357) (243,400}
25 21,958 56,326
37,638 22103 13,614
16,136 180 20,941
153,412 26,183 97,176
40,494 28,800
2,287,430 1,313,918
1,309,868
98,314 88,259
3,635,320 1,814,664 2,218,295
(66,357) 0 (]
3,568,963 1,814,664 2,218,295
(284,793) 0 0
3,284,170 1,814,664 2,218,295
{1,441,822) (643,719} (596,622)
{48,116) (19,631)
(44,187} (69,787} (50,774)
(309.,518) {83.095) (21,993)
(50,000)
(6,861)
{200,000)
{185,000)
1,431,782 969,947 1,144,275
(37,935) (16,500) (500)
1,393,847 853,447 1,143,775

21 27 06/1 172008
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Appendix 3

VCS (Wayzgoose) Limited
VCS (Clearpoint) Limited
Abbotts Creative Print Limited

Receipts and Payments Account




VCS (Wayzgoose) Limited
(In Administration)

Summary of Receipts & Payments
15 September 2008 to 07 November 2008

RECEIPTS Total (£)
VAT Refund 13,818 32
Cash at Bank 202 81
Sale of Recycled Paper 1,092 75
Refund of Franked Mail Credits 47 75
15,161.63

PAYMENTS
Direct Expenses 20076
IT Consultancy Fee 367 50
AgentsfValuers Fees (2) 795 00
Employers NIC 8§97 82
PAYE 2,540 20
Employees NIC 516 81
Vat Receivable 139 13
5,457.22
Balance In Hand 9,704.41
15,161.63

fage 1 of 1 version 3 00 06 November 2008 12 31




VCS (Clearpoint) Limited
(In Administration)

Summary of Receipts & Payments
15 September 2008 to 07 November 2008

RECEIPTS Total (£)
Electncity Refund 230
230
PAYMENTS
0.00
Balance In Hand 230
230

Page 1 of 1 version 3 00 06 November 2008 12 31




RECEIPTS

Goodwili

Inteliectual Property
Business Name
Business Rights
Plant & Machinery
Stock

Customer Contracts
Book Debis
Transferred Records
Computer Software

PAYMENTS

G E Heller Lid

Balance In Hand

Page 1 of 1

Abbotts Creative Print Limited
(In Administration)

Summary of Receipts & Payments
22 September 2008 to 07 November 2008

version 3 00

Total (£)

100

100

100

100
24,993 00
25,000 00
100
17519
100

100

50,175.19

17519

175.19
50,000.00

50,175.19

06 November 2008 12 31
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Appendix 4

VCS (Wayzgoose) Limited
VCS (Clearpoint) Limited
Abbotts Creative Print Limited

Time Analysis
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3.1

4.1

4.2

Introduction

When a company goes into administration the costs of the proceedings are paid out of its assets The credrtors,
who hope eventually to recover some of their debts out of the assets, therefore have a direct interest in the level
of costs, and 1 particular the remuneration of the insolvency practittoner appointed to act as adminsstrator The
msolvency legislation recognises this interest by providing mechanisms for creditors to determine the basis of
the administrator’s fees This ginde 15 intended to help creditors be aware of their rights under the legislation to
approve and momtor fees and explains the basis on which fees are fixed

The nature of admimistration

Admimistration 1s a procedure which places a company under the control of an nsolvency practitioner and the
protection of the court with the followng objective

. rescuing the company as a going concern, or

) achieving a better result for the creditors as a whole than would be hikely 1f the company were wound
up without first being in administration,

or, if the administrator thinks netther of these objectives 1s reasonably practicable

. realising property in order to make a distribution to secured or preferential creditors
The creditors’ committee

The creditors have the nght to appomnt a commuttee with a mimimum of 3 and a maximum of 5 members One
of the functions of the committee 1s to determine the basis of the admimistrator’s remuneration The commuttee
15 normally established at the meeting of creditors which the admmistrator 15 required to hold within a
maximum of 10 weeks from the begmnmg of the administration to consider his proposals The administrator
must call the first meeting of the commuittee within 6 weeks of its establishment, and subsequent meetings must
be held esther at specified dates agreed by the commiuttee, or when a member of the commuttee asks for one, or
when the administrator decides he needs to hold one The commuttee has power to summon the admimistrator to
attend before 1t and provide mformation about the exercise of his functions

Fixing the adminmistrator’s fees

The basis for fixing the administrator’s remuneration 1s set out m Rule 2 106 of the Insolvency Rules 1986,
which states that 1t shall be fixed either

. as a percentage of the value of the property which the administrator has to deal with, or
. by reference to the time properly given by the admimistrator and his staff in attending to matters

arising 1n the admimstration

It 1s for the creditors” commutiee (1f there 1s one) to determine on which of these bases the remuneration 1s to be
fixed and, 1f 1t 1s fixed as a percentage fix the percentage to be apphed Rule 2 106 says that in armiving at its
decision the commuttee shall have regard to the following matters

. the complexity (or otherwise) of the case,

. any responsibility of an exceptional kind or degree which falls on the administrator,

. the effectiveness with which the administrator appears to be carrying ocut, or to have carried out, his
duties,

. the value and nature of the property which the admimistrator has to deal with

If there 1s no creditors’ committee, or the committee does not make the requisite determination, the
admimistrator’s remuneration may be fixed by a resolution of a meeting of creditors having regard to the same
matters as the committee would If the remuneration 1s not fixed m any of these ways, 1t will be fixed by the
court on application by the admimstrator
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There are special rules about creditors’ resolutions in cases where the administrator has stated n his proposals
that the company has msufficient property to enable a distribution to be made to unsecured creditors except out
of the reserved fund which may have to be set aside out of floating charge assets In this case a resolution of
the creditors shall be taken as passed 1f, and only 1if, passed with the approval of —

. each secured creditor of the company, or

. 1f the administrator has made or mtends to make a distribution to preferential creditors —
each secured credutor of the company, and

. preferential creditors whose debts amount to more than 50% of the preferential debts of the company,
disregarding debts of any creditor who does not respond to an mvitation to give or withhold approval

Note that there 1s no requirement to hold a creditors’ meeting 1n such cases unless a meeting 1s requisttioned by
creditors whose debts amount to at least 10 per cent of the total debts of the company

A resolution of creditors may be obtained by correspondence

What information should be provided by the adminstrator?

When seeking fee approval

When seeking agreement to his fees the admimistrator should provide sufficient supporting information to
enable the commuittee or the creditors to form a judgement as to whether the proposed fee 1s reasonable having

regard to all the circumstances of the case The nature and extent of the supporting information, which should
be provided, will depend on

. the nature of the approval being sought,
. the stage duning the administration of the case at which 1t 1s being sought, and
. the size and complexity of the case

Where, at any creditors” or committee meeting, the admumstrator seeks agreement to the terms on which he 1s
to be remunerated, he should provide the meeting with details of the charge-out rates of all grades of staff,
ncluding principals, which are likely to be involved on the case

Where the admnstrator seeks agreement to his fees during the course of the administration, he should always
provide an up to date receipts and payments account Where the proposed fee 1s based on time costs the
admunistrator should disclose to the committee or the creditors the time spent and the charge-out value 1n the
particular case, together with, where appropnate, such additional information as may reasonably be required
having regard to the size and complexity of the case The additional information should comprise a sufficient
explanation of what the administrator has achmeved and how 1t was achieved to enable the value of the exercise
to be assessed (whtlst recognising that the administrator must fulfil certain statutory obhgations that might be
seen to bring no added value for creditors) and to establish that the time has been properly spent on the case
That assessment will need to be made having regard to the time spent and the rates at which that ime was
charged, bearing in mind the factors set out in paragraph 4 1 above To enable this assessment to be carried out
it may be necessary for the adminsstrator to provide an analysis of the time spent on the case by type of activity
and grade of staff The degree of detail will depend on the circumstances of the case, and professional
guidance has been provided setting out 2 mimimum of 6 category headings under which the work done by the
officeholder and his staff should be analysed As a firm BDO Stoy Hayward LLP operates a computerised
time recording system which analyses work done under the following categories -

. Pre Appointment Matters

. Steps upon Appoiniment

. Planning and Strategy

. General Administration

. Asset Realisation/Management
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. Trading Related Matters
. Employee Matters

. Creditor Claims

. Reporting

. Distribution and Closure
. Other Issues

Professional guidance suggests the following categories as a basis for analysis by grade of staff

. Partner

. Manager

. Other sentor professionals

. Assistants and support staff

The explanation of what has been done can be expected to mnclude an outhine of the nature of the assignment
and the admnistrator’s own nitial assessment, including the anticipated return to creditors To the extent
applicable 1t should alse explain

. Any significant aspects of the case, particularly those that affect the amount of time spent
. The reasons for subsequent changes in strategy
. Any comments on any figures 1n the summary of time spent accompanying the request the

admimistrator wishes to make

. The steps taken to establish the views of creditors, partucularly in relation to agreeing the strategy for
the assignment, budgeting, time recording, fee drawing or fee agreement

. Any existing agreement about fees

. Details of how other professionals, including sub-contractors, were chosen, how they were contracted
to be paid, and what steps have been taken to review their fees

1t should be borne in mind that the degree of analysis and form of presentation should be proportionate to the
size and complexity of the case In smaller cases not all categories of activity will always be relevant, whilst
further analysis may be necessary (n larger cases

Where the fee 1s charged on a percentage basis the administrator should provide details of any werk which has
been or 15 intended to be sub-contracied out which would normally be undertaken directly by an admimstrator
or his staff

After fee approval

Where a resolution fixing the basis of fees 1s passed at any creditors’ meeting held before he has substantially
completed his functions, the administrator should notify the creditors of the details of the resolution 1n his next
report or circular to them [n all subsequent reports to creditors the administrator should specify the amount of
remuneration he has drawn m accordance with the resolution Where the fee 1s based on tume costs he should
also provide details of the time spent and charge-out value to date and any matertal changes in the rates
charged for the various grades since the resolution was first passed He should also provide such additional
mformation as may be required in accordance with the principles set out 1n paragraph 5 1 3 Where the fee 15
charged on a percentage basis the admimistrator should provide the details set out in paragraph 5 1 4 above
regarding work which has been sub-contracted out
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Expenses and disbursements

There 1s no statutory requirement for the committee or the creditors to approve the drawing of expenses or
disbursements However, professional gwidance 1ssued to inselvency practittoners requires that, where the
administrator proposes o recover costs which, whilst being n the nature of expenses or disbursements, may
include an element of shared or ailocated costs (such as room hire, document storage or communication
fac:hities provided by the adrimistrator’s own firm), they must be disclosed and be authonised by those
responsible for approving tis remuneration Such expenses must be directly incurred on the case and subject to
a reasonable method of calculation and allocation

What if a creditor 1s dissatisfied?

If a creditor believes that the admimstrator’s remuneration 1s too high he may, 1f at least 25 per cent in value of
the creditors (including himself) agree, appiy to the court for an order that 1t be reduced If the court does not
dismiss the application (which it may if 1t considers that insufficient cause 1s shown) the applicant must give
the admimstrator a copy of the application and supporting evidence at least 14 days before the hearing Unless
the court orders otherwise, the costs must be paid by the applicant and not as an expense of the administration

What if the administrator 1s dissatisfied?

If the admimistrator considers that the remuneration fixed by the creditors’ commuttee 1s msufficient he may
request that it be increased by resolution of the creditors If he considers that the remuneration fixed by the
committee or the creditors 15 insufficient, he may apply to the court for it to be mncreased If he decides to apply
to the court he must give at least 14 days’ notice to the members of the creditors’ committee and the commuttee
may nommate one or more of tts members to appear or be represented on the application If there 15 no
commiftee, the admimstrator’s notice of his application must be sent to such of the company’s creditors as the
court may direct, and they may nominate one or more of their number to appear or be represented The court
may order the costs to be paid as an expense of the administration

Other matters relating to fees
Where there are joint administrators 1t 15 for them to agree between themselves how the remuneration payable
should be apportioned Any dispute arising between them may be referred to the court, the creditors’

committee or a meeting of creditors

If the administrator 1s a soltcitor and employs his own firm to act on behalf of the company, profit costs may
not be paid untess authorised by the creditors’ committee, the creditors or the court

Provision of mformation — additional requirements

In any case where the administrator 15 appointed on or afier 1 April 2005 he must provide certain information
about ume spent on a case, free of charge, upon request by any credior, director or shareholder of the
company The information which must be provided 15 —

the total number of hours spent on the case by the adminmstrator or staff assigned to the case,

for each grade of staff, the average hourly rate at which they are charged out,

the number of hours spent by each grade of staff in the relevant period

The period for which the information must be provided 15 the period from appointment to the end of the most
recent peried of six months reckoned from the date of the administrator’s appomtment, or where he has

vacated office, the date that he vacated office

The information must be provided within 28 days of receipt of the request by the admimstrator, and requests
must be made within two years from vacation of office

01427/EF)ADM700 - Guide to fees/C11
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VCS (Wayzgoose) Limited, VCS (Clearpoint) Limited and Abbotts Creative Print
Limited — all in Administration

In accordance with best practice I provide below details of policies of BDO Stoy Hayward
LLP 1n respect of fees and expenses for work 1n relation to the above insolvency

The current charge out rates per hour of staff within my firm who may be involved 1n
working on the nsolvency, follows This in no way implies that staff at all such grades
will work on the case

GRADE £
Partner 350
Senior Manager 251
Assistant Manager 187-214
Senior Executive 158
Executive 115-144
Trainee 58
Support staff/Secretary 58

The rates charged by BDO Stoy Hayward LLP, 1 Bridgewater Place are reviewed in
December and July each year and are adjusted to take account of inflation and the firm’s
overheads

Time spent on casework 1s recorded directly to the relevant case using a computensed time
recording system and the nature of the work undertaken 1s recorded at that time Units of
time can be as small as 3 minutes BDO Stoy Hayward LLP records work 1n respect of
insolvency work under the following categories -

Pre Appointment

Steps upon Appointment
Planning and Strategy
General Administration
Asset Realisation/Management
Trading Related Matters
Employee Matters
Creditor Claims
Reporting

Dhistribution and Closure
Other Issues

Under each of the above categones the work 1s recorded 1n greater detail in sub categones
Please note that the 11 categones provide greater detail than the six categories
recommended by the Recognised Professional Bodies who are responsible for licensing
and monitoring insolvency practitioners

Where an officeholder’s remuneration 1s approved on a time cost basis the time invoiced to
the case will be subject to VAT at the prevailing rate
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Where remuneration has been approved on a time costs basis a periodic report will be
provided to any commuittee appointed by the creditors or in the absence of a commuttee to
the creditors The report will provide a breakdown of the remuneration drawn and will
enable the recipients to see the average rates of such costs

Other Costs

Where expenses are incurred 1n respect of the insolvent estate they will be recharged Such
expenses can be divided into two categories

Category 1

This heading covers expenses where BDO Stoy Hayward LLP has met a specific cost in
respect of the insolvent estate where payment has been made to a third party Such
expenses may include items such as advertising, couriers, travel (by public transport),
searches at Companies House, land registry searches, fees in respect of sweanng legal
documents, external printing costs etc In each case the recharge will be reimbursement of
a specific expense incurred

A further disbursement under this heading is the cost of travel where staff use either their
own vehicles or company cars 1n travelling connected with the msolvency In these cases a
charge of 40p per mile 1s raised which 1s in line with the Inland Revenue Approved
Mileage Rates (median — less than 10,000 miles per annum) which 1s the amount the firm
pays to staff

Where applicable, disbursements will be subject to VAT at the prevailing rate
Category 2

Additionally some firms recharge expenses for example postage, stationery, photocopying
charges, telephone and fax costs, which cannot economically be recorded 1n respect of a
each specific case Such expenses, which are apportioned to cases, require the approval of
the creditors, before they can be drawn, and these are known as category 2 disbursements

The policy of BDO Stoy Hayward LLP, effective from 1 July 2003, 1s not to recharge any
expense which 1s not a spectfic cost to the case, therefore there will be no category 2
disbursements charged Category 2 disbursements, because they are imprecise, require
approval by the creditors before they can be drawn

BDO Stoy Hayward LLP




